AJIMUHUCTPAIIUSI MAHOMJIMHCKOI'O
CEJIbCKOI'O IMTOCEJIEHUA
KJETCKOT'O MYHUIIUITAJIBHOI'O PAHOHA
BOJITOT'PAJICKOM OBJIACTH

ITOCTAHOBJIEHME (ITPOEKT)

oT 2026 rona Ne

OO0 yTBep:kIeHNH AIMUHUCTPATHUBHOIO PerjiaMeHTa MPeI0CcTaABJeHUsI MyHUIIUNIAIbHOM
yeayru «IlpegocraBienue Boinucku (MHpopManun) 00 00beKTaxX yueTa u3 peecrpa
MYHUIUNAIBHOT0 MMyIecTBa MaHOMJIMHCKOI0 ceJIbCKOro nocenennsi Kierckoro

MYHMIMIAJIBHOIO0 paiiona Bosrorpaackoii odaactm»

B coorBerctBUM ¢ (enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHHu3alMi MPEJOCTABICHHUS TOCYJAapCTBEHHBIX W MYHUIUIMAIbHBIX YCIYyT», YCTaBOM
MaHOWIMHCKOTO CEIBCKOTro MmoceaeHus KiaeTckoro MyHuuunaibHoro paiiona Bonrorpaackoi
o0nacTv, aJMHUHUCTpPALNS MaHoWIMHCKOrO  celbcKoro  moceneHusi  Kierckoro
MYHUIIMITAJIBHOTO paiiona Bonrorpanckoit odbnactu

[NOCTAHOBJIAET:

1. VTBepauTh aJIMUHUCTPATUBHBIM pErjlaMEHT MPEAOCTaBICHUS MYHHUIMIAIBHOM yCIIyru
«IIpenocraBnenune BeIMUCcKU (MH(pOpMaIK) 00 00BEKTaX ydeTa U3 peecTpa MyHUIIUIIAIBHOTO
uMyliecTBa MaHOMIMHCKOIO CEIbCKOTo moceneHus: KieTckoro MyHMIIMNAIBbHOTO paiioHa
Bonrorpazackoit o6macti.

2. CuuTaTrh yTPaTHBIIUM CHITy TTOCTAHOBJICHHE aMUHHUCTPAIUU MaHOMINHCKOTO CETBCKOTO
nocenenust Knerckoro MmyHununansHoro paifona Bonrorpanckoii oonactu ot 02.10.2024r. Ne
88 «OO0 yTBepkIEHUHM aIMUHUCTPATUBHOIO PETJIAMEHTA IPENIOCTaBICHUS MYHHUIUIAIbHOU
yenyru  «lIpenocraBnenue Beimucku (MHGoOpManuu) o0 OOBEKTaX ydeTra U3 peecTpa
MYHUIMIIAJBHOTO  MMyllecTBa MAaHOMIMHCKOIO  CeIbCKOro moceneHus  Kuerckoro
MYHHUIUIIATIBHOTO paiioHa Bonrorpaackoi o6mactuy.

3. Hacrosmiee nmocraHOBIE€HHE BCTYHNAaeT B CHIY MOCIE €ro OQHIMAIFHOIO OOHAPOMOBAHUS
myTeM O(pUIMATIBLHOIO OMyOJIMKOBAHUS.

Bpro rinaBsl MaHOWIMHCKOTO
CEJILCKOI'O ITOCEJICHU E.C. Kuext



VYTBepKI€H NOCTAaHOBJIEHUEM
aJIMUHUCTpAaUU MaHOMIMHCKOrO
CEIBCKOT0 MOCEIICHHUS

oT 2026r. Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUASI MYHUIIMTTAJIBHOM YCJIYTHU «[TPEJOCTABJIEHUE
BBIIMIUCKU (MH®OPMAIINN) Ob OBBEKTAX YUYETA U3 PEECTPA
MYHUIUANAJIBHOI'O UMYIIIECTBA MAHOMJINHCKOT O CEJIBCKOI'O
HNOCEJIEHUS KJIETCKOI'O MYHUIIUTIAJIBHOI'O PAMOHA
BOJITOI'PAJICKOM OBJIACTH»

1. O01mue MoJI0KeHU

1.1. Hacrogmmii aAMUHUCTPATHBHBIA pErJaMEHT YCTAaHABJIMBAECT  MOPAJOK
MpeJoCTaBICHNsT MyHHIMNANbHOU ycnyru «lIpemocraBienue Bbimucku (MHPOpManuu) 00
00BEKTaX ydyeTa M3 pPeecTpa MYHULUNAIBHOIO HMMYyILIECTBa MaHOMIMHCKOrO CEIbCKOro
nocenenuss Kierckoro MyHUIMNaibHOTO paifona Bonrorpaackoi obGmactu» (nanee —
MYHUIMNAJIbHAS YCIIyra) ¥ CTAaHAApT MPEJOCTaBICHUS MyHUIIMIIAIbHON YCIYTH, B TOM YUCIIE
ONpeAessieT CpPOKM U IOCIEAOBATENbHOCTh  AJMUHHCTPATUBHBIX HpPOLEAYp IpH
MPEIOCTABICHUN MYHHUIIUMIIAIIBHOW YCIYTH aJIMUHUCTpanuel MaHOWIMHCKOTO CeJIbCKOIo
nocesnenus Kierckoro MyHuunansHoro paiiona Bonrorpaackoit o6macTti.

1.2. 3asBUTENAMU HA MOJIyYEHHE MYHUIUNAIBHON YCIYrH SBISAIOTCS (pu3nueckue u
IOpUANYECKHE JINLA, a TAKXKE UX MIPEACTaBUTENHN, JEHCTBYIOIME HA OCHOBAHUHU [TOJIHOMOYUH,
OIIpEeJIEIEHHBIX B COOTBETCTBUU € 3aKOHOJAaTeIbCTBOM Poccuiickoit denepanyu.

1.3. Topsamox WHPOPMUPOBAHUS 3asBUTEICH O MPEAOCTABICHUA MYHUIIUNATBHON
YCIIYTH.

1.3.1. CBenenus 0 MecTe HaXOXJICHHs, KOHTAaKTHBIX TeneoHax u rpaduke padoOTbI
aJIMUHUCTpAlMd MaHOWIMHCKOIO CeJIbCKOro moceseHuss KieTckoro MyHUIMNAIbHOIO
paiiona Bonrorpanckoit ob6macTh, OpraHu3anuii, Y4YacTBYIOIIMX B MPEJOCTaBICHUU
MYHUITUTIATBHOW YCITYTH, MHOTO() YHKIIMOHAJIBHOTO TIeHTpa (nanee — M®DII):

Anmunuctpanusi: Bonrorpanckas obmacts, Knerckwii paifonH, x. MaHoWmmH, yiI.
IIxonbHad, 1. 9.

I'padux paboTsl: moHenenpHUK-TIsITHHNA ¢ 8.00 10 16.12, mepepsiB Ha 06en ¢ 12.00 xo
13.00

KonTakTHbiii Tenedon 8(84466) 4-56-46

M®OI] - Bonrorpanckast o61acts, Knetckuit paiion, ct. Knerckas, yin. Uuctsakosa, 25

I'paduk pabotsr: monenensHuk ¢ 9.00 no 20.00, Bropuuk-narauna ¢ 9.00 o 18.00,
cy66ota ¢ 9.0010 15.00.

KonTakTtHbiii Tenedon 8(84466) 4-45-04

Nudopmanuio 0 MecTOHaxOXJIeHUM U rpadukax padorsr MOIL[ Taxke MOXKHO
MOJIYYUTh C HCIIOJIb30BAHUEM TOCYIapCTBEHHOM HH(OpMaIMoHHON cuctembl "Enunbiil
noptan cetu 1neHTpoB U oducoB "Mou Jlokyments!" (M®PIL]) Bonrorpaackoit obmactu"
(http://mfc.volganet.ru).

1.3.2. Undopmanuio o nopsiike MpeocTaBlIeHUs] MyHUIIUIATbHON YCIIYTH 3asBUTEINb
MOJKET MOJYYUTh:

HENOCPEACTBEHHO B  aJMMHUCTpPAlMM MaHOWIMHCKOIO CEJIBCKOIO  IOCEJIEHUs
(MHpOpPMaIIMOHHBIE CTEH[bl, YCTHOE MH(POPMUPOBaHUE MO TenedoHy, a TaKKe Ha JMYHOM
IIpUEME MYHULMMIAIBHBIMU CIYKAllUMH aJIMUHUCTpaluu MaHOWIMHCKOIO CEJIbCKOIo
MoceJieHus; 1o modre, B ToM umcie siekrporHoi (klet_sp.manoylinskoe@volganet.ru) B
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cllyyae MUCbMEHHOTO OOpaIleHus 3asiBUTEIIS;

[0 I04YTe, B TOM YHUCIIE 3JIEKTPOHHOW (aApec 3JIEKTPOHHOM IOYTHI), B Cllydae
MUCBMEHHOTO 00palleHus 3asBUTEIS;

B cetu MHTepHeT Ha o¢uUUaNbHOM caiiTe aJIMHUHUCTpalud MaHOMWIMHCKOIO
CeNbCKOro mocesieHus (aapec caiira: https://manoylin.ru), B ¢penepanbHoii rocyapcTBEHHON
nHGOPMALMOHHOM cucteme «EnuHBINA MOpTan rocyapcTBEHHBIX M MYHHMLMIAIBHBIX YCIIYT
(pynkumit)» (manee — EauHbII mopranm rocyJapCTBEHHBIX W MYHHULUOAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CTanaapr npeaocTaBjieHUss MyHUIIUNIAJbLHOM yCIyrH

2.1. HaumenoBanue wmyHununaibHolt ycinyru — «lIpemoctaBieHne BBITUCKU
(uadopmamu) 00 OO0BEKTaxX y4yeTa M3 peecTpa MYHHIMIIAIBHOTO  HMYIIECTBA
MaHOMITUHCKOTO celbcKoro noceneHus Kierckoro MyHunumnaipHoro paiiona Bonrorpaackoi
o0nacTu».

2.2. MyHununanbHas YCiIyra MpefoCTaBisieTcsl aAMHHHCTpaleii MaHOMINHCKOTro
CeJIbCKOTo ToceNieHus: KileTckoro MyHUIIMTIABHOTO paiioHa Bosrorpasnackoit obsactu (nanee
— YIOJHOMOYEHHBIH Opras).

2.3. Pe3ynpTaTOM NpeOCTaBICHUS MyHULMITAIBHON YCIYTH SIBISETCA:

- BBIIUCKa 00 O0OBEKTaX ydera M3 peecTpa MYHUIMNAIBHOIO HMYIIECTBA
MaHOWIMHCKOTO CEIBCKOTo MocenaeHust Knerckoro MyHununaisHoro paiiona Bonrorpaackoi
o0actu (Janee Takke — BBIITUCKA U3 peecTpa, peecTp);

- yBeIOMJIEHHE 00 OTCYTCTBUU 3allpallliBaeMoil HHPOPMAIH B PEECTPE;

- yBegomiieHHe 00 OTKa3e B IMPEJOCTaBICHUM CBEACHUM M3 peecTpa B Ciydae
HEBO3MO>KHOCTH UJIEHTU(UKALMN YKa3aHHOTO B 3allpoce OObEKTa yderTa.

2.4. Cpok mpeocTaBIeHUs] MyHULIMIAIBHONW YCIYTH.

Brimucka u3 peectpa, yBeromiieHHe 00 OTCYTCTBUM 3allpalliiBaeMoil HHpopMaluu B
peecTpe WM OTKa3e B IPEIOCTABICHUU CBEIECHUN M3 pEeCTpa B Clydac HEBO3MOXXHOCTH
WIeHTU(DHUKAIIMA YKa3aHHOTO B 3ampoce OOBEKTa YydeTa HampaBiseTcss (Bpydaercs)
3asgBUTENIO B TeueHue 10 pabounx aHel co THS MOCTYIUICHHS 3ampoca.

2.5. WcuepnpiBaromuii mepeyeHb TOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
MYHHUIIMIIAJILHOU YCITYTH.

2.5.1. HcuepnpiBaromuii mepeyeHbh JIOKYMEHTOB, KOTOpPBIE 3asBHTENb IOJDKCH
MPEICTaBUTh CAaMOCTOSATENBHO JUIS TIOyYeHHs BBIMUCKH (MH(pOpMaImu) 00 00BbEKTax ydera
U3 peecTpa MyHUIUIIAIIBHOTO UMYIIECTBA MAaHOMIMHCKOTO CeJIbCKOro nocesnenus Kierckoro
MYHUIIUTIATBHOTO paiioHa Bonrorpaackoit obmacTu:

1) 3anpoc (3asBICHHE) O MPEIOCTABICHHH BBIMUCKU (MH(pOpMaIKH) 00 00BEKTax
yueTa W3 peecTpa MYHHUIMIAIBHOIO HMMYyIlecTBa MaHOWIMHCKOTO CEIbCKOIO IOCEJICHUs
(mamee Takke — 3ampoc, 3asBlieHHE) MO (OpMe COTJIaCHO MPHUIIOKEHUI0 K HACTOSIIEMY
aJMUHHCTPATUBHOMY PETJIAMEHTY;

2) KOMHs JTOKYMEHTa, YIOCTOBEPSIONICTO MOJIHOMOYHS MPEJACTABUTEIIS 3assBUTEIS, B
cllydae, €CJIM ¢ 3asBJIEHUEM 00pallaeTcsl MPeCTaBUTENb 3asBUTEIS.

2.5.2. 3asBieHue U JOKYMEHTH, YyKa3aHHble B myHkTe 2.5.1 Hacrosero
aMUHHCTPATUBHOI'O PETJIAMEHTa, MOTYT OBbITh MPEICTaBICHBI 3asBUTEISIMU 10 UX BBHIOOPY B
yToJIHOMOYEHHBIN oprad win M®L] nuuno, mub0 HanpaBiIeHbl TOCPEICTBOM TOYTOBOM CBSA3H
Ha OyMa)XHOM HOCHUTeNe, JIMOO TMpeJCTaBICHb B YIOJHOMOYEHHBIM OpraH IO BBIOOpY
3asgBUTENS IyTEM 3aroJHEHUs (OpMBbI 3ampoca, pa3MeIleHHOM Ha OoQHUUAIbHOM caiiTe
YIIOJTHOMOYEHHOT0 opraHa B ceTu «l/HTepHeT», B TOM 4ucie ¢ ucnonb3oBaHueM EauHoro
noprajga TOCYJAAapCTBEHHBIX M MYHHMLMIIAIBHBIX YCIyr, MO0 TIyTeM HamlpaBiIeHUs
AEKTPOHHOI0 JOKYMEHTa Ha 0(UIIHAIBHYIO JIEKTPOHHYIO OUTY YIOJIHOMOYEHHOI'O OpraHa.

3asBrneHue B popMe IIEKTPOHHOTO JOKYMEHTa MOXKET OBbITh MOJMHUCAHO 3asBUTENIEM
MPOCTOM SJIEKTPOHHOM MOANMUCHI0 U (WMJIM) YCHJIEHHON KBaTu(UIUPOBAHHOMN 3JIEKTPOHHOMN
MOJNUCHIO (anee — KBaJU(UIMPOBAHHAS IOJIKUCH), YCWICHHOW HEKBaJTU(HUIMPOBAHHOM
JJMIEKTPOHHONW TMOJIMUCHI0 MpPH COONIONEHUH TpeOOBaHUM U YCIOBHH, YCTaHOBIEHHBIX
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®enepanbHbM 3aKk0HOM OT 06.04.2011 Ne 63- @3 «O06 »1eKTpoHHOW TOAMUCH» (HIamee —
®enepanbubiii 3ak0H Ne 63-D3), nocranosnenueM [IpaBurensctBa Poccuiickoit denepannu
or 25.06.2012 Ne 634 «O Buaax OdJIEKTPOHHOM HOJIMCH, HCIOJb30BAaHUE KOTOPBIX
JIOTTycKaeTcst Ipy oOpalleHny 3a NOJy4eHHEM roCyAapCTBEHHBIX M MYHUIIUIAIBHBIX YCIIYT.

Ilomaua nokymeHTOB uepe3 M®DI] ocymecTBiaseTcs B COOTBETCTBUU C COIVIALIEHUEM O
B3aMMOJICCTBUH, 3aKIOUYEHHBIM Mexay MOPI[ u ynoJHOMOYEHHBIM OPraHoM, ¢ MOMEHTa
BCTYIUIEHUS B CJIy COOTBETCTBYIOLIETO COIVIAILEHUS O B3aUMOECHCTBUH.

Konuu 10KyMEHTOB IOJKHBI ObITh 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJ1aTEIbCTBOM
MOPSAJIKE UM NIPEACTABIEHBI C IIPEAbSIBICHUEM IIOJIMHHUKOB.

2.6. OcHoBaHus I OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIWMBIX ISt
MIPEIOCTaBICHNUS MyHHUIIUIIAJIbHON YCIIYTH.

3asBUTENIO HAMNpaBseTCs yBEIOMIIEHHE 00 OTKa3e B IMpUEME K PaCCMOTPEHHIO
3as1BJICHUS B CIEAYIOIIMX CIIydasX:

- 3asiBUTENIEM HE MpeCTaBIICHbl JOKYMEHTHI, YKa3aHHbIe B MyHKTE 2.5.1 HacTosIIero
aMHUHHMCTPATUBHOIO PETJIAMEHTA;

- npu oOpallleHHH 3a TPEJOCTABIECHUEM MYHUIUMAIBHON YCIyTH B 3JIEKTPOHHOM
dbopMe B pe3ynbTare MPOBEPKU KBATU(MHUIIUPOBAHHOW MOJAMKUCH BBISIBJICHO HECOOIOICHUE
yCTaHOBJIEHHBIX cTaTbel 11 ®enepanbHoro 3akoHa Ne 63-D3 ycinoBU TpU3HAHUS €€
JEUCTBUTEIBHOCTH.

2.7. UcyepnpiBaromuii nepeueHb OCHOBAHUM 7l MPUOCTAHOBJICHHUS WM OTKa3a B
MIPEIOCTaBICHUN MYHUIIMTIAIIBHON YCIYTH.

OcHoBaHMA [JIsl TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHUIMIAIBHON YCIyru
OTCYTCTBYIOT.

OcHoBaHMeM JIJIs1 OTKa3a B MPEIOCTABIEHUU CBEJEHUN U3 peecTpa MYHUIIUIAIBHOIO
UMyllecTBa  MaHOMWIMHCKOIO  CEJIbCKOTO  IIOCEJIEHHS  SIBIISIETCS ~ HEBO3MOXHOCTh
UIACHTU(PUKAIIUN YKa3aHHOTO B 3a1poce 00bEKTa ydeTa.

2.8. MyHuIMInanpHas yciryra npeaoCcTaBIsIeTcsl OecIIaTHO.

2.9. MakcuManbpHBI CPOK OXHMIAHUS B OYepedu MpH MOoJaye 3asBICHUS U TPHU
MOJIYUEHUHU pe3yibTaTa NpPEJOCTABICHHUS MYHULMIAIBHOW YCIYyrd B cilydae oOpalleHus
3asiBUTENISI HETIOCPEICTBEHHO B YIOJHOMOYEHHBINH oprad nuiu M®I] cocrasnsger 15 MuHyT.

2.10. Cpok peructpanuu 3asiBICHUS U MPUJIaraeMbIX K HEMY IOKyMEHTOB COCTaBIISCT:

- Ha JINYHOM TIpHeMe TpakJaH — He Oonee 15 MuHyT;

- IIpY MOCTYTIJICHUH 3asiBJICHUS U JOKYMEHTOB 110 nouTe win yepe3 M®IL — ne 6oiee 3
JHEHN cO AHA NMOCTYIUIEHUS B YIIOJTHOMOUYEHHBIN OpraH.

- IPY TIOCTYTUICHUH 3asBJICHUS B 3JICKTPOHHOU (hopMme — 2 pabouux JHS.

2.11. TpeOGoBaHMs K MOMELIECHHAM, B KOTOPBIX MPEJOCTABISAECTCS MYHHUIMINAIbHAS
yciayra, K 3ajdy OXMJIAHUS, MecTaM /i 3alojHEHHs 3allpoCcOB O IPEAOCTaBICHUU
MYHHIIUTIATBHOW YCIyTH, WHGOPMALMOHHBIM CTEHIaM C o0pa3laMu HUX 3amoJHEHHS U
MepeyHeM JOKYMEHTOB M (win) wuHPOpMAauH, HEOOXOAUMBIX I MPEJOCTABICHHS
MYHUIUNAIBHON YCIYrd, B TOM 4YHCIIE K OOECIEYEHHIO TOCTYIMHOCTH MJIi WHBAJINIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKoHoAaTesnbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHON 3aIlMTE UHBAJIUOB.

2.11.1. TpeboBaHusl K MOMEUICHHUSIM, B KOTOPBIX MPEAOCTABISETCS MYHUIIUIAIbHAS
ycayra.

[TomereHus, B KOTOPBIX MPEAOCTABISETCS MYHHUIIMIAIbHAS YCIyra, 00ecrnedynBaroTCs
HEOOXOAMMBIMUA Ui TNPEJOCTABJICHUS  MYHHIMIIAIBHOW  YCIyTH  00OpYyIOBaHHEM
(KoMMmbIOTEpaMH, CpPEACTBAMH CBSI3M, OPITEXHUKOH), KaHUEISIPCKUMH MPHUHAIICKHOCTIMH,
MH(POPMAIIMOHHBIMH U CIIPAaBOYHBIMH MaTepHajaMH, HArIaIHOW MHPOpMAIHEH, CTYIbsIMH U
CTOJIAMH).

[lomenieHuss ynoJHOMOYEHHOI'O OpraHa JOJDKHBI COOTBETCTBOBATh CAHUTAPHBIM
mpaBmwiam CII 2.2.3670-20 «CaHuTapHO-3MHUIEMUOIOTUYECKUE TPEeOOBaHHUS K YCIOBHIM
TpYyZAa», YTBEPAKIACHHBIM MOCTAaHOBJIEHHEM [ JTaBHOTO TOCYJapCTBEHHOTO CaHUTAPHOTO Bpaya
Poccuiickoit ®enepauuu ot 02.12.2020 Ne 40, u ObITh 00OpPYIOBaHBI CPEACTBAMHU
M0’KapPOTYILIECHUSI.
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Bxog w BBIXOH M3 TOMEIICHUH 000pyAyrOTCA COOTBETCTBYIOILIUMHU
yKa3aTesiMHU.

Bxox B ynoiaHOMOYeHHBIM opraH obopyayercs HHOOPMAIMOHHONW TaOJIMYKON
(BBIBECKOI), coneprkalleil nHGOPMALMI0O O HAaUMEHOBAaHUHM, MECTE HAXOXKICHHUS U PEKUME
paboThI.

Kabunetsl o6opyayroTcss MHPOPMAIMOHHON TaOIMYKOW (BBIBECKOM), CojepKaien
nHGOPMALMIO 0 HAMMEHOBAHUH YIIOJHOMOYEHHOTO OpraHa (CTPYKTYpHOTO MOJpa3/ieieHus),
OCYIIECTBIISIONIETO MPEIOCTABICHNE MYHHIIUTIAIEHON YCITYTH.

2.11.2. TpeGoBaHMs K MECTaM OXKHJIaHUS.

Mecta 0)kuAaHus JOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBHUAM /IS 3asBUTENIEH
Y ONTHUMAJIBHBIM YCIOBHSIM pabOThI CIIEIIHATMCTOB YIIOJHOMOUYEHHOTO OpraHa.

Mecta oxuaaHus JOJDKHBI ObITh 00OPYIOBAHBI CTYJIBAMH, KPECEIbHBIMU CEKIMAMH,
CKaMBbsIMH.

2.11.3. TpeGoBaHwms K MeCTaM IIpUEMa 3asIBUTEIICH.

[Tpuem 3asBUTENEH OCYIIECTBISETCS B CIIELMAIBHO BBIIEICHHBIX JUIS 3TUX IeNei
MIOMEUICHUSAX.

Kaxnoe pabouee MECTO CHEIMATUCTOB YMOJIHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pyJJOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYyNa K HEOOXOAMMBIM
MHPOPMAIIMOHHBIM 0a3aM JTaHHBIX, IEYATAIONIUM U KOTTUPYIOUINM YCTPOHCTBAM.

Ilpn opranmzanum pabodyMx MeCT JOJDKHA OBbITh MPEIyCMOTPEHAa BO3MOXKHOCTh
CBOOOJIHOTO BXOJ]a M BBIXOJIa CIEIUAINCTOB YIIOJHOMOYEHHOTO OpraHa U3 MOMEUICHUs pU
HEOOXOIUMOCTH.

MecTa caau U MOJy4yeHHs TOKyMEHTOB 3asiBUTEISIMH, MeCTa JJisi WH(POPMHPOBAHUS
3asBUTENIEH U 3aII0JHEHUS HEOOXOJUMBIX JJOKYMEHTOB 000PYAYIOTCS CTYIbsIMH (KpeciaMu) U
CTOJIaMHU M 00€CTIeUNBAIOTCS MHCYEH OyMaroi u MICbMEHHBIMU MPHHAICKHOCTSIMH.

2.11.4. TpeboBanus K ”HGOPMAITMOHHBIM CTEHaM.

B momemieHusX yIOJIHOMOYEHHOTO OpraHa, IpEIHA3HAYCHHBIX IS paboThl C
3asgBUTEIISIMM, Pa3MEILAIOTCs MH(POPMALMOHHBIE CTEHABI, OOECHeYuBaroIIye MOJydeHHe
WHPOPMAIIMY O IPEOCTABICHUH MyHUITUTIAIEHON YCITYTH.

Ha wundopManmoHHBIX cTeHIaX, O(QUUUAIBHOM CcalTe YHNOJHOMOYEHHOTO OpraHa
pa3MemaroTcs cleayrmue HHHOpMaIHOHHBIE MaTePHAIIBL:

U3BJICUEHUS] U3 3aKOHOJATENIbHBIX M HOPMATHBHBIX IPABOBBIX aKTOB, COAEPIKAIIUX
HOPMBI, PETYIUPYIOIINE ACITEIHHOCTD 110 UCTIOTHEHUIO MYHHIIUTIAIEHOW yCIYTH;

TEKCT HACTOALIETO a]MUHUCTPATUBHOTO PErilaMeHTa;

MHPOPMAIIHS O TIOPSAKE HCTIOTHEHUST MYHUIIUITAIBHOMN YCITyTH;

NepevYeHb JOKYMEHTOB, HEOOXOIUMBIX JUI IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;

(dbopmBI 11 00pa3Ibl JOKYMEHTOB ISl 3aITOJTHEHHS,

CBEJICHUS O MECTe HaxOXJIeHHs M rpaduke padoTbl YNOJHOMOYEHHOTO OpraHa u
M®II;

CTpaBOYHBIC TEIC(POHBI;

azpeca dJIEKTPOHHOMU IOYTH U aapeca MHTepHeT-calToB;

uHpOpMaLKs O MECTe JIMYHOrO IMpHeMa, a Takke 00 yCTAaHOBJICHHBIX JJISI JINYHOTO
IpUeMa JHAX U Jacax.

[lpy w3MeHeHMn WHPOPMALMU 1O HUCIOJIHEHUIO MYHHIMIIAIBHOM  YCIIyTH
OCYILIECTBIISICTCS €€ NePUOJUUECKOe OOHOBIICHHE.

BuzyanpHasi, TekcTOBas U MyJIbTUMEANHAS HHPOPMALIKS O MOPSAKE MPETOCTABICHUS
MYHUIMIAIBHON YCIYTH pa3MelaeTcss Ha MHPOPMALMOHHOM CTEHJE WIM MH()OPMALIMOHHOM
TepMuHasie (YCTaHaBIMBAETCS B YAOOHOM MiIsi TpaxnaH Mecre Ha ExwmHOoM mopraie
rOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX yciayr (Www.gosuslugi.ru), a taxke Ha opUIHaTIBEHOM
caifTe ynoJHOMOUYEHHOT0 oprana (ajapec caiira https://adm-manoylin.ru/).

Odopmienne BU3yaabHOH, TEKCTOBOM M MYJIbTUMEIUHHON MH(POpPMALUU O MOPSAIKE
MPEJOCTABICHNS] MYHHUIMIIAIBHON YCIYTH JOJDKHO COOTBETCTBOBATh ONTHMAJIBHOMY
3pUTEIBHOMY U CIIyXOBOMY BOCIIPHSTHIO 3TOH MH(OpMALIUK rpaXk1aHaMHU.
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2.11.5. TpebGoBanus K OOECHEYEHHIO JOCTYIMHOCTH IpeOCTaBICHUS
MYHHMLIUIIAIBHON YCIIYTU JJI1 HHBAJIU/I0B.

B nensx obecrneyeHus YCIOBMHA JOCTYHMHOCTH JJIsi HMHBAJIMJOB MYHHUIIMIIAIbHON
YCIIYTH JIOJDKHO OBITH 00€CTIEYeHO:

- OKa3aHMe ClielUaIMCcTaMU TIOMOLIY UHBAJIUAAM B I1I0CAJIKE B TPAHCIIOPTHOE CPELICTBO
U BBICAJIKE W3 HEro ImepeJ] BXOAOM B IIOMELIEHUS, B KOTOPBIX IPEIOCTaBISAETCS
MYHMLIMIIAJIbHAS YCIyra, B TOM YUCIIE C UCIIOJIb30BAaHUEM KPECIIA-KOJISACKY;

- OecnpenaTCTBEHHBIM BXO/1 MHBAIN/IOB B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IEPEABM)KEHUS WHBAIMIOB II0 TEPPUTOPUHU
OpraHH3aIiH, IOMEIIECHHUS, B KOTOPBIX OKa3bIBA€TCS MyHULIMIIAIbHAS YCIIYTa;

- COTIPOBOXKJCHHE WHBAINIOB, UMEIOIIUX CTOWKHE PacCTpoiicTBA (YHKUUHU 3PEHUS U
CaMOCTOSITENILHOTO TEPEABIKEHUS, U OKa3aHHe WM TOMOIIM Ha TEPPUTOPUHU OPraHU3alINU,
MIOMEILEHNUS, B KOTOPBIX OKa3bIBAE€TCS MyHUIIMIIATIbHAS YCIIYTa;

- HaJIIeXaliee pa3MenieHue o0opyI0BaHus U HOCHTENeH nH(popManuu, HeOOXOTUMBIX
Ui oOecriedeHns: OECTPEensITCTBEHHOTO JJOCTya WHBAIK/OB B MOMELICHUA M K YCIIyram,
YUETOM OTPAaHUYECHUN UX KU3ZHEIACATEIIbLHOCTH;

- ayOonmupoBaHHE HEOOXOAMMOH JUIsi HWHBAIMIOB 3BYKOBOW W 3PUTENBHOM
uHbopMalluy, a TakKe HaJIUCel, 3HAKOB U MHOM TEKCTOBOW W Tpadudeckoil mHPpopMaun
3HAaKaMH, BBITIOJTHEHHBIMU pebe(pHO-ToOueYHbIM pudTOM bpaiins;

- JIOTIYCK CYypAOIEepPeBOIYMKA U TU(PIOCYPAONEPEBOTUHKA;

- JIONyCK COOAKU-TIPOBOJHMKA IPH HAJUYMU JOKYMEHTa, IOATBEPKIAIOIIErO ee
crenuaibHoe O0ydeHHe M BBIAAHHOTO Mo ¢GopMe U B MOPSAIKE, KOTOPBIE OMPENesIOTCs
(denepasbHBIM  OPTaHOM HWCIOJHHUTENBHOW BIACTH, OCYHIECTBISIOIIMM (YHKIHU TIO
BBIpAa0OTKE U pealu3alid TOCYJapCTBEHHON TOMUTHKA U HOPMATHBHO-TIPABOBOMY
PEryJIMpOBaHMIO B Chepe COLMAIbHOM 3alllUThl HACEICHHUS;

- IPeIOCTaBIIEHUE MPU HEOOXOMAUMOCTH yCIYTH M0 MECTY KHUTEIhCTBA UHBAIUIA WIH
B JJUCTAHIIMOHHOM PEKUME;

- OKa3aHUE CIEIUATNCTAMU UHOM HEOOXOAMMOMN MOMOIIY WHBAJIUAAM B MIPEOJOJICHUH
OapbepoB, MPEMITCTBYIOIIMX MOJYUYEHUIO MU YCIYT HapaBHE C IPYrUMH JIMLAMU.

2.12. TlokazarensiMu JOCTYIMHOCTH M KayecTBa MYHHUIIUIAIBHOW YCIYTU SIBISIOTCA
MPEIOCTaBICHUE  MYHUIUNAIBHONM  YCIYIM  WJIH OCYILIECTBIICHUE OTJEJbHBIX
aAMUHHUCTPATUBHBIX MPOLIEYP B AJIEKTPOHHOU (popme, momydeHHe 3asiBUTeNIeM MHPOpMAaIiu
0 XOJIe MPEeAOCTaBICHUS MYHULUIAIbHONW YCIYIM C UCIOJIb30BAaHUEM CPEACTB TeNe(POHHOU
CBSI3U,  OJIEKTPOHHOTO  MH(MOPMHUPOBAHUS,  COOIIOJIEHHE  CPOKOB  IPEIOCTaBICHUS
MYHHUILIUNIAJIBHOW YCIIYTH, OTCYTCTBHE >Kajo0 M MPETEH3UH CO CTOPOHBI 3asiBUTEIIS, a TaKXKe
CyIeOHBIX AaKTOB O TPU3HAHUM HE3aKOHHBIMM peLIeHUH, JedcTBuil (Oe3neiicTBus)
YIOJIHOMOYEHHOT'0 OpraHa U J0JKHOCTHBIX JIMI] YIIOJTHOMOYEHHOI'O OpraHa.

2.13.  OcymecTBieHHe  OTACTbHBIX  aJIMUHHCTPATUBHBIX  NpoOLENyp  HpHU
MPEIOCTaBICHUH  MYHHMIMIAJBHOM  YCIYyrH  BO3MOXKHO B 3JEKTPOHHOM  ¢opme.
[IpenocTaBieHne MyHULIMNIANBHON YCIYyTU MOXKET OcylecTBIAThCS B MDILI B cooTBETCTBUY C
COTJIALIEHUEM, 3aKIF0YEHHBIM MeK1y M®PILI 1 ynoJIHOMOYEHHBIM OpraHOM.

OCOOCHHOCTH ~ OCYILECTBICHUS] OTACJBHBIX aJIMUHHCTPATUBHBIX TPOLEAYp B
3JICKTPOHHOU (hOpME M TPEAOCTABICHUS MYHHIIMNAIBHOU yciyTrH depe3 M®I] ycTaHOBICHBI
B paszelie 3 HaCTOSIIEro aIMMHUCTPATUBHOIO PETJIaMEHTA.

3. CocTas, ocJj1e10BaTeJIbHOCTh W CPOKH BHINIOJIHEHHUS AJIMMHUCTPATHBHBIX NpoLeayp,
TpeGoBaHNs K MOPSAKY UX BHINOJIHEHHUS, B TOM YHCJ€e 0CO0eHHOCTH BbINOJIHEHHUS
aJIMUHHUCTPATHBHBIX NMPOLEAYP B FJIEKTPOHHOI (popme, a TakKke 0COOEHHOCTH
BbINOJIHEHHSI A/IMUHUCTPATUBHBIX poueayp B MPI{

[lpenoctaBieHne MyHHUIUNAIBHOM YCIYT'M BKJIIOYaeT B cebs  ciexyromue
aMUHHUCTPATUBHBIE TIPOLIEAYPHI:

1) npuem u peructpauus 3asBICHHs, B TOM YHUCIE, MOCTYHMUBILEIO B 3JIEKTPOHHOMH
¢dopme (0TKa3 B MpreMe K PACCMOTPEHUIO 3asBIICHNUA);
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2) paccMOTpeHue 3asBJICHUS, IIPUHATHE peuieHus 1o UTOTraM
paccMOTPEHUS.

3.1. Tlpuem u perucrpanus 3asBJICHHS, B TOM YHCJIE, MOCTYNHUBIIETO B 3JIEKTPOHHOU
dbopMe (0TKa3 B IpUEME K PACCMOTPEHHIO 3asIBICHUA ).

3.1.1. OcHoBanueM Juisi Hayaja aJIMHUHUCTPATUBHOM MpPOLEAYPHl  ABISAETCS
MOCTYIUJICHUE B YIIOJIHOMOYEHHBIA OpraH 3asBJICHUS U B HEOOXOAMMBIX CIydasX JTOKYMEHTa,
MPETyCMOTPEHHOTO TMOANYHKTOM 2 TmyHKTa 2.5.1 HacTOAIEero aJaMUHUCTPATHBHOIO
periaMeHTa Ha JU4HOM npueme, yepe3 MOLI, no4ToBbIM OTIIPaBICHUEM HUIIU B 3JIEKTPOHHOU
dhopwme.

3.1.2. Ilpuem 3asBIEHUS U MpWIAraéMbIX K HEMY JOKYMEHTOB OCYILECTBISAET
CIEIMAIUCT YIMOJIHOMOYEHHOro opraHa, cnenuaiuct MOIL], ocymecTBIsOmUil npuem
JIOKYMEHTOB.

B cnyuae, ecnu 3asiBUTENIeM HE NMPEICTABICHBI IOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1
HACTOSIILET0 aJMHUHUCTPATUBHOIO peErjaMeHTa, CHEUAJUCT YIOJIHOMOYEHHOIO Oprasa,
crennanuct M®I] oTka3piBaeT B mpreMe JOKYMEHTOB C YKa3aHHEM MPUYMHBI TAKOIO0 OTKa3a
(mpu nuYHOM OOpalleHuu 3asBUTENs) TUO0 odQopMIsIeT W HampaBiseT yBEIOMJICHHE 00
OTKa3e B PAaCCMOTPEHUH 3asIBICHUS C TIOMOILBIO MTOYTOBOW CBS3HM JTUOO B 3JIEKTPOHHOM BHUIE
(B cilyyae NOCTYIUICHUS 3asBJIIEHHS W NpUIaraéMbIX K HEMY JOKYMEHTOB IO IOYTE WIH B
JNEeKTpOHHOM  Buae).  JlaHHOe  yBeJIOMJIEHHE  TOJIUCHIBAETCS  PYKOBOIUTENIEM
YIIOJTHOMOUYEHHOT'0 OpraHa WM YIIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIMIIOM.

3.1.3. IlonyueHue 3asBIEHUS U NPUIATa€MbIX K HEMY JIOKYMEHTOB MOJTBEPKIAACTCS
YIIOJTHOMOYEHHBIM OpPraHOM IIyTeM BbIJauM (HANpaBlEHUs) 3asBUTENIO pACHUCKU B
MOJIy4YeHUU JOKYMEHTOB. B cinywae mpenocraBieHuss qokymeHTOB uepe3 M®PII pacnucka
BbIIaeTCs ykazaHHbIM M QLI

[Ipy nocTymjeHun 3asBICHUS M NPWIAraeMbIX K HEeMY JOKyMeHTOB B MOI],
MIOCJIETHUI HE MO3/IHEE JHSI, CIEAYIOIIEro 3a JHEM UX MOCTYIUIEHUs, 00eCIIeYnBaET nepeaavy
3asBJICHUS U MIPUJIAra€MbIX K HEMY TJOKYMEHTOB B YIIOJJHOMOUYEHHBIN OpraH.

[Tony4yenue 3asBieHust B (hOpMe SIEKTPOHHOTO JOKYMEHTAa W MPHIAraeMbIX K HEMY
JIOKYMEHTOB MOJTBEPKAACTCS YIMOJIHOMOYEHHBIM OPraHOM IYTEM HAINpPABICHUS 3asSBUTEIIO
YBEIOMJICHHUS.

[Tocne Bblmauu (HampaBlIeHUs) 3asSBUTENIO PACTHUCKH (YBEIOMIICHHUS) B MOIYyYECHUU
JIOKYMEHTOB WJIM MOCTYIUIEHUS] TAKUX TOKYMEHTOB u3 M®IL| cnenuanucT ynoaiHOMOYEHHOTO
OpraHa OCYIIECTBIISIET UX PETUCTPALHIO.

3.1.4. Tlpm mOCTyIJICHUH 3asBICHUS B JJICKTPOHHOW QopMe CHECIHAINCT
YIIOJIHOMOYEHHOI'0 OpraHa B TeueHue 1 pabouero JHsS ¢ MOMEHTa €ro perucTpalyy MpoBOIUT
MPOLEYPY NPOBEPKH IEUCTBUTEIBHOCTH KBAJIM(ULIMPOBAHHOMN NOJAMUCH, C UCIIOIb30BaHUEM
KOTOpPOM MNOJANMCAHO 3asBICHHE (MAKET 3JEKTPOHHBIX JOKYMEHTOB) O IPEAOCTaBICHUU
MYHHULIUNAJBHOW — YCIYTH, MpelyCcMaTpUBAIOLIYI0 TMPOBEPKY COOJIIONEHUS  YCIIOBUH,
yKa3aHHBIX B cTaTtbe 11 @enepanbHoro 3akona Ne 63-P3.

B cinywae ecnm B pesynbrare NpOBEPKH KBATU(DHUIIMPOBAHHOW TMOANMUCH OyneT
BBISIBIICHO HECOOJIIOJICHHE YCTAaHOBJICHHBIX YCJIOBUH MNpU3HAHHUA €€ JACHCTBUTEIbHOCTH,
YIOJHOMOYEHHBI OpPraH B TEUYEHUE TpeX AHEH CO AHS 3aBEpIICHHs IPOBEIACHHUS TaKOU
MPOBEPKH TPUHUMAET pelieHHe o0 OTKa3e B MNpHUEME K PACCMOTPEHHUIO 3asBICHUS U
HaIpaBJIAeT 3a8BUTENIO YBEAOMIICHHE 00 3TOM B AJIEKTPOHHOU opMe ¢ yKazaHUEM ITYHKTOB
ctatbi 11 denepanpHoro 3akoHa Ne 63-d3, KOTOpbIE NOCTYKUIN OCHOBAHUEM ISl IPUHATHS
YKa3aHHOTO pelleHus. Takoe yBeOMIIEHUE MOANUCHIBACTCS KBaTU(UIIMPOBAHHOMN MOAMICHIO
PYKOBOAMTENS YIOJHOMOYEHHOTO OpraHa WM YIIOJIHOMOYEHHOTO UM JOJKHOCTHOTO JIMLA U
HaMpaBJIAETCA MO aApecy DJIEKTPOHHOM IMOYTHI 3asBUTENS OO0 B €ro JIMYHBIA KaOMHET Ha
EnunoM nopraie rocy1apcTBEHHbIX U MYHHUIIMIIAJIbHBIX YCIIYT.

3.1.5. MakcuMalbHBIN CPOK HCTIOTHEHUS aMUHUCTPATUBHON MIPOLEAYPHI:

- Ha TUYHOM TIpUeMe TpakJaaH — He Ooisee 15 MunyT;

- OpU MOCTYIUIEHWU 3asBICHHUS U JIOKYMEHTOB MO mnoute, yepe3 MODL] wunu B
AJIEKTPOHHOHU (popMe — 2 pabOoUHX JTHS CO THS MOCTYIUICHUS B YIIOJTHOMOYECHHBIH OpPTaH.



consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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VYBenomiieHue 00 OTKa3ze B NpUEME K PaCCMOTPEHHIO  3asBJICHUSA, B  Ciydae
BBIIBJICHUS B XOJI€ IPOBEPKH KBATH(DUIIMPOBAHHON HOANUCH 3aSBUTEIS HECOOIIOICHUS
YCTAQHOBJICHHBIX YCIIOBHM MPU3HAHUS €€ JAeWCTBUTEILHOCTH HANpaBIAETCs B T€UCHUE 3 AHEH
CO JHSI 3aBEPIIICHUS MPOBEACHUS TAKOW POBEPKH.

3.1.6. Pe3ynbTaToM BBHINOJIHEHUS aAMUHUCTPATHUBHOM MPOLIEAYPHI SBISACTCS:

- TIpUEM M DPErucTpalys 3asBICHHSA, BbIa4ya (HAIpaBICHHE) 3aSBUTEIIO PACHHCKU
(yBeomuieHus) B MOJYYCHUH 3asBJICHUS U MPHIIOKEHHBIX K HEMY JIOKYMEHTOB;

- HaTpaBJICHUE YBEJOMJICHHS 00 OTKa3e B MPUEME K PACCMOTPEHHIO 3asIBIICHHS.

3.2. PaccMOTpeHUE 3asBJICHUS, IPUHATHE PEIICHHS] IO UTOTAM PACCMOTPEHUSL.

3.2.1. OcHoBaHueM [uid Hayaja BBIIOJHEHUS AAMUHHCTPATUBHOW HPOLEIYpbI
SBJISIETCS TIOJYYeHHE JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPEeIOCTaBICHNE MYHHLIMIIAIBHONW yCIYTH, BCEX JTOKYMEHTOB (MH(pOpMAIN), HEOOXOTUMBIX
JUTSI IPEIOCTABJICHHSI MyHHUIIMIIAJIbHON YCIIYTH.

3.2.2. JIOMKHOCTHOE JIMIIO YHOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
MPEeIOCTaBICHNE MYHHIIMIIAJbHOW YCIYT'M, pacCMaTpUBAaeT MPEICTAaBICHHBIE JTOKYMEHTHI U
BBIABJISIET Hajauuue (OTCYTCTBHE) IPEAYCMOTPEHHOIO IMYHKTOM 2.7  HacTOSLIETO
aIMUHHUCTPATUBHOTO pErjaMeHTa OCHOBAHHUSA ISl OTKa3a B MIPEIOCTABICHUHU
CBEJICHUI U3 peecTpa.

[Ipy HEBO3MOXHOCTM HACHTU(UKAIIMM YKAa3aHHOTO B 3ampoce O0O0beKTa yuera
JOJDKHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TIPEIOCTaBIICHHE
MYHHUILIUTIATBHOW YCIYTH, TOTOBUT MPOEKT YyBEJOMIIEHHS 00 OTKa3e B MPEIOCTaBICHUU
CBEJICHUI U3 peecTpa (J1anee — yBeJJOMIIEHHE 00 0TKa3e).

B cnydyae oTkaza B NIpenOCTaBIEHWH MYHUIMIAIBHON YCIYIM YHOJTHOMOYEHHBIN
opran HMH()OPMHPYET 3asgBUTENI O TMPUYMHAX TAaKOTO OTKa3a C YyKa3aHHEM IIepedHs
JOKYMEHTOB Y HH(OpMAIMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX CTalu
MPUYMHON 0TKa3a, a TAKXKe C YKa3aHWEM NEePevHs YCTaHOBICHHBIX (pelepabHBIMHU 3aKOHAMU
Y (UIM) UHBIMA HOPMATHBHBIMU MPABOBBIMH aKTaMU TPEOOBAaHUI, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKAa3 B MPEJOCTABICHUN MYHUIIMIAIIEHON YCITYTH.

3.23. B ciuydae OTCYTCTBHS OCHOBaHHMS /il OTKaza B TMIPEJOCTaBICHUH
MYHUIIUTATBHON YCIYTH, IPETYCMOTPEHHOTO MTyHKTOM 2.7 HACTOSAIIETO aJIMUHICTPATUBHOTO
pernamMeHTa, JODKHOCTHOE JIMIO  YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEOCTaBICHNE MYHUIUMIAIBHON YCIyTH, BBIBISET HaMW4Yhe (OTCYTCTBHE) B peecTpe
00BEKTa y4yeTa, B OTHOLIEHUH KOTOPOTO 3asiBUTENb 00paTUiIcs 3a MOJy4eHUEeM HUH(pOPMAIUH.

B cnydyae Hanmmuumst B peecTpe Takoro 00BhEKTa JIOJDKHOCTHOE JIUIO YIOTHOMOUYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHHUE MYHHIMNAIBHOW YCIYrH, TOTOBUT IPOEKT
BBINMCKA W3 peecTpa. B ykazaHHOW BBIMHCKE OTPAXKAIOTCS BCE CBEIEHUS, COACPIKAIINECS B
peecTpe MyHUIUIAIBLHOIO UMYILECTBA.

[Ipu oTcyTcTBUM B peecTpe 00BhEKTa, B OTHOLICHUH KOTOPOTO 3asSBUTENh 00OpaTHIICS 32
NoJTydeHrneM HH(GOpPMAIMH, JOJDKHOCTHOE JIMIO YIMOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE
3a MPeIOCTaBICHNE MYHUIIMTIAILHOW yCIYTH, TOTOBUT MPOEKT YBEAOMIICHUS 00 OTCYTCTBHH
3ampamgBaeMoi umHpopManmuM B peecTpe (mamee — yBeJOMJIEHHE 00 OTCYTCTBHH
nH(popmanun).

3.2.4. TlpoekT BBIMHCKK W3 peectpa (yBeIOMJICHHsS 00 OTKase, yBEIOMJICHHUS 00
OTCYTCTBUM HH(OpPMAIMK) TMPEACTABISETCS JOHKHOCTHBIM JIMIIOM  YIIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a TMPENOCTABICHWE MYHHUIMIAIBHON YCIyrd, Ha TOAMHCH
PYKOBOAMTEIIO YIIOJHOMOYEHHOTO OpTraHa WK YIIOJTHOMOYEHHOMY UM JIOJKHOCTHOMY JIUITY.

PykoBoauTeNb YIMOJTHOMOUYEHHOTO OpraHa WM YIIOJIHOMOYEHHOE MM JOJDKHOCTHOE
JIMII0, PACCMOTPEB MOTY4YE€HHbIE MPOEKTHI, B CIydae OTCYTCTBUS 3aMEUYaHUM, TIOJIITUCHIBAET UX
Y TIepeIaeT CIEUATUCTY YIIOJTHOMOYEHHOTO OpraHa JJisi PerHCTpalli.

3.2.5. llonnucanHas BeIMKCKa U3 peectpa (yBepomieHue o0 O0Tkasze, yBeromieHue oo
OTCYTCTBHHM HH(OpPMAIMH) PETUCTPUPYETCS CHEIHMAINCTOM YIIOJIHOMOYEHHOTO OpraHa B
YCTaHOBJICHHOM MOPSKE.
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VKa3zaHHBbIE JOKYMEHTHl BpYyYaroTCs 3asBUTEI0 OpU  JUYHOM  OOpalleHuu
B YIOJIHOMOYEHHBIA OpraH (MpU HaJIMYMUU COOTBETCTBYIOLIETO YKa3aHMs B 3asBICHUM) WU
HaIpPaBJIAIOTCS TIOYTOBBIM OTIPABICHHEM IO aApecy, YKa3aHHOMY B 3asBIICHUH, JTHOO B
(hopme IIEKTPOHHBIX JOKYMEHTOB C UCTIOIBb30BaHUEeM EMUHOrO mopTaiia rocy1apCcTBeHHBIX U
MYHHIIUITATBHBIX YCIYT WU MyTEM HAMpaBlIeHUs Ha SJIEKTPOHHYIO MMOYTY 3asiBUTEIIS.

B cnydae mnocrymieHus 3asBieHuss depes MOL] cnenuanuct yrnoJHOMOYEHHOTO
OpraHa OCYIIECTBJISIET Mepeady yKa3aHHbIX JOKyMeHTOB B MOILI, ecnu uHON cmocob
MOJTyYCHHUS HE YKa3aH 3asBUTEIIEM.

3.2.6. MakcuMasibHbI CPOK WCIOJHEHHMsS aJMHUHUCTPATHBHOM mpouenypsl - 7
pabounx JHEH C MOMEHTa MOJy4YeHHs AODKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 33 TPEJOCTAaBICHHE MYHHUIMIAIBHON YCIyTH, BCE€X JTOKYMEHTOB
(mabOpMaIUN).

3.2.7. Pe3ynbTaToM BBINIOJHEHUS QIMUHUCTPATHBHOM MPOLIEAYPHI SBISETCS:

- HampaBlIcHHE (BPYYCHHE) 3asBHUTEIIO BBIMHCKU, COAeprKamieil mHbopmaimo 00
00BEKTaxX ydeTa U3 peecTpa MyHUIIUIIATbHOTO UMYIIIECTBA;

- HampaBJICHHE (BpYYCHHE) 3aBUTEIIO YBEAOMIICHHS OO0 OTKa3e B IMPEIOCTaBICHUU
CBEJICHUH M3 peecTpa B clydyae HEBO3MOXKHOCTH MICHTU(UKALMHU YKa3aHHOTO B 3ampoce
00BbeKTa yJeTa,

- HarmpaBJieHUE (BpyUYEHHE) 3asiBUTEIIO YBEIOMIICHUS 00 OTCYTCTBUU 3aIlpalInBacMoi
nH(pOpMaIIUU B peecTpe.

3.3. ITopsaok OocyIIecTBICHUSI aIMUHUCTPATUBHBIX MPOLIEYP B AIEKTPOHHOU (opme,
B TOM 4YHUCJIC C HCIIOJb30BAHUCM EIII/IHOI‘O IHopTrajia roCcyaapCTBEHHbBIX U MYHUIIUIIAJIbHBIX
YCIIVT.

3.3.1. Ilpu mpeaocTaBIeHNH YIIOJHOMOYEHHBIM OPraHOM MYHUIIUIAIBHOW YCIIYTH B
ANEKTPOHHOU (hopme mocpeacTBoM EnuHoro moprana rocyqapCTBEHHBIX U MYHHUIIMIIATbHBIX
YCIIYT 3asBUTEIIO 00ECIIEUNBAETCS BHITOTHEHUE CICIYIONINX JEHCTBUM:

nonydyeHue HHQOpMaMM O TOPSIAKE M CPOKax MPEAOCTaBICHHS MYHHUIIUMATHHOU
yCIIyTH;

3amuch Ha TpHeM B YIOOJHOMOYEHHBI opraH Ui TOJa4M  3ampoca
0 MPEIOCTaBICHUU MYHULIUITAILHON YCIIYTH (J1ajiee — 3ampoc);

dbopMupoOBaHHE 3ampoca;

nNpueM " pCerucTpanvd YIOJIHOMOYCHHBIM OpraHOM 3alipoCa U HUHBIX AJOKYMCHTOB,
HEO0OXOIMMBIX AJISl TPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH;

MOJTy4eHHUE pe3ybTaTa MPeA0CTaBICHHS MYHUIIUITAIbHON YCITYTH,

MOJTy4YEHUE CBEJACHHIA O X0/1€ BHITIOJIHEHHS 3apOCa;

OCYIIECTBJICHUE OIICHKN KaueCcTBa MPEIOCTABICHUS MYHUIIUTAIBHON YCIIYTH;

nocyneOHoe (BHecyneOHOE) oOkaloBaHWE peIIeHUH U AeicTBHil (Oe3neicTBuS)
opraHa (OopraHu3aIiM), TOJDKHOCTHOTO JIMIAa OpraHa (OpraHU3amuM) JIU00 MYyHHITUIAIHHOTO
CIyXallero;

AHKCTUPOBAHHUEC 3asIBUTCIIA (Hp@)]”bf[B.HeHI/Ie 3a4BUTCIIIO TICPCYHA BOIIPOCOB U
HUCUCPIIBIBAOIICTO IICPCUYHSA BapUAaHTOB OTBCTOB HA YKa3aHHBIC BOHpOCLI) B ILICIAX
OTpe/ieNIeHUs] BapuaHTa MYHHIIMIAIBHOU YCIYTH, MPEeIyCMOTPEHHOTO aIMUHUCTPATUBHBIM
PErIaMCHTOM IMPEAOCTABICHUA MYHI/IHHHaHBHOﬁ yCiIyru, COOTBCTCTBYIOIICTO IIPU3HAKAM
3asIBUTEIIS;

NPpCABABICHUC 3adBUTCIIO BapHaHTa MOPCAOCTaBJIICHUA MyHHHHHaHBHOfI YCIyru,
MPETYyCMOTPEHHOTO aJMUHUCTPATUBHBIM PEIrVIAMEHTOM TMPEJOCTaBICHHUSI MYHUIIUIAIBHON
YCIIyTH.

3.3.2. Jlns mpenocTaBieHHs] MYHHUIMIAJIBHON YCIYTM € HUCHONb30BaHuMEM EnuHOro
mopTajia TOCYIapCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYT 3asBUTEIb 3amoiHseT (QopMmy, B
KOTOpOI HEOOXOIUMO YKa3aTh CBEJICHHUS, HEOOXOAMMBIE IS MOJIY4YEHUS YCIYTH.

3.3.3. 3asgBneHHWE CUMTACTCA OTHPABICHHBIM TIOCJIE TIONYYEHHUS 3asBUTEIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEAOMJICHHUS B JIMYHBIA KaOWHET 3asBUTENS WIH €ro
nIpeaACTaBUTCIIA HA EIH/IHOM nopTajiC roCyaiapCTBCHHbIX U MYHUIIUITAJIbHBIX YCIIYT.
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3.34. B xome mpenocTaBiICHUS MYHUIMNAIBHON YCIYTH 3aABUTENb MOTyYaeT
YBEJIOMJICHHS O CTAaTyce yCIYI'M B JIMYHOM KaOMHETe 3asBUTENs MM €ro MpeJCTABUTEINIs Ha
EnuHom noprane rocy1apCTBEHHBIX U MYHULIAIIAJIBHBIX YCIIYT.

3.3.5. 3agBuTeNI0O B KayeCTBE PE3yJIbTaTa MPENOCTABICHHUS YCIYyTH 00eCHeunBaeTCs
BO3MOKHOCTb IIOJYy4YEHHUs JJIEKTPOHHOI'O JOKYMEHTA, IOAINMCAHHOIO C MCIOJIb30BAHUEM
KBAJIM(ULIMPOBAHHON MOJIHCH.

IIpy mnonydyeHuu pesynapTaTa I[PENOCTaBICHUA YCIyrd Ha EauHOM mnopraie
rOCy/lapCTBEHHBIX W MYHHUIMOAJIbHBIX YCIYyr B (¢opMe 3JIEKTPOHHOTO JOKyMEHTa
JIOTIOJTHUTEIBHO OOECIeUUBACTCS BO3MOXKHOCTh TOJYYEHHUS IO JKEJIAHUIO 3asBUTEIA
JOKYMEHTa Ha OyMaXHOM HOCHUTEJE, MOATBEPXKIAIOIIEro COJEpKaHUE 3JIEKTPOHHOIO
JOKYMEHTA.

Nudopmanus 06 371eKTpOHHBIX JOKYMEHTaX - pe3yibTaTaX MpeloCTaBICHHs yCIyT, B
OTHOIIICHUH KOTOPBIX IPEIOCTABISETCS BO3MOXHOCTh, IPEAYCMOTPEHHAs a03aleM BTOPHIM
HACTOSILEro IyHKTa, pa3MelaeTcs omneparopoM EauHOro moprama rocylapCcTBEHHBIX H
MYHUIIUTATBHBIX YCIYT B €JMHOM JIMYHOM KaOWHETe WK B 3JICKTPOHHOM (hopMme 3ampoca.

Bo3MoHOCTh  MONydeHus pe3ynbTaTa MNPEAOCTaBICHHA YCIyrd B (opme
AJIEKTPOHHOTO JOKYMEHTa WM JOKyMEHTa Ha OyMa)XHOM HOCHTele OOecreuynBaeTcs
3asBUTENIO B TEYEHUE CPOKa JIEHCTBMS pe3yibTara MpeAoCTaBICHUs YCIyrd (B ClIydae eciu
TAaKO! CPOK yCTaHOBJIEH HOPMaTUBHBIMHU ITpaBOBbIMU akTaMu Poccuiickoii denepanun).



0 IpCAOCTAaBJICHHUU BBIIIUCKU
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[MPUJIOXKEHUE

K AIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEAOCTABJICHHS] MYHUIIUTTAIbHON YCITYTH

"IIpenocraBienue BHIMUCKH (MHDOpMALIUH)

00 00BEKTax ydyeTa U3 peecTpa MyHHUITUIATLHOTO

nMmylecTsa MaHOMIIMHCKOIO CENBCKOTO MOCEIEHUS

Krnerckoro mynunmmansHoro paiiona Bonrorpasackoii oomactu”

AnmvunucTpanus MaHOWIIMHCKOTO CEIBCKOTO MOCEIECHUS
Kiterckoro MyHuIMnaibsHoro paioHa
Bonarorpaackoit o6mactu

oT

(bamumust, uMs1, 0TYECTBO (TIPH HAJTUYHUH)

(U3UYECKOTO JIUIA/TIOJITHOE HAUMEHOBAaHHE

ropuaudeckoro juna, MMTHH)

(®.1.0. ynoTHOMOYEHHOTO MPEICTABUTEIIS )

(TIOYTOBBIN azipec, KOHTAKTHBIN TeJe(OoH)

3ASBJIEHUE
(uadopmarnmn) 06 00bEKTax yueTa u3 peectpa MyHUIIUTAIBHOTO

nMyniecTBa MaHOMIIMHCKOTO CEJIBCKOro nmoceneHns KneTckoro MyHuunaibHOro paioHa

Bonrorpazackoit obnactu

[Ipomy npenoctaButh WHGOPMALIKMIO BBIMUCKY) U3 peecTpa MYHUIMIAIBHOTO HMYIIECTBA
MaHOWIMHCKOTO CeNbCKOro nocenenns Kierckoro MyHuunansHoro paiona Bosrorpaackoi
obnacTH Ha cienyromui(-1ue) o0beKT(-bl):

(HauMeHOBaHUE OOBEKTa, TEXHUYECKHE XapaKTepUCTHKU - o0mas miomanb (KB. M),

MPOTSHKEHHOCTS (1. M) | Jp.)
1o ajpecy:

Nudopmanuio mpomry mnpesocTaBUTh

(ampec (MecToHaxXOXKACHHE) OOBEKTA)

(ykazath cmoco0 monyudeHuss uHGoOpManuu (BBIMUCKKA) W3 peecTpa MYHHUIIUINAIHHOTO
umymiecTBa) Sl gato corjmacue Ha O00paOOTKY MOMX MEPCOHAIBHBIX aJIMUHHUCTPAINH
MaHOWIMHCKOTO CeNbCKOro nocesenns Kiierckoro MyHununanbHoro paiona Bosrorpaackoi
o0JacTH, TO €CTh Ha COBEpIICHHE NEHCTBHM, MPENyCMOTPEHHBIX ITYHKTOM 3 CTaThbu 3

®denepalibHOTO 3aK0HA OT 27

n n 20_ T

utoiig 2006 r. N 152-®3 "O nepcoHaNbHBIX TaHHBIX .

(HOI[HI/ICB 3asABUTCIIA UJIN €T0 YIIOJTHOMOYCHHOT'O Hpe,Z[CTaBI/ITeJ'IH)



