AJIMUHUCTPAIIUSI MAHOMJIMHCKOI'O
CEJIbCKOI'O IMTOCEJIEHUA
KJETCKOT'O MYHUIIUITAJIBHOI'O PAHOHA
BOJITOT'PAJICKOM OBJIACTH

ITOCTAHOBJIEHHE

ot 27 nrons 2026 rona Ne 80

OO0 yTBep:kIeHNH AIMUHUCTPATHUBHOIO PerjiaMeHTa MPeI0CcTaABJeHUsI MyHUIIUNIAIbHOM
yeayru «IlpegocraBienue Boinucku (MHpopManun) 00 00beKTaxX yueTa u3 peecrpa
MYHUIUNAIBHOT0 MMyIecTBa MaHOMJIMHCKOI0 ceJIbCKOro nocenennsi Kierckoro

MYHMIMIAJIBHOIO0 paiiona Bosrorpaackoii odaactm»

B coorBerctBUM ¢ (enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHHu3alMi MPEJOCTABICHHUS TOCYJAapCTBEHHBIX W MYHUIUIMAIbHBIX YCIYyT», YCTaBOM
MaHOWIMHCKOTO CEIBCKOTro MmoceaeHus KiaeTckoro MyHuuunaibHoro paiiona Bonrorpaackoi
o0nacTv, aJMHUHUCTpPALNS MaHoWIMHCKOrO  celbcKoro  moceneHusi  Kierckoro
MYHUIIMITAJIBHOTO paiiona Bonrorpanckoit odbnactu

[NOCTAHOBJIAET:

1. VTBepauTh aJIMUHUCTPATUBHBIM pErjlaMEHT MPEAOCTaBICHUS MYHHUIMIAIBHOM yCIIyru
«IIpenocraBnenune BeIMUCcKU (MH(pOpMaIK) 00 00BEKTaX ydeTa U3 peecTpa MyHUIIUIIAIBHOTO
uMyliecTBa MaHOMIMHCKOIO CEIbCKOTo moceneHus: KieTckoro MyHMIIMNAIBbHOTO paiioHa
Bonrorpazackoit o6macti.

2. CuuTaTrh yTPaTHBIIUM CHITy TTOCTAHOBJICHHE aMUHHUCTPAIUU MaHOMINHCKOTO CETBCKOTO
nocenenust Knerckoro MmyHununansHoro paifona Bonrorpanckoii oonactu ot 02.10.2024r. Ne
88 «OO0 yTBepkIEHUHM aIMUHUCTPATUBHOIO PETJIAMEHTA IPENIOCTaBICHUS MYHHUIUIAIbHOU
yenyru  «lIpenocraBnenue Beimucku (MHGoOpManuu) o0 OOBEKTaX ydeTra U3 peecTpa
MYHUIMIIAJBHOTO  MMyllecTBa MAaHOMIMHCKOIO  CeIbCKOro moceneHus  Kuerckoro
MYHHUIUIIATIBHOTO paiioHa Bonrorpaackoi o6mactuy.

3. Hacrosmiee nmocraHOBIE€HHE BCTYHNAaeT B CHIY MOCIE €ro OQHIMAIFHOIO OOHAPOMOBAHUS
myTeM O(pUIMATIBLHOIO OMyOJIMKOBAHUS.

/% R'//A¢7

Bpuro rinaBel MaHOWIMHCKOTO
CEJIBCKOTO ITOCEIICHUS E.C. Knext



YTBepKIeH NOCTaHOBIEHUEM
aIMHUHUCTpaUd MaHOMIMHCKOTO
CEJIBCKOTr0 MOCEICHUS

ot 27 uronst 2026T. Ne 80

AJIMUHUCTPATHUBHBINA PETJIAMEHT
IPEJJOCTABJEHUS MYHULIUITAJIBHOM YCJIYTH «ITPEJIOCTABJIEHUE
BBINNNCKH (MH®OPMAIINN) O OFBEKTAX YUETA W3 PEECTPA
MYHUIIUITAJIBHOT O UMYIIIECTBA MAHOMJIMHCKOTI'O CEJILCKOI'O
MOCEJIEHUSI KJIETCKOI'O MYHUIIUTTAJIBHOI'O PAMOHA
BOJITOT'PAJICKOH OBJIACTH»

1. O01mue moJ10KeHu s

1.1. Hacrosummii aJIMHUHUCTPATUBHBIM  pErVIAMEHT  yCTAHABIMBAET  IOPAJIOK
IpeaocTaBlIeHus] MyHULMnanesHOU ycnyru «lIpemocraBnenue Bbimucku (MHGopManuu) o0
00BEKTaX y4yeTa M3 pPeecTpa MYHHIUNAIBHOTO HMMYIIECTBa MaHOMIMHCKOTO CEIbCKOTO
nocenenuss Kierckoro MyHunmnansHoro paiioHa Bosarorpaackoit obmactu» (mamee —
MYHMLIMIAJbHAS yCIyra) U CTaHAapT MIPEeI0CTaBICHU MyHULIMIIAIBHON YCIyrd, B TOM YHUCIIE
ONnpezAciieT CPOKM U IOCIEAOBATENbHOCTh  AIMUHHMCTPATHUBHBIX IpOLENYp IIpH
IIPEAOCTABICHUM MYHMIMIAJIBHOW YCIyI'M aJIMHUHHUCTpauueid MaHOWIMHCKOIO CENbCKOIO
nocenenus Knerckoro MynununansHoro paiiona Bonrorpazackoit o6mactuy.

1.2. 3agBuTens MM Ha MOJTYYEHHE MYHULUIAIBHON YCIYTW SBISAIOTCS (DU3HUECKHE U
IOpUANYECKHE JINLA, a TAKXKE MX MIPEACTABUTENH, JEUCTBYIOIME HA OCHOBAHNH MTOJIHOMOYUH,
OIPEJIEIICHHBIX B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu.

1.3. Ilopsnok uHGOPMUPOBaHMS 3asiBUTENICH O MPEJOCTABICHUM MYHUIMIAIbHON
YCIIYTH.

1.3.1. CBeneHuss 0 MecTe HaxOXJIEHHsI, KOHTAaKTHBIX Tele(doHax U rpaduke padboTbl
aJMUHUCTpauMyu MaHOMWIMHCKOIO CEIbCKOro ImoceneHus KieTckoro MyHHIMIaIbHOTO
paifona Bonrorpajackoil ob6macTh, oOpraHuzanuii, Yy4YacTBYIOIIMX B IPEJOCTaBICHUU
MYHUITUTIAJTEHON YCIyryd, MHOTO()YHKIITMOHAIBHOTO 1IeHTpa (manee — MOILI):

Anmunuctpanus: Bonrorpanckas o6macts, Knerckuii paiton, x. MaHolnmuH, yiI
IIxonpHAas, 1. 9.

I'padux pabotsl: moHenenbHUK-TsATHHLA ¢ 8.00 10 16.12, epepsiB Ha 06en ¢ 12.00 1o
13.00

KonTakTHsiii Tenedon 8(84466) 4-56-46

M®OI] - Bosrorpaackast o61acts, Kinetckuit paiion, ct. Knerckas, yiu. Yuctakosa, 25

I'padux paboter: monenensHuk ¢ 9.00 mo 20.00, Bropauk-msatHHIa ¢ 9.00 o 18.00,
cyb66ota ¢ 9.00m0 15.00.

Konrakrtueiii Tenedon 8(84466) 4-45-04

Nudopmarnuio o mecTtoHaxoxaeHUH M rpadukax paborsl MO Takxke MOXKHO
MOJyYUTh C WCIOJB30BAHUEM TOCYIAPCTBEHHOW WHGOpMAMOHHON cuctembl "Enunbiii
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mopran cetu UEHTpoB u oduco "Mou JlokymeHTHI" (MoL) Bousrorpanckon
obmactu" (http://mfc.volganet.ru).

1.3.2. Undopmanuio o nopsiike MpeocTaBlIeHUs] MyHUIIUIAIbHON YCIIYTH 3asBUTENb
MOJKET IOJTYYHUTh:

HEMOCPEACTBEHHO B aJMUHHCTpalMd MaHOMIMHCKOTO CEeJIbCKOrO  IOCEIECHUS
(mHGOpPMAITMOHHBIE CTEH[IbI, YCTHOe MH(OPMHUpPOBAaHHE MO Tele(oHy, a TakKe Ha JTUIYHOM
npueMe MYHHMLIUNAIBHBIMU CIYKallUMU aJIMUHHCTPALUUd MaHOMIMHCKOTO —CEJIbCKOTO
noceJsieHus; 1o modre, B ToM umcie siekrporHoi (klet_sp.manoylinskoe@volganet.ru) B
cllyyae MUCbMEHHOTO OOpaIlleHus 3asiBUTEIIS;

[0 TOYTe, B TOM YHUCJE DSJIEKTPOHHOH (aapec SJIEKTPOHHOM TMOYTHI), B cllydae
MUCHMEHHOTO 00paIleHus 3assBUTEIIS;

B cetu UHTepHeT Ha OQUIMATBLHOM CcaiTe aAMUHUCTpAlud MaHOMIWHCKOTO
CeNbCKOro mocesieHus (aapec caitra: https://manoylin.ru), B ¢enepanbHoii rocynapcTBEHHON
nH(popMallMOHHON cuctemMe «EQuHBIA mopTan rocyIapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
(ynkmit)» (manee — EuHBII mopTanm rocylapcTBEHHBIX W MYHHULIUNAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. Cranaapr npeaocTaBjieHus MyHMIUNIAJIBHON yCJIYTH

2.1. HaumenoBanue wMyHuuunaibHon yciayru — «lIpenocraBieHune BbIIMCKU
(uapopmanuu) o0 oOBEKTaX ydyeTa M3 peecTpa MYHUUIUNAIBHOIO  HMMYIIECTBA
MaHOUIMHCKOTO CcelIbCcKoro noceneHus Kierckoro MyHununanpHoro paiiona Bosrorpaackoi
o0nacTu».

2.2. MyHununanbHas yciyra NpeAoCTaBIsIETCsl aAMHHHMCTpanuel MaHOMINHCKOro
cenbCcKoro nocenenusi Kietckoro MmyHununanpHOro paiona Bonrorpasnckoii obnactu (manee
— YIOJHOMOYEHHBIH OpraH).

2.3. Pe3ynpTaTOM NpeOCTaBICHUS MyHULUIIAIBHON YCIYTH SIBISETCS:

- BBIHCKa 00 O0OBEKTaxX ydera M3 peecTpa MYHUIMNAIBHOIO HMYIIECTBA
MaHOWIMHCKOTO CEIBCKOro MmocenaeHust Kinerckoro MyHununaisHoro paiiona Bonrorpaackoi
o0acTu (anee Takke — BBITUCKA U3 PEecTpa, peecTp);

- yBeIOMJIEHHE 00 OTCYTCTBUU 3allpallinBaeMoil HHPOPMAIH B PEECTPE;

- yBeigomiieHHe 00 OTKa3e B IPEOCTaBIEHUHM CBEAECHUM M3 peecTpa B Ciydae
HEBO3MO>KHOCTH UJIEHTU(UKALIMN YKa3aHHOTO B 3apoce 00ObEeKTa ydera.

2.4. Cpok mpejoCTaBIeHUS] MyHHLIUIAIBHOW YCITYTH.

Brimucka u3 peectpa, yBenomiieHre 00 OTCYTCTBUM 3allpalliiBaeMoil HHpopMaluu B
peecTpe Wi OTKa3e B IPEIOCTABICHUU CBEIECHUN M3 peecTpa B Clydae HEBO3MOXXHOCTH
WIeHTU(HUKAIIMA YKa3aHHOTO B 3ampoce OO0BEKTa YydeTa HampaBiseTcs (Bpydaercs)
3asBUTENtO B TedeHue 10 pabounx JHEN co JHsI MOCTYIUICHUS 3ampoca.

2.5. HcuepnpiBaromuii mnepevyeHb TOKYMEHTOB, HEOOXOAMMBIX IJISi MPEIOCTaBICHUS
MYHHULIMTIAJbHOW YCIYTH.

2.5.1. HcuepnbiBaroluii mepevyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JOJKEH
MPEACTAaBUTh CAMOCTOSITEIIBLHO /I TIOJMy4yeHUs BhIMUCKU (MH(OpMaiun) 06 o0beKTax ydeTa
U3 peecTpa MyHUIUIIAIIBHOTO UMYIlecTBa MaHOMIMHCKOTO ceslbecKoro nocenenus Kierckoro
MYHUIMTIAILHOTO paiiona Bonrorpaackoit o0macTu:

1) 3ampoc (3asBIeHHE) O NPEIOCTABICHHU BBIMUCKH (MHpOpManuu) 00 00beKTax
yueTa W3 peecTpa MYHHUIMMNAIBHOTO HMYyIlecTBa MaHOWIMHCKOTO CEIbCKOTO IOCENICHUs
(nanee Takke — 3ampoc, 3asBiIE€HUE) O (opMe COriIacHO NPUIOKEHUIO K HAaCTOSILEMY
aMUHHCTPATUBHOMY pPETJIAMEHTY;

2) Komusl JIOKYMEHTA, YJIOCTOBEPSIOIIETO MOJTHOMOYUS TPEICTABUTENS 3asBHUTEIS, B
clIydae, €CJIM ¢ 3asBJIEHUEM 00palaeTcsl MpeCTaBUTENb 3asBUTEIS.

2.5.2. 3asBieHue U JOKYMEHTHI, yKa3aHHble B myHkTe 2.5.1 Hacrosero
aIMUHHCTPATUBHOI'O PETJIAMEHTa, MOT'YT OBbITh MPEICTaBICHBI 3asBUTEISIMH 10 UX BHIOOPY B
yToJIHOMOYEHHBIN opran win M®L] nuuHo, MO0 HanpaBiIeHbl TOCPEICTBOM MTOYTOBOM CBS3H
Ha OyMa)XHOM HOCHUTeNe, JMOO TMpEeJCTaBICHH B YIOJHOMOYECHHBIM OpraH IO BBIOOpY
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3asgBUTENSL  IyTeM  3aloJIHEeHHs  (OpMBI 3ampoca, pa3MEIIeHHOW Ha OQHIHMATBHOM
CalTe YIOJHOMOYEHHOrO OpraHa B ceTh «MHTepHET», B TOM 4YHCIIE C MCIOIb30BAaHUEM
Enunoro moprana rocyJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT, JIMOO MyTeM HalpaBiIeHUS
AEKTPOHHOIO JOKYMEHTa Ha O(UIHAIBHYIO JIEKTPOHHYIO MTOUTY YIOJTHOMOYEHHOI'O OpraHa.

3agBrneHue B popMe IIEKTPOHHOTO JOKYMEHTAa MOXKET OBbITh MOJIMHCAHO 3asBUTENIEM
MPOCTON 3JIEKTPOHHOW TMOANMHCHIO M (WJIM) YCHUJICHHOW KBAIU(DHUITUPOBAHHOM 3JICKTPOHHOM
MOJNUCHIO (anee — KBaJU(UIMPOBAHHAS IOJIKUCH), YCWICHHOW HEKBaTU(HUIIMPOBAHHOM
JNEKTPOHHONW TMOJIMUCHI0 TPH COONIONEHUH TpeOOBaHUM U YCIOBHH, YCTaHOBIEHHBIX
®enepanpabiM 3ak0HOM 0T 06.04.2011 Ne 63-03 «O06 snexkTpoHHOW moamuch» (manee —
®enepanbubiit 3ak0H Ne 63-D3), mocranoBnenueM [IpaBurensctBa Poccuiickoit denepanyn
or 25.06.2012 Ne 634 «O Buaax »HJIEKTPOHHOM THOJIMCH, HCIOJb30BaHUE KOTOPBIX
JIOITyCKAETCs TIPU OOpAIEHUH 32 MOJYYEHHUEM IOCY1apCTBEHHBIX U MYHUIMNAIBHBIX YCIYT».

[Togaya nokymeHnToB uepe3 M®PI] ocyiiecTBias€TCS B COOTBETCTBUU C COTJIAIIEHUEM O
B3aMMOJICCTBUH, 3aKIIOUYEHHBIM Mexay MOPI[ u ynoJHOMOYEHHBIM OPraHoM, ¢ MOMEHTA
BCTYIUICHUS B CJIy COOTBETCTBYIOLIETO COIVIAILIEHUS O B3aUMOJECHCTBUH.

Konuu noKyMEHTOB JOJKHBI OBITh 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIIbCTBOM
MOPSAJIKE UM MPEICTABIEHBI C IPEAbSIBICHUEM IOJTMHHUKOB.

2.6. OcHoBaHMA /i OTKaza B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTaBICHNUS MyHULIUIIAIbHON YCIIYTH.

3asgBUTENIO HAINpaBIseTCS YBEJAOMIJIEHHE 00 OTKa3e B INpPHUEME K PaCCMOTPEHHIO
3asIBJICHUS B CJIEAYIOIIMX CIIydasX:

- 3a8BUTEJIEM HE NPEJCTABICHBI JOKYMEHTBI, YKa3aHHbIE B MMyHKTe 2.5.1 HacTosmero
aMHUHHMCTPATUBHOIO PETJIAMEHTA;

- Ipu oOpallleHuH 3a NPEeAOCTABICHHEM MYHUIMNAIBHONW YCIYIM B 3JEKTPOHHOM
¢dbopme B pe3ynbTaTe MPOBEPKH KBAaJH(PHIMPOBAHHOW IOANUCH BBISIBICHO HECOOIIO/ICHHUE
yCcTaHOBIEHHBIX cTatbeid 11 @enepanbHoro 3akoHa Ne 63-D3 ycioBuil NpU3HAHUA €€
JEHCTBUTEIIBHOCTH.

2.7. WcuepnplBatolii nepedeHb OCHOBAHMN [JIs1 MPUOCTAHOBIICHUS WIM OTKa3a B
MIPEIOCTaBICHUN MYHUIIUIIAIIBHON YCITYTH.

OcHOBaHMsA 11 TPUOCTAHOBJIECHUS TNPEAOCTABICHUS MYHULMMIAIBHOM YCIYru
OTCYTCTBYIOT.

OcHOoBaHMEM JUJIs1 OTKa3a B IIPEIOCTABIEHUU CBEIEHUHN U3 peecTpa MyHULUIAIBHOIO
UMylecTBa  MaHOWIMHCKOIO  CEJIbCKOTO  IIOCEJIEHHS  SBISETCS  HEBO3MOXHOCTh
UACHTU(UKAIIMY YKa3aHHOT'O B 3alpoce 00bEKTa ydeTa.

2.8. MyHUIMIanpHas yciryra IpeaoCcTaBIsIeTcsl OecIIaTHO.

2.9. MakcuManbHBIi CPOK OKHJAaHUS B OYepelu IpU Iojadye 3asiBICHUS WU TNPU
MOJIyUEHUU pe3yibTaTa NpPEJOCTABICHHUS MYHULMINAIBHOW YCIYyrd B cllydae oOpalleHus
3asiBUTENISI HETIOCPEICTBEHHO B YIOJIHOMOYEHHBINH oprad uiu M®IL] cocraBnser 15 MuHyT.

2.10. Cpok peructpanuy 3asiBICHUS U MPUIaraeMbIX K HEMY IOKyMEHTOB COCTABIISCT:

- Ha IMYHOM IIpHUeMe rpakaan — He Oonee 15 MunyT;

- [IpY MOCTYTIJICHUH 3asBJICHUS U JOKYMEHTOB 110 nouTe win yepe3 MOL] — ne 6oee 3
JIHEH CO JIHA IOCTYIUICHUS B YIIOJIJHOMOYEHHBIN OPraH.

- IPY TIOCTYIUIEHUH 3asIBJICHUS B 3JIEKTPOHHOM (hopme — 2 pabouux AHs.

2.11. TpeOGoBaHus K MOMEIIECHHUAM, B KOTOPBIX MPEJOCTABISAECTCS MYHHUIIUIAJIbHAS
yciyra, K 3aly OXHMIAHUSA, MecTaM I 3alojHEHMs 3allpoCcoB O IPEAOCTABICHUU
MYHUIUTATBHONH YCIyrd, WH()OPMAIMOHHBIM CTEHJAaM C oOpa3lamMu HMX 3alolHEHHS H
NepeYHeM JOKYMEHTOB W (MiaM) HUHPOpMauuu, HEOOXOAMMBIX JJsl IpelOoCTaBICHUS
MYHUIUTATBHON YCIYyrd, B TOM 4YHCIIE K OOECIEYEHHIO TOCTYIMHOCTH MJIi HWHBAINIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOAATeldbcTBOM Poccuiickoir ®Penepanuu o
COLIMAJIBHOMN 3aIlIUTE WHBAJIUJIOB.

2.11.1. TpeGoBaHMs K MOMEILEHUSIM, B KOTOPBIX MPEIOCTABISAETCS MYHHUIMIAIbHAS
yciyra.

[TomerieHus, B KOTOPBIX MPEIOCTABISAETCS MYHULIUIIAIBHAS YCIIyra, 00eCeunBaoTCs
HEOOXOIMMBIMM  JJIi  NPEAOCTABICHUS  MYHUIUNAIBHOM  yciayru  00OpyJOoBaHHEM


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

5
(xoMmbrOTEpaMH, CpencTBaMu CBSI3H, OPITEXHUKON), KaHLEJSIPCKUMU
IMPUHAAJICKHOCTAMY, HMH()OPMALMOHHBIMU M CIPAaBOYHBIMM MaTepUalaMM, HAaIrJIsJHOU
uHpOpMaIMeH, CTYIbsIMHI U CTOJIAMU).

[TomemieHuss ymoJIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATh CAHUTAPHBIM
npaBuigam CII 2.2.3670-20 «CaHuTapHO-3IHIEMHUOJIOTHYECKUE TpeOOBaHUS K YCIOBUSAM
TpyZla», YTBEPKACHHBIM IOCTAHOBJIEHUEM [JIaBHOrO rocyapCTBEHHOI'O CAHUTapHOIO Bpaya
Poccuiickoit ®enepaunu ot 02.12.2020 Ne 40, u Obitb 000pyIOBaHBI CpeACTBAMHU
MOKapOTYILIECHUSI.

Bxoz u BeIX0J U3 MOMELIEHHH 000pyIyIOTCS COOTBETCTBYIOLIMMHU yKa3aTeIIMHU.

Bxox B ymosHOMOYEHHBIM oOpraH obOopyayeTrcss HWHGOPMAIIMOHHONW TaOJIMUKON
(BBIBECKOI), conepxaiieil nHpopMaluo 0 HAaMMEHOBAHUHM, MECTE HAXOXKICHUS U PEKHME
paboTHI.

Kabunetsr o6opynyroTcst MHPOPMALMOHHONW TaOIMYKON (BBIBECKOH), conepskarieit
MHPOPMALMIO O HAMMEHOBAHUM YIOJIHOMOYEHHOIO0 OpraHa (CTPYKTypHOT'O MOJpa3/ieeHus),
OCYIIECTBIISAIOLIETO IPETOCTABIEHUE MYHUIIUTIAIIBHOM YCIIYTH.

2.11.2. TpeGoBaHHs K MECTaM OKHIaHHUSI.

MecTa 0kuaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM JIJIs 3asiBUTEIEH
U ONTHUMAJIBbHBIM YCIOBHUSM pabOThI CIIEUATIMCTOB YIIOJHOMOUYEHHOTO OpraHa.

MecTta oxumaHusi JOJDKHBI OBITH 00OpPYIOBAHbI CTYIBSIMHU, KPECEIbHBIMH CEKIUSIMHU,
CKaMbsIMH.

2.11.3. TpeGoBaHHs K MECTaM IIpHUEMa 3asiBUTEIICH.

ITpuem 3asBUTENEM OCYLIECTBISETCS B CIELUAIBHO BBIIEIECHHBIX Ul 3TUX Lenei
MTOMEILEHUSX.

Kaxnoe pabouee MeCTO CHEIHUATUCTOB YHOJIHOMOYEHHOTO OpraHa JOJKHO OBITh
000pYyJOBaHO TMEPCOHATBFHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYyMa K HEOOXOJMMBIM
MHGOPMALIMOHHBIM 0a3aM JIJaHHBIX, IEYaTAIOIUM U KOMUPYIOLUIUM YCTPOHCTBAM.

[Ipu opranmzauuu padoOYMX MECT JOJDKHA OBbITh NPESyCMOTPEHAa BO3MOXKHOCTh
CBOOOJIHOTO BXOJ]a U BBIXOJIa CIELUAINCTOB yIOJHOMOYEHHOI'O OpraHa U3 NOMEUICHUs NpU
HEOO0XOAUMOCTH.

Mecta caaun ¥ MoJlydyeHHs JOKyMEHTOB 3asiBUTEISIMM, MecTa JJii HH(GOPMHUPOBAHUS
3asiBUTEJICH U 3aIl0JIHEHUSI HEOOXOJUMBIX IOKYMEHTOB 000PYAYIOTCA CTYIbAMHU (KpEciIaMu) u
CTOJIaMHU M 00€CIIeUYnBaIOTCS MUCYeH OyMaroi u MMCbMEHHBIMU NPHUHAIEKHOCTSIMH.

2.11.4. TpeboBanus kK HGOPMALMOHHBIM CTEH/IAM.

B nomemieHusiX yIOJIHOMOYEHHOTO OpraHa, INpEIHA3HAYEHHBIX [UIg paboThl C
3asIBUTENIIMM, Pa3MELIAIOTC HHPOPMAIMOHHBIE CTEHbI, O0ecleyuBaIoUIe MOJy4yeHUE
uHGOpMAaIUY O IPEJOCTaBICHUN MyHUIIUIIAIEHON YCITYTH.

Ha wunbopMannoHHBIX CTeHIax, O(QUIMAIBLHOM CcaiiTe YHNOJHOMOYEHHOIO OpraHa
pa3MeInaroTcs cieayrnue HHHOpMaOHHbIE MaTepHAaIbL:

U3BJICYEHHS] M3 3aKOHOJATEIbHBIX M HOPMATHUBHBIX MPABOBBIX aKTOB, COIEpPKAIIUX
HOPMBI, pETYJIUPYIOIIKE AATEIbHOCTb O UCTIOHEHUIO0 MYHULIUIIAIIBHON YCIYTH;

TEKCT HACTOSAIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

uHpOpPMaLKS O MOPSAAKE UCIIOTHEHUSI MYHUIUIIAIBHOMN YCIyTH;

HepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIs IPEJOCTaBICHUS MyHULIMIIAIIBHON YCIYTH;

(dbopmBbI 11 00pa31bl JOKYMEHTOB ISl 3aIIOJTHEHHS;

CBE/IEHUSI O MECTe€ HaxXOXJIeHHs M rpapuke paboTbl YHNOJHOMOYEHHOIO OpraHa u
M®II;

CIIPaBOYHBIE TEJIEC(POHBI;

azpeca dJIEKTPOHHOU IOYTHI U aapeca MHTepHeT-caluToB;

MHpOpMaLKA O MECTe JMYHOrO IMpHeMa, a Takke 00 YCTAaHOBJIEHHBIX AJS JINYHOTO
IpueMa JHSAX U yacax.

Ilpy wu3mMeHeHMun UMHPOPMALMU 1O HUCIOJHEHUIO MYHHMIMIIAIBHOM  yCIyrH
OCYIIIECTBIISIETCS €€ MEPUOINIECKOe OOHOBIICHHUE.

BuzyanbHas, TekcToBas U MyJabTUMEAMHHAS HHPOPMALIKS O MOPSAKE MPETOCTABICHUS
MYHUIIUTIAIBHON YCITyTH pa3MeInaeTcss Ha MHPOPMAIMOHHOM CTEHJE WIH MH(POPMAITMOHHOM



6
TepMuHale (yCTaHABIMBACTCS B yIOOHOM JUIsl TpaknaH Mecte Ha EawmHoM — moprane
rOCYJapCTBCHHBIX ¥ MYHHIIUIAIBHBIX yeayr (WWw.gosuslugi.ru), a Taxke Ha oduIiHaibHOM
caiiTe ynoJHOMOUYEHHOTO opraHa (ajapec caiita https://adm-manoylin.ru/).

Odopmienne BU3yalbHOH, TEKCTOBOM M MYJIbTUMEIUHHON MHGOpPMALMU O MOPSAKE
MPEAOCTABICHUS] MYHUIUMOAIBHOM yCIYrM JOJKHO COOTBETCTBOBATh OINTHMAJIBHOMY
3pUTENBHOMY U CIIyXOBOMY BOCHPUSATHIO 3TOM MH(DOpMAINK FpaskaaHaMHU.

2.11.5. TpeGoBaHusa K 00ECIEUCHHIO JOCTYIHOCTH MPEIOCTABICHUS MYHUIUIIAIbHON
YCIIYyTHU JI UHBAJIHJIOB.

B memnsix obecrneyeHus YCIOBMHA JOCTYHNHOCTH JJIsi WHBAIMIOB MYHHUIIMIIAIbHON
YCIIYTH JIOJDKHO OBITh 00€CTIEYeHO:

- OKa3aHMe ClIeHUaIMCTaM1 TOMOLIY HHBAJIUAAM B I10CAJIKE B TPAHCIIOPTHOE CPEJICTBO
W BBICAJIKE W3 HEro mepe] BXOAOM B TIOMELIEHHUS, B KOTOPBIX IPEIOCTaBISAETCS
MYHHIIMIIAJIbHAS yCIyra, B TOM YUCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJISACKY;

- OecnpenaTCTBEHHBIN BX0/1 MHBAINIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEPEABM)KEHUS WHBAIMIOB IO TEPPUTOPUHU
OpraHH3aIiH, IOMEIICHHUS, B KOTOPBIX OKa3bIBA€TCS MyHULIUIIAIbHAS YCIIYTa;

- CONPOBOXKJECHHE WHBAINIOB, UMEIOIIUX CTOWKHE PacCTpoiicTBa (YHKUUHU 3PEHUS U
CaMOCTOSITENILHOTO TEPEIBIKEHUS, U OKa3aHHe WM TOMOIIM Ha TEPPUTOPUU OPraHU3alINU,
IOMEILEHUS, B KOTOPHIX OKa3bIBAETCSI MyHUIIMTIAJIbHAS YCIIYTa;

- HaJuIeXkKallee pa3MelieHrne o0opya0BaHus U HocuTene nadopmanu, He0OXOJUMBIX
Uit o0ecriedeHusi OecpensITCTBEHHOIO JI0CTylla UHBAJIUAOB B MOMEUIEHUS U K YCIIyraM, C
YUETOM OTPAaHUYCHUN UX KU3ZHEICATEIbHOCTH;

- nyOnupoBaHuWe HEOOXOAUMOM NIl MHBAJIMIOB 3BYKOBOM M 3pHUTEIBHOU
uHbopMallny, a TakKe HaJIUCel, 3HAKOB U MHOM TEKCTOBOW W Tpadudeckoil mHPpopMaun
3HAaKaMH, BHITIOJTHEHHBIMU pebe(pHO-TOUeYHbIM pudTOM bpaiins;

- IOTIYCK CYypAOIEePEeBOIYNKA M TU(PIOCYPAONEPEBOTUHKA;

- JIOmycK CcOOaKH-MPOBOAHMKA IPH HAIWYUM JOKYMEHTA, MOATBEP)KAAIOIIETO €€
crenuaibHoe O0ydeHHe M BBIAAHHOTO MO ¢GopMe U B TOPSAIKE, KOTOPBIE OMPENESIOTCS
(denepasbHBIM  OPTaHOM HWCIOJHHUTENBHOW BIACTH, OCYHIECTBISIOMIAM (YHKIHK —TIO
BBIpAa0OTKE U pealu3alii TOCYJapCTBEHHON TOMUTHKA U HOPMATHBHO-TIPABOBOMY
PEryJIupoBaHMIO B Cepe COLMAIbHOM 3allUThl HACEICHHUS,

- IPeI0CTaBIEHUE MPU HEOOXOIAUMOCTH yCIYTH M0 MECTY KUTEIhCTBA UHBAIUIA WIH
B JJUCTAHIIMOHHOM PEKUME;

- OKa3aHue CIeIHaTUCTaMi HHOM HE0O0XOIMMON MOMOIIM UHBAIUIAM B MIPEOI0JICHUH
OapbepoB, MPEMITCTBYIOIIMX MOJYUYEHUIO MU YCIYT HapaBHE C IPYrUMH JIUIAMU.

2.12. TlokazarensiMu JOCTYITHOCTH M KayeCTBa MYHHUIIUIAIBHOW YCIYTH SIBISIOTCS
MPEOCTaBICHUE  MYHUIUNAIBHONM  YCIYTM  WJIH OCYILIECTBIICHUE OTJIEJIbHBIX
aIMUHHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOH (popme, momydeHne 3asBUTeNeM HHDOpMAIK
0 XOJIe MPEeAOCTaBICHUS MYHULUIMAIbHONW YCIYrM C UCIHOJIb30BAaHUEM CPEACTB TeNe(pOHHOM
CBSI3U,  OJIEKTPOHHOTO  MH(MOPMHUPOBAHUS,  COOIIOJIEHHE  CPOKOB  IPEIOCTaBICHUS
MYHHUILIUNIAJIBHOW YCIIYTH, OTCYTCTBHE Kajo0 U MPETEH3UN CO CTOPOHBI 3asiBUTEJIS, a TaKKe
CyneOHBIX AaKTOB O TPHU3HAHWM HE3aKOHHBIMHM pelIeHH, JeicTBUil (Oe3aeiicTBus)
YIOJTHOMOUYEHHOTO OpraHa U J0JKHOCTHBIX JIMI] YIIOTHOMOYEHHOT'O OpraHa.

2.13.  OcymecTBieHHEe  OTACTBHBIX  aIMHUHHCTPATUBHBIX  TPOLEAYp  TpHU
NPEIOCTABICHUHM  MYHULMIAJIBHOW  YCIYIM  BO3MOXKHO B JJIEKTPOHHOH  (opme.
[IpenocraBienne MyHULIMNATBHOM YCIYTH MOKET OCcylecTBISAThCA B MOLI B cooTBETCTBUM C
corjalieHueM, 3aKI04eHHbIM Mex 1y M®L 1 ynmoaTHOMOYEHHBIM OpPTaHOM.

OCOOCHHOCTH ~ OCYILIECTBIICHUS] OTACJBHBIX aJIMUHHCTPATUBHBIX TIPOLEAYp B
3JICKTPOHHOU (hOpME M TPEAOCTABICHUS MYHHIIMIAIBHOU yciyrH depe3 M®I] ycTaHOBICHBI
B paszelie 3 HaCTOSIEro aIMUHUCTPATUBHOIO PETJIaMEHTA.

3. COCTﬂB, mocJIeA0BaTC/JIbHOCTG U CPOKH BBINMMOJTHEHUST AAMUHHCTPATUBHBIX IIpoueayp,
TpCﬁOBaHI/Iﬂ K MOPAAKY UX BBIIMIOJTHCHUSA, B TOM YHUCJIC 0CO0EHHOCTH BBITIOJTHEHUS



aJIMHHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH (opme, a TakKe
0CO0EHHOCTH BbINOJTHEHUS] AAMUHUCTPATUBHBIX npoueayp B M @I

[IpenoctaBienne MyHHULUMIAIBHOW yCIYTM BKIIOYaeT B cebs  cienyroniue
aJIMUHUCTPATUBHBIE MPOLEAYPHI:

1) mpueM U perucTpauus 3asBICHHS, B TOM YHUCIE, MOCTYNUBIIETO B 3JEKTPOHHOM
¢dopme (0TKa3 B IpreMe K PACCMOTPEHUIO 3asBICHNUS);

2) pacCMOTpEHHE 3asABIICHUS, IPUHATHE PELIEHUS 10 UTOraM PaCCMOTPEHHUS.

3.1. Ilpuem u perucrpanus 3asBJICHUSA, B TOM YHUCJIE, NOCTYNMBIIETO B DJIEKTPOHHOU
dopme (0TKa3 B MpreMe K PACCMOTPEHUIO 3asBICHHUSA).

3.1.1. OcHoBanweM il Hayaja aJIMHUHUCTPATUBHOM MPOUEHYPHl  ABISAETCS
MOCTYIUJICHHWE B YIIOJIHOMOYEHHBIA OpraH 3asBJICHUS U B HEOOXOAMMBIX CIydasX JTOKYMEHTa,
MPETyCMOTPEHHOTO TMOANYHKTOM 2 TmyHKTa 2.5.1 HacTOAIEero aJaMUHUCTPATUBHOIO
periaMeHTa Ha JU4HOM npueme, yepe3 MOLI, mo4ToBbIM OTIIPaBICHUEM HIIU B DJIEKTPOHHOU
dbopwme.

3.1.2. Ilpuem 3asBIEHUS U MpWIAraéMbIX K HEMY JOKYMEHTOB OCYILECTBISAET
CHEIUAJIACT YIOJTHOMOYEHHOTO opraHa, cnenuanuct MOILI, ocymecTBIAOMUNA NpUEM
JIOKYMEHTOB.

B cnyuae, eciu 3asgBUTENEM HE NPEICTABJICHBI TIOKYMEHTHI, YKa3aHHbIE B ITyHKTE 2.5.1
HACTOSIILIEr0 aJMHUHUCTPATUBHOIO perjiaMeHTa, CHEUaJUCT YIOJIHOMOYEHHOTO Oprasa,
cnenuanuct MOI] oTka3pIBacT B pueMe TOKYMEHTOB C yKa3aHUEM IIPUYMHBI TAKOTO OTKa3a
(mpu nUYHOM OOpalIeHuHu 3asBUTENs) JTHO0 OGOpMIISIET W HampaBisIeT yBEAOMIICHHE 00
OTKa3e B PAaCCMOTPEHUH 3asABJICHHS C MOMOIIBIO TOYTOBOM CBSA3M JIMOO B 3JEKTPOHHOM BUJIE
(B cilyyae NOCTYIUIEHUS 3asBIICHHS W IpUIaraéMbIX K HEMY JOKYMEHTOB IO IOYTE WIH B
JIEKTPOHHOM  Buze).  JlaHHOoe  yBeJOMJIEHME  MOJIMCHIBACTCS  PYKOBOJHUTEIEM
YIOJIHOMOYEHHOT'0 OpraHa WX YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM.

3.1.3. Ilomyuenue 3asBIE€HHUS M NPUIATAEMBIX K HEMY JTOKYMEHTOB MOATBEPKAACTCS
YIIOJTHOMOYEHHBIM OpraHOM IIyTEM BbIJAauM (HAIpaBlEHUS) 3asBUTENIO pACHHCKU B
MIOJIyYEHUU NTOKYMEHTOB. B ciydae npepocraBieHus NOKyMeHTOB uepe3 M®I[ pacnucka
BbIIaeTcs ykazaHHbiM ML,

IIpu mnocTyniueHuM 3asBICHUS M TNpPUIaraéMblX K HeMy JAOKyMeHToB B MOII,
MIOCJIETHUI HE MO3/IHEE JHSI, CIEAYIOIIEro 3a JHEM UX MOCTYIUIEHUS, 00eCIIeYUBaET Nepeaavy
3as1BJICHUS U IPUJIAraeMbIX K HEMY JTJOKYMEHTOB B YIIOJIJHOMOUYEHHBIN OpraH.

[Tonyuenue 3asBIeHUS B (POpME ANEKTPOHHOIO JOKYMEHTA U MPUIAraeMbIX K HEMY
JOKYMEHTOB IIOATBEPKAAETCS YIOJIHOMOYEHHBIM OPraHOM ITyT€M HAalpaBiCHUS 3asBUTEIIO
YBEIOMJICHHUS.

Ilocne Bbimaum (HampaBiieHUs) 3aSBUTENIO0 PACHMCKU (YBEIOMJICHHS) B IHOJIYYEHUHU
JIOKYMEHTOB WJIM MOCTYIUIEHHSI TaKUX TOKYMEHTOB 3 M®I] cnenuanucTt ynoaiHOMOYEHHOTO
OpraHa OCYIIECTBIISIET UX PETUCTPALHIO.

3.1.4. Tlpum mOCTyIJICHUH 3asBICHUS B JJICKTPOHHOW (QopMe CHEIHAINCT
YIIOJIHOMOYEHHOI'0 OpraHa B TeueHue 1 pabouero IHsA ¢ MOMEHTa €ro perucTpary MpoBOIUT
IpoLelypy NPOBEPKHU AEUCTBUTEIBHOCTH KBAIN(UIIMPOBAHHON MOANNCH, C UCIIOJIb30BaHUEM
KOTOPOM NOJMUCAHO 3asBJIEHUE (IIAKET 3JIEKTPOHHBIX JOKYMEHTOB) O IIPEIOCTaBICHUU
MYHUIUNAIBHON  YCIYTH, TPEAYCMATPUBAIONIYI0O IPOBEPKY COONIIOJEHUS  YCIOBHI,
yKa3aHHBIX B cTaTthe 11 @enepanbHoro 3akona Ne 63-@3.

B cnydae ecnu B pesynbTare NpoOBEpKH KBaIM(PUUIMPOBAHHON mnoamnucu OyneT
BBISIBIICHO HECOOJIIOJICHHE YCTAHOBJIICHHBIX YCIOBUH TpH3HAHUSA €€ JEeHCTBUTEIBHOCTH,
YIIOJTHOMOYEHHBIM OpraH B TEUEHUE TpeX IHEH CO JHSA 3aBEpUICHMs INPOBEICHMS TAKOU
MIPOBEPKU NPUHUMAET pelieHue o0 OTKa3e B IPHUEME K PACCMOTPEHMIO 3asiBICHUS U
HanpapisieT 3asBUTEIIO YBeIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (popMe C yKa3aHHEM IyHKTOB
ctatbu 11 denepanpHoro 3akoHa Ne 63-d3, KOTOpbIE NOCTYKUIN OCHOBAHUEM ISl IPUHATHS
yKa3aHHOT'O peleHus. Takoe yBeloOMJIEHHE MMOANUCHIBAETCS KBaTU(PHUIUPOBAHHON MOAMHUCHIO
PYKOBOAMTENS YIOJHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO UM JIOJKHOCTHOTO JIMLA U
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HAMPAaBIIACTCS MO aIPECY MIEKTPOHHOU MOYTHI 3asBUTENS TUOO B €ro JMYHBIA KaOWHET Ha
EnaunoM noprane rocyapCTBEHHBIX U MyHULIMIIATIbHBIX YCIIYT.

3.1.5. MakcuMalbHBIN CPOK MCTIOTHEHUS aMUHUCTPATUBHON IPOIEAYPHI:

- Ha TUYHOM TIpUEMe TpaKJIaH — He Ooisee 15 MuHyT;

- IpU IOCTYIUICHUH 3asBJIICHUS U JOKYMEHTOB 1O moure, 4depe3 MOPL] wmnu B
3JIEKTPOHHOU (hopme — 2 pabouux JTHS CO THSI MOCTYIUICHHS B YIIOJTHOMOYEHHBIN OpraH.

YBengomiuenue o0 0TKaze B MpUeMe K PaCCMOTPEHUIO 3asBJICHHUS, B CIIy4ae BBISBICHUS
B XO/JI¢ TTPOBEPKH KBATN(DHUIIMPOBAHHON TOMKUCH 3asBUTEIIST HECOOIIOICHUS YCTAHOBICHHBIX
YCIIOBUM TMPU3HAHUS €€ JIEMCTBUTEIBHOCTH HAIpaBsieTcd B TeYeHUE 3 JHEH co JHs
3aBEPIICHUS IPOBEICHUS TAKOM MPOBEPKH.

3.1.6. Pe3ynbTaTOM BBITIOTHEHUS aJIMUHACTPATUBHOMN MPOIICTYPHI SBIISCTCS:

- IpUEeM U PETUCTpalMs 3asBJICHUA, Bbllaya (HAIpaBJICHUE) 3asSBUTENIO PACIUCKU
(yBemoMJieHUs1) B MOYYSHUH 3aSBICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB;

- HaIpaBJIEHHE yBEJIOMIIEHHS 00 OTKa3e B IPUEeMEe K PACCMOTPEHHIO 3asBJICHMUS.

3.2. PaccMOTpeHUE 3asBJICHUS], IPUHATHE PEIICHHS] IO UTOTAM PACCMOTPEHUSL.

3.2.1. OcHoBaHueM [uid Hayaja BBIIOJHEHHUS AAMUHHCTPATUBHONW HPOLEIYpPbI
SIBIIIETCS TMOJyYEHUE JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MIPEIOCTABICHHE MYHUIIUTIATBHON yCITyTH, BCEX MTOKYMEHTOB (MH(OpMAIIIH), HEOOXO0IUMBIX
JUTSI IPEIOCTABICHHS] MyHHUIIMIIATbHOU YCIIYTH.

3.2.2. JIOMKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEeIOCTaBICHUE MYHHIIMIIAJBLHOW YCIYT'H, pacCMaTpUBAaeT MPEICTAaBICHHBIE TOKYMEHTHI U
BBISIBIISIET ~HalMuyue (OTCYTCTBME) NPEIAYCMOTPEHHOTO IYHKTOM 2.7  HacTOSLIETO
aIMUHHUCTPATUBHOTO pErjaMeHTa OCHOBAHHUA ISl OTKa3a B MIPEJIOCTABICHUU
CBEJICHUI U3 peecTpa.

[Ipy HEBO3MOXKHOCTH HACHTU(UKAIIMM YKAa3aHHOTO B 3ampoce O0ObeKTa yuera
JOJKHOCTHOE JIMIIO  YHNOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTaBIICHUE
MYHHIIUTIATBHOW YCIYTH, TOTOBUT MPOEKT YyBEOOMIIEHHS 00 OTKa3e B MPEIOCTaBICHUU
CBEJICHMI U3 peecTpa (Janee — yBeJJOMIICHHE 00 0TKa3e).

B cnydyae oTkaza B TIpenOCTaBIEHWH MYHUIIMTAIBHON YCIYTM YHOJTHOMOYEHHBIN
opran HMH()OPMHPYET 3asgBUTENS O TMPHYMHAX TAaKOTO OTKa3a C YyKa3aHHEM IIepedHs
JOKYyMEHTOB Y HH(OpMAIMK, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX CTalu
MPUYMHON 0TKa3a, a TAKXKe C YKa3aHWEM NEepevHs YCTaHOBICHHBIX (pelepabHBIMKU 3aKOHAMU
U (WIM) UHBIMU HOPMATHBHBIMU NPABOBBIMU aKTaMU TPeOOBAaHUM, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKAa3 B MPEJOCTaBICHUN MYHUIIUTIAIIEHOW YCITYTH.

3.2.3. B cmyuae OTCYTCTBUS OCHOBaHUS JJs OTKaza B IPEJOCTaBICHUU
MYHUIIUTIATBHON YCIYTH, IPETYCMOTPEHHOTO MTyHKTOM 2.7 HACTOSAMIETO aJIMUHICTPATUBHOTO
periaMeHTa, JOJDKHOCTHOE  JIMIIO  YHOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBICHNE MYHUIMIAIBHON YCIyTH, BBIIBISCT HaMW4yue (OTCYTCTBHE) B peecTpe
00BEKTa y4yeTa, B OTHOLIEHUH KOTOPOTO 3asiBUTENb 00paTUiIcs 3a MOJy4eHUEeM HUH(pOPMAIUH.

B ciiydae HanmuuMs B peecTpe TaKoro 00beKTa JIOJKHOCTHOE JIUIO YIOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHIMNAIBHOW YCIYTH, TOTOBUT IPOEKT
BBIMMCKU U3 peecTpa. B yka3aHHOHN BBIMHCKE OTPa)kalOTCS BCE CBEACHUS, COAEpIKAIIUecs B
peecTpe MyHUIUITAIBHOTO HMYIIIECTBA.

[Ipu oTcyTcTBUU B peecTpe 00BbeKTa, B OTHOIICHUH KOTOPOTO 3asBUTEIh OOpaTUIICS 32
MoJTydeHreM HH(GOPMAINH, JOJDKHOCTHOE JIMIO YIMOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE
3a MPEeAOCTaBICHUE MYHUIIMIIAJBLHOU YCIIYTH, TOTOBHUT MPOEKT yBEIOMIJICHHUS 00 OTCYTCTBUU
3ampamuBaeMoil uWHpoOpMamMu B peecTpe (mamee — yBEeJOMJICHHE 00 OTCYTCTBHH
nH(popmanun).

3.2.4. Tlpoekt BBIMIMCKU W3 peectpa (yBeIOMIICHHs 00 OTKase, YBEIOMJICHHUS 00
OTCYTCTBMUM HH(OpPMAIMK) TMPEACTABISAETCS JOHKHOCTHBIM JIMIIOM  YIIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a TMPENOCTABICHWE MYHHUIMIIAIBHON YCIyrd, Ha TOAMHCH
PYKOBOJUTENIO YIIOJTHOMOUEHHOTO OpPraHa WK YIIOJTHOMOUYEHHOMY UM JIOJKHOCTHOMY JIHILY.
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PykoBonurens YIIOJITHOMOYEHHOT'O OpraHa WIH YIIOJIHOMOUYEHHOE UM
JOJKHOCTHOE JIMIIO, PACCMOTPEB MOJIYYEHHBIE MPOEKTHI, B Cllydae OTCYTCTBHsI 3aMEYaHUH,
MOAINHUCHIBAET UX U NEPEAAET CHELUATUCTY YIIOJIHOMOUYEHHOTO OpraHa il PEruCTpaliy.

3.2.5. IlonmucanHas BeIMHUCKA U3 peecTpa (yBegomiieHne o0 OTKase, yBeJIoMIIEHHE 00
OTCYTCTBMHM HH(OpPMAIMM) PETUCTPUPYETCS CHEIMAIMCTOM YIIOJIHOMOYEHHOIO OpraHa B
YCTaHOBJICHHOM MOPSKE.

VYKa3zaHHbIE JOKYMEHTBI BPYYaIOTCS 3asiBUTEIIO NP JIUYHOM OOpalleHNH B
YIIOJTHOMOYEHHBIM opraH (IpM HAJIWYUM COOTBETCTBYIOLIETO YKa3aHHs B 3asiBICHUU) WU
HaNpaBJSIIOTCS TTOYTOBBIM OTIHPABICHHUEM IO aJpecy, YKa3aHHOMY B 3asBJICHHMHU, JIUOO B
(hopMe 3IEKTPOHHBIX JOKYMEHTOB C UCIOJb30BaHueM EAMHOro noprasna rocyJapcTBEHHBIX U
MYHHUIMNAJIBHBIX YCIYT WU IIyTEM HalpaBJIEHUS Ha 3JIEKTPOHHYIO I1OYTY 3asIBUTEIS.

B cnydae mnocrymienus 3asBieHuss depes MOI] cnenuanuct yrnoJHOMOYEHHOTO
OpraHa OCYIIECTBJISIET Mepeady yKa3aHHBIX JOKyMeHTOB B MOILI, eciu uHON cmocob
MOJIy4YEHUS HE YKa3aH 3asBUTEIIEM.

3.2.6. MakcuMajbHBI CPOK HCIOJHEHHMsS aJMHUHUCTPATHBHOM mpouenypsl - 7
pabounx JHEH C MOMEHTa MOJy4YeHHs AODKHOCTHBIM JIMIIOM YIIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIM 32 IPEJOCTABIECHUE MYHUIUMNAIBHOM YCIYrM, BCEX JOKYMEHTOB
(mabOpMaIUN).

3.2.7. Pe3ynbTaToM BBHINOJHEHUS aIMUHUCTPATHBHOM MPOLIEAYPHI SBISCTCS:

- HampaBlieHHE (Bpy4eHHE) 3asBHUTENIO BBIMHCKH, cojepxkamieid uHbopMmaiuioo 00
00BEKTax yyera U3 peecTpa MyHUIMIAIbHOTO UMYIIIECTBA;

- HampaBlieHHE (BpY4YEHHE) 3asBUTENIO YBEJOMIICHUS 00 OTKa3e B MPEIOCTaBICHUU
CBEJICHUH M3 peecTpa B Clydae HEBO3MOXKHOCTH MICHTU(UKALUHU YKa3aHHOTO B 3ampoce
00BbeKTa yJeTa,

- HampaBJieHUE (BpYUYEHHE) 3asBUTENI0 YBEJOMJIEHUS 00 OTCYTCTBUHM 3allpalliiBaeMoil
nH(pOpMaIIUU B peecTpe.

3.3. ITopsaok OocyIIecTBICHUSI aIMUHUCTPATUBHBIX MPOLIEYP B AIEKTPOHHOU (opme,
B TOM 4YHCJIC C HMCIOJbB30BAHUECM EI[I/IHOFO IHopTrajia roCyaapCTBECHHBIX M MYHUIIHNIIAJIBHBIX
YCIIVT.

3.3.1. Ilpu mpeaocTaBICHNH YIIOJIHOMOYEHHBIM OPTaHOM MYHHIIUTIAIBLHOW YCIIYTH B
ANEKTPOHHOU (hopmMe mocpeacTBoM EnumHoro moprana rocyqapCTBEHHBIX U MYHHIIMIIATBHBIX
YCIIYT 3asBUTEIIIO 00ECIIEUYNBACTCS BHITOTHEHUE CICIYIONINX JEHCTBUM:

nonyuyeHue HMHGOpPMAIMKU O TIOPSAKE W CPOKax MPEeJAOCTaBICHHUS MYHUIIUTAIbHON
YCITYTH;

3amuch Ha TMpHeM B YOOJHOMOYEHHBI oOpraH Ui MOJa4M  3ampoca
0 MPEIOCTaBICHUU MYHUIIUITAILHON YCIIYTH (J1ajiee — 3ampoc);

(dbopMupOBaHHE 3aMpoca;

NpueM M pErucTpanvd YINOJIHOMOYCHHBIM OpraHOM 3alipoca W HHBIX JOKYMCHTOB,
HEO0OXOIMMBIX AJISl TPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH;

MOJTy4eHUE Pe3yiIbTaTa MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

MOJTyYEHUE CBEJACHHIA O XO0JI€ BHITIOJTHEHHSI 3aIIpOCa;

OCYILIECTBIICHUE OLIEHKN KayecTBa MPEJOCTaBICHHUS MYHHUIIUIIATILHONU YCIIYTH;

nocyneOHoe (BHecyneOHOE) oOkaloBaHWE pEIIeHUH W AeHCTBHMA (Oe3neicTBHS)
opraHa (opraHu3aluu), JOJHKHOCTHOTO JIMIA opraHa (OpraHU3aluu) JM00 MYyHHIIUIIAIEHOTO
CITY’KaIlero;

aHKETUPOBaHUE 3asBUTENS (MPEABABICHUE 3asBUTEIIO0 TIEPEYHS BOMPOCOB U
HUCUCPIIBIBAIOIICTO TIICPCUYHSA BAapUAaHTOB OTBCTOB Ha YKa3aHHBIC BOHpOCBI) B IICIAX
OTpe/ieNIeHUs] BapuaHTa MYHMIIMIAIBHOU YCIYTH, MPEeIyCMOTPEHHOTO aIMUHUCTPATUBHBIM
PErNIaMCHTOM  MIPEAOCTABICHUA MYHI/IHHHaJIBHOﬁ yCiIyru, COOTBCTCTBYIOIICTO IIPU3HAKAM
3asIBUTEIS;

NPEABABICHUC 3adBUTCIIO BapHaHTa MNOPCAOCTaBJIICHUA MYHI/IIII/IHaJ'H)HOI\/JI yCIIyru,
MPEIYyCMOTPEHHOTO aJMUHUCTPATUBHBIM PEIrJIAMEHTOM TPEJOCTaBICHHUS MYHUIIUTAIBHON

YCIIyTH.
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3.3.2. s IIPEIOCTABIEHUS! MYHMLMIIAJBLHOW YCIYI'M C HCIIOJIb30BAHUEM
Enunoro noprana rocyaapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT 3asBUTENb 3aM0JHSAET (opMmy,
B KOTOPOIl HEOOXOAMMO YKa3aTh CBEJIEHUsI, HEOOXOIUMBIE AJIsl TIOTYUYEHUS YCIIyTH.

3.3.3. 3asBneHWe CUMTAETCAd OTHPABICHHBIM TIOCJIE TIONYYEHHUS 3asBUTEIEM
COOTBETCTBYIOLIETO 3JEKTPOHHOTO YBEIOMJICHHUS B JIMYHBIA KaOMHET 3asBUTEN WU €ro
npenacraButens Ha EquHoM nopTasie rocyJapcTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

3.34. B xome mnpenocTaBieHUS MYHHUIMIIAIBHOM YCIYrM 3asBHUTENb IOJy4yaeT
YBEIOMJIEHHSI O CTaTyce€ YCIyrd B JUYHOM KaOWHETE 3asBUTENS] WIM €ro MpEeACTaBUTENs Ha
EnunoM nopraiie rocy1apcTBEHHBIX U MYHHMIIMIIAJIbHBIX YCIIYT.

3.3.5. 3agBuUTENI0 B KAa4yeCTBE PE3yJbTaTa MPEJIOCTABICHUS YCIYTH OOECTIeYMBACTCS
BO3MOXXHOCTb IIOJIyYEHHUSI D3JEKTPOHHOIO JIOKYMEHTa, IOANHUCAHHOTO C HCIOJb30BAaHUEM
KBJIN(UIIMPOBAHHON MOAMKCH.

IIpuy nonmyueHum pesynbrata NpPEeNOCTaBIEHUS yciayrd Ha EnuHom mnoprane
TrOCYyIlapCTBEHHBIX W MYHHUIMOAIbHBIX YyCIYyr B ¢opMe 3JIEKTPOHHOTO JOKyMEHTa
JIOTIOTHUTEIIPHO O0OECTIEUYMBACTCS BO3MOXKHOCTh TOJNYYEHHUS TIO OJKEJIAHUIO 3asBUTEIS
JOKyMEHTa Ha OyMa)kHOM HOCHTENE, MOATBEPKIAIOIIEro COAepKaHUE AIIEKTPOHHOTO
JIOKYMEHTA.

HNudopmarus 00 3MEKTPOHHBIX JOKYMEHTaX - pe3yiabTaTaX MpeJoCTaBlIeHUs YCIyT, B
OTHOIIICHUU KOTOPBIX IPEIOCTABISETCS BO3MOXHOCTh, MPEAYCMOTPEHHAs a03aleM BTOPBIM
HACTOSIIIET0 IYHKTa, pa3MeliaeTcs omneparopoM EauHOro moprama rocynapcTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B €JMHOM JIMYHOM KaOWHETe WK B 3JIEKTPOHHOH (hopMme 3ampoca.

Bo3MoXHOCTh  TONIydeHHs pe3ynbTaTra MpeAoCTaBiIeHHs yciayru B dopme
JEKTPOHHOI'O JOKYMEHTa WM JOKYMEHTa Ha OyMa)kKHOM HOCUTENIEe O00ecreuynBaeTcs
3asBUTEIII0 B TE€UEHUE CPOKa ACHCTBUS pe3ylbTara MpeloCTaBlICHUs YCIyru (B clydae eciu
TAaKOH CPOK yCTaHOBJIEH HOPMaTUBHBIMHU ITpaBOBBIMU akTaMu Poccuiickoit denepanun).



0 IpCAOCTaBJICHHUU BBIIIUCKU
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[MPUJIOXXEHUE

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

MIPEAOCTABICHNS] MYHULIUIIAIbHON YCIYTH

"IIpenocraBienue BEIMUCKH (MHDOpMAIIUH)

00 00BEKTax yuyeTa U3 peecTpa MyHHUITUIATLHOTO

nMyiecTsa MaHOMIIMHCKOTO CENBCKOTO MOCEIEHUS

Krnerckoro mynunumansHoro paiiona Bonrorpasackoii ooiactu”

AnmvunucTpanus MaHOMIIMHCKOTO CETBCKOTO MOCEIECHUS
Kierckoro MmyHununanbHOro paiioHa
Bonarorpaackoit o61acti

oT

(bamumust, uMs1, 0TYECTBO (TIPH HAJTUYHUH)

(1)I/I3I/I‘16CK01"O J'II/II_Ia/l'IOJ'IHOC HanMCHOBAaHUC

ropuaudeckoro juna, MMTHH)

(®.1.0. ynosHOMOUYEHHOTO MPEICTaBUTES)

(TIOYTOBBI afpec, KOHTAKTHBIN TeIeOH)

3ASBJIEHUE
(uadopmanmn) 06 00bEKTax yuera u3 peectpa MyHUIIUTAIBHOTO

nMyniecTBa MaHOMIMHCKOTO CEJIBCKOro MoceneHns KneTckoro MyHuunaibHOro paioHa

Bonrorpaackoii obmactu

[Ipomry mpenoctaButh WHGOPMALIKMIO BBIMUCKY) U3 peecTpa MYHUIMIAIBHOTO HMYIIECTBA
MaHOWIMHCKOTrO CebCKOro nocesenus Kiierckoro MyHuunanibHoro paiiona Bosrorpaackoi
obnacTu Ha cienyromui(-rue) o0beKT(-bl):

(HauMeHOBaHWE OOBECKTA, TEXHUYECKHE XaPAaKTEPUCTHKH - oOmas tiomanb (KB. M),

MPOTSHKEHHOCTH (I1. M) U JIp.)
0 ajpecy:

Nudopmanuio mpomry mnpesocTaBUTh

(ampec (MecTOHaXOXKACHHE) 0OBEKTA)

(ykazate crnoco0 momydeHus wWHGOpManuu (BBIMHCKH) W3 peecTpa MYHHIIHMIIAIBHOTO
uMmyiiectBa) Sl garo cormacue Ha 0O0paOOTKY MOHMX MEPCOHATIbHBIX aJIMHHHUCTPAINH
MaHOWIMHCKOTO CeNbCKOro nocenenns Kiierckoro MyHununanibHoro paiiona Bosrorpaackoi



12
o01acTu, TO €CTh HAa COBEpPUICHUE JCHCTBUI, NPEAYCMOTPEHHBIX NYHKTOM 3 cTaTthu 3
®enepanbHoro 3akona ot 27 uroiist 2006 r. N 152-®3 "O nepcoHaNbHbIX JaHHBIX .
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(HO,Z[HI/ICL 3asABUTCIIA UJIU €T0 YIIOJIHOMOYCHHOT'O HpeI[CTaBI/ITeJIH)



