AJIMAHUCTPALIIUS
MAHOMJINHCKOTI'O CEJIbCKOI'O ITOCEJEHUA
KJETCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
BOJITOI'PAJICKOM OBJIACTH

ITOCTAHOBJIEHUE
ot 6 anpenst 2026 rona Ne 56

O0 yTBep:kIeHUN AIMUHUCTPATUBHOI0 PerjiaMeHTa NpeI0CTABJIeHUS MYHUIIUNIAIbHOI
yeayru «IIpunsitue pemieHusi 00 MCNOIb30BAHUM JOHHOTO IPYHTA, YKA3aHHOIO B YacTH 2
cratbu 52.3 Boanoro koaexca Poccuiickoii @egepannu Ha Teppuropun MaHOMWJINHCKOr0

ceJIbCKOro nocejeHus Kierckoro MyHuuunaabHoro paiiona Bosarorpaackoii 061actu»

B cootBerctBuM ¢ PenepanbubiMu 3akoHaMu OT 06.10.2003 Ne 131-d3 «O6 oOmux
NPUHIMNAX OpraHu3alMd MECTHOro camoymnpasieHus B Poccuiickon ®enepamuu», OT
27.07.2010 Ne 210-®3 «O0 opraHu3anMM MpeNOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHULMNAIBHBIX ycayr», 3emenbHbIM Kogexkcom Poccuiickoii ®enepanuu, u YcTaBoM
MaHONIMHCKOrO CelbCKOro mnocenieHus KieTckoro MyHUIMNaabHOro paiiona Bousrorpaackoi
o0nacTH, aAMUHUCTpausd MaHOWIMHCKOTO celbckoro noceneHus: KieTckoro MyHUIIMIAIbHOTO
paiiona Bosrorpasackoit obmactu

I[TIOCTAHOBJIAET:

1. YTBepauTh  mpuiIaraeMbli  aAMUHHUCTPATUBHBIA  perjJaMeHT  MpPeIOCTaBICHUS
MyHHLIUNaneHOU ycnyru «[lpunHsitee pemieHuss 00 HCMONB30BaHWM JIOHHOTO TPYHTA,
yKa3aHHOro B 4acTu 2 cratbu 52.3 BogHoro konekca Poccuiickoit @enepanny Ha TEPPUTOPUH
MaHONUIMHCKOro celbCcKoro noceneHus KieTckoro myHununaabHOro paiioHa Bomrorpanackoit
o0macTu».

2. CuurtaTh yTpaTUBIIMM CHJIY TOCTAaHOBJIEHHE aJMHUHHUCTpAMd MaHOMIMHCKOTO
cenbckoro moceneHus ot 8 uions 2025 roma Ne 84 «OO0 yTBepkACHUH aIMUHHUCTPATHBHOTO
periaMeHTa MpeoCTaBIeHUs MyHUITMNIATBHON yenyru «[IpuHsTHE penienus 00 UCTIOIb30BaHUT
JIOHHOTO TPYHTa, H3BJICUEHHOTO TpPU MPOBEIECHUU ITHOYIIYOUTENbHBIX M JIPYruxX pador,
CBSI3aHHBIX C U3MEHEHHEM JHA U OEperoB BOJHBIX OOBEKTOB HA TEPPUTOPHH MaHOWIHMHCKOTO
CeILCKOTOo moceneHus: KieTckoro MyHUIMIaapHOTO paiiona Boarorpaackoit o6mactuy.

3. KoHTpouib 3a UCIoIHEHWEM HACTOSIIETO MOCTAHOBICHHUST OCTABJISIO 32 COOOIA.

4. Hacrosdiee MOCTaHOBJIEHUE TMOJUICKUT OOHAPOIOBAHUIO MYTEM pa3MEIEHUS B CETEBOM
w3nanun  «OpunuaneHelii  cailt  MaHOWIMHCKOTO  CelNbCcKOro moceneHus  KieTckoro
MYHHITUTIATBLHOTO paiiona Bonrorpaackoi odmactuy 3J1 Ne ®C 77 - 86794 ot 05.02.2024 (adm-
manoylin.ru).

L Hoe

H.o. rnmaBsl MaHOMINHCKOTO
CEJILCKOT'O IIOCEJIEHUSA E.C. KugexTt



VYTBepkIeH NOCTaHOBJIECHUEM
aaMHUHUCTpauMd MaHOMIMHCKOTO
CEIBCKOT'0 MOCEIICHHS

ot «06» ampenst 2026r. Ne 56

AZIMMHHCTPATHBHBII perjiamMeHT
npeaoCTaB/IeHUsI MyHHIMNAAbHON yeayru «[IpunsiTue penieHusi 00 HCIOJIB30BAHUU
JOHHOI'0 TPYHTAa, YKa3aHHOI0 B 4acTH 2 cratbu 52.3 BoaHoro koxexca Poccuiickoi
Deepanuy HA TePPUTOPUU MaHOWIHHCKOr0 ceIbLCKOro nocesienusi Kierckoro
MYHHIMIIATbHOIO paiioHa Boarorpaackoii od6aactu

1. O6mwme nomoxKeHust

1.1. Hacrtosamuii  aJIMUHUCTPATUBHBII  pErJaMeHT  YCTaHABIMBAaEeT  MOPSIOK
MPEAOCTABICHUS] MYHUITUNATBHOU yciyru «lIpuHsiTHE permeHus 00 MCIONIb30BAaHUU JTOHHOTO
rpyHTa, yKa3aHHOro B udactu 2 ctathu 52.3 Boanoro koaekca Poccuiickoit denepauuu Ha
TEPPUTOPUH MaHOWIMHCKOTO CEeIbCKOro TocesneHuss KIeTCcKoro MyHHIIMNaIbHOTO paiioHa
Bonrorpaackoii o6mactu» (manee - PernmaMeHT) U cTaHaapT MpeaoCTaBICHUS MyHHUIIUNATBHON
YCIIYTH, B TOM YHCJIE ONPEACISIET CPOKH M MOCIIEA0BATEIIBHOCTh aIMUHUCTPATUBHBIX MPOIETYP
MIPU NIPEIOCTABIECHUN MYHUIIUTIATBHOU YCIYTH.

1.2. 3asgBuTeNnssMH Ha TONYyYCHHE MYHUITUTIAIBHON YCIYTH SBISIOTCS (PU3NICCKOE WIIH
IOpUANYECKOE JIMIO, OCYIIECTBISIONIME MPOBEACHUE JTHOYTIYOUTENBHBIX U JAPYruX pador,
CBSI3aHHBIX C W3MEHEHHEM JIHA U OEperoB BOJHBIX OOBEKTOB, JHMOO WX YIOJTHOMOYCHHBIC
MIPEICTAaBUTENH (Jaliee - 3assBUTEIN).

1.3. Tlopsimox nH(pOpMUpOBaHUS 3asIBUTEIIEH O MPEOCTABICHUN MYHUIIUTIAIEHON YCIIYTH

1.3.1 CBenenuss 0 MecTe HAaXOXIEHUsS, KOHTAaKTHBIX TenedoHax M rpaduke pabOTHI
aAMUHHCTpA MaHOMIMHCKOTO CEeNBCKOTo moceieHus KieTckoro MyHHMIMIAIbLHOTO paiioHa
Bonarorpaackoit o6nactu, opraHu3anuid, y4acTBYIOIIMX B TPEIOCTABICHWHW MYHUIIUITATBHON
YCIIYTH, MHOTOYHKITMOHAJIBHOTO 1IeHTpa (Hanee — MOLI):

Anmunuctpanusi: Bonrorpanckas ob6nacte, Knerckuit paiion, X. MaHoinuH, yiI
IIxonbHas, 1. 9.

I'paduk paboter: moHeaenpHUK-TIITHUIIA ¢ 8.00 10 16.12, mepepsiB Ha 006en ¢ 12.00 mo
13.00

KonTakTtHbiii Tenedon 8(84466) 4-56-46

M®I] - Bonrorpanckas obnacts, Kinerckuit paiton, ct. Knerckas, yin. Uucrtskosa, 25

I'paduk pabotel: monenensHUK ¢ 9.00 mo 20.00, BropHuk-msatHuna ¢ 9.00 mo 18.00,
cyb66ota ¢ 9.0010 15.00.

KonTakTtHbiii Tenedon 8(84466) 4-45-04

HNudopmanuio o MecToHaXoXIeHHH U rpadukax padorsr MDL] Takke MOXKHO MOTYyIUThH
C HCIOJNB30BAHHEM TOCYJAapCTBEHHON HH(OpMaronHoi cuctembl "EauHbIl mopTan cetu
neHTpoB u  odpucoB  "Mom  okymentsi" (MO®DL[) Bomrorpaackoit  obmactu"
(http://mfc.volganet.ru).

1.3.2. Madopmanmio o MOpSIKE MPEIOCTABICHUS MYHUIIUNIAIBHON YCIIYyTH 3asBUTEIH



MOYET TOJTyYHTh:

HEMOCPEACTBEHHO B aJMHHHUCTPAlMd  MAaHOWIMHCKOTO  CEJIBCKOTO  TTOCEICHHUS
(vH(bOPMAIMOHHBIE CTEH/IBI, YCTHOE HH()OPMHPOBaHHME IO Teae(OHy, a TakKe Ha JIMYHOM
npUeMe MYHUIMMAIGHBIMA  CAY)KAIIUMH  aJIMHHHACTPAMd  MaHOWIMHCKOTO  CEIbCKOTO
MOCEJICHHST; 0 mouTe, B TOM uucie sekTponHoi (Klet_sp.manoylinskoe@volganet.ru) B ciyuae
MMCHMEHHOTO O0paIeHUs 3asIBUTEIIS;

B ceTn MHTEpHET Ha OPUIIMATBFHOM CalWTe afMUHHUCTpPAIMU MaHOWIMHCKOTO CEIIbCKOTO
noceneHus  (aapec  caiira:  https://manoylin.ru/, B denepanbHOil  TOCYIapCTBEHHON
MHPOPMALIMOHHON cucteMe «EIuHBIA MOpTan TOCYAApCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT
(ynkimit)» (manee — EnusbIi mopTam rocylapcTBEHHBIX W MYHHUIMIIAIBHBIX  YCIIYT)
(www.gosuslugi.ru).

2. CTanaapTt npeaocTaBjieHUs1 MyHUIMNIAIbHON yCIyTH

2.1. HaumenoBaHue MYHULUIIATBEHON yCIIyTH — [Ipunsitue peuieHus
00 WCIONB30BaHUM JOHHOTO T'PYHTAa, YKa3aHHOTO B 4acTu 2 cTtaThM 52.3 BomHoro kopaekca
Poccuiickoit denepanuu Ha TeppuTopud MaHOMIMHCKOIO CEIbCKOro mnoceneHus Kierckoro
MYHUITUTIATLHOTO paiiona Boarorpaackoit o6acTu (anee — MyHUITUTIATbHAS YCIIyTa).

2.2. MyHununanbHas yciayra TMpeloCTaBiseTcs aJIMUHHCTpauueii MaHOWIMHCKOTO
cenbCKoro moceneHus KieTckoro MyHUIunaasHoOTro paiioHa Bonrorpamckoit obmactu (namee —
YIIOJTHOMOYEHHBIH OpraH).

2.3. Pe3ynbTaToM MpeioCcTaBiICHUsT MYHHUIIUITATBHON YCITYTH SIBIISIETCS:

- pelIeHHe YIIOJIHOMOYEHHOT0 OpraHa 00 UCIONIb30BaHUH JOHHOTO IPYHTA, YKa3aHHOTO B
gyactu 2 cratbu 52.3 Bognoro komekca Poccuiickoit ®denmepanuu (mamee — pernieHue 00
HCII0JIb30BaHUU JJOHHOI'O TPYHTA);

- MOTMBHPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHHUIIUIIAIBHONU YCIYTH.

2.4. Cpok npe1ocTaBlIeHUs MyHULIUIIAIbHON YCIIyTH.

Cpok mpenocTaBieHHMs MYHHUIMIAJIBHOW YCIYyrH HE JOJDKEH MpeBbIaTh 15 padoumx
JHEH CO JHS PErUCTPALMHU 3asBIICHUS O NPEAOCTaBICHUY MyHULIUIIAIbHON YCIyTH.

B cnywae npencraBineHust 3asBUTENEM JTOKYMEHTOB uepe3 MODI[ cpok mnpuHsaTHA
perieHuss 00 MCIOJIb30BAHUM JOHHOTO TPYHTa MCYHCIsAeTCs co MHs nepenaun MLl maHHBIX
JIOKYMEHTOB B YIIOJTHOMOYEHHBII Opra.

2.5. UcuepnipiBaromuii  mepeveHb JOKYMEHTOB, HEOOXOMUMBIX ISl TPEAOCTABICHHS
MYHULUIIAJIBHON YCIYyTH.

2.5.1. HcuepnbpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMU WM MHBIMM HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH I MPEIOCTaBICHUS
MYHHULIUNAJIBLHON YCIYTH, TOJUIEKAIIMX IIPEICTABICHHUIO 3asBUTEIIEM:

- 3asgBJICHUE O PACCMOTPEHUU BO3MOXXHOCTUM MCIHOJIb30BaHUSL JIOHHOIO TPYHTA,
yKa3aHHOro B 4yactu 2 craThM 52.3 Bonnoro koxexkca Poccuiickoit denepanuu, B UHTEpecax
(hbU3MYECKOro JHIIA, FOPUINUYECKOro JHIA, OCYIIECTBISIOMNX MPOBEACHIE JHOYTITYOUTENbHBIX U
JIpYTrux padoT, CBSI3aHHBIX C U3MEHEHUEM JTHA U OeperoB BOJIHBIX OOBEKTOB, TMOO TPETHUX JIUI]
no ¢opme, conepxamieiics B mpuwiokeHun Ne 1 k PernmameHty (nanee — 3asBI€HUE O
BO3MO>KHOCTH MCTIOJIb30BaHMSI IOHHOT'O TPYHTA);

- 3aKJIFOYEHHE TEPPUTOPHATBHOTO opraHa denepanbHOTO areHTCTBa
1o HEAPONOIb30BaHUIO 00 OTCYTCTBHHU TBEP/bIX MIOJIE3HBIX HCKOTIAEMBIX,
HE OTHOCSIIUXCS K 00IIepacpOCTPaHEHHBIM MOJIE3HBIM UCKOTIAEMbIM;

- 3aKJIIOYEHNE TEePPUTOpPUATIBHOIO opraHa denepalibHOTO areHTCTBAa BOAHBIX PECYpPCOB
00 OCHOBaHHUSX MPOBEACHUS THOYTIYOUTENBHBIX U JAPYTUX paboT, CBA3aHHBIX C M3MEHEHUEM
ITHa 1 OeperoB BOJHBIX OOBEKTOB, B PE3yJbTaTe KOTOPHIX MOJYUY€H JOHHBIM IPYHT.


http://www.gosuslugi.ru/
consultantplus://offline/ref=7290C648CAD69C50FDB3B6A76ADAB63C839F23451BC8A1D9D4DF1BD5A5BBB21CE9B9AF31009C4EI2S7G

2.5.2. JlokyMeHTOM, KOTOpBIA 3asBUTENb BIIPaBEe MPEACTaBUTH 110 COOCTBEHHOM
WHUIMATHBE, SBJSETCS BbIMMCKAa U3 EIMHOrO rocynapcTBEHHOIO peecTpa HOPHINYECKUX JIUIL
(m7st FOPUAMYESCKUX JIUIT).

2.5.3. 3asBiieHHe W TOKYMEHTHI, YKa3aHHBIC B myHKTax 2.5.1, 2.5.2 PernamenTa, Moryr
OBITH MPEACTABICHBI 3asBUTEIIIMU 10 X BBHIOOPY B YIOJIHOMOYEHHBIH oprad wiu M®IL] iuyHo,
a1u00 HaIpaBlIeHbl IMOCPEACTBOM IIOYTOBOM CBS3M LIEHHBIM IHCHBMOM C YBEJIOMIIEHHEM O
BpPYYCHUU Ha OyMa)XHOM HOCHUTEle, OO0 MpEACTaBICHbI B YIIOJIHOMOYEHHBIH opraH B (opme
ANEKTPOHHOIO JIOKYMEHTa C HCHojb30BaHMEM EjumHOro moprana rocylapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, JIMOO Ha OQUIIMATBEHBIN apec 3JEKTPOHHON MOYTHl YIIOJTHOMOYEHHOTO
oprasa.

Konun nOKyMEHTOB [OJIKHBI OBITH 3aBEPEHbI B YCTAaHOBJIEHHOM 3aKOHOJATEIHCTBOM
MOpAJIKE.

3asBrneHue B (hopMe IEKTPOHHOTO JOKYMEHTa MOIMHICHIBACTCS TI0 BBIOOPY 3asBUTEIIS:

- IPOCTOH 3EKTPOHHON NOJIKCHIO 3asiBUTENS (IIPECTaBUTENS 3asBUTENS);

- yCHUJICHHOM (KBaMM(pUIMPOBAHHOM, HEKBATU(PHUIMPOBAHHON) 3JIEKTPOHHONW MOIMHUCHIO
3asBUTENS (TIPEICTABUTEIIS 3asIBUTEIS ).

Ceptudukar KIO4Ya TPOBEPKH YCWICHHON HEKBATU(UIIUPOBAHHOW JIIEKTPOHHOMN
HNOJMNMCH JOJDKEH OBITh CO3[JaH M MCIOJIb30BaThcd B HMH(QpacTpykType, obecreuyunBaromieit
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICIICTBHE MH(POPMALIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX JUI1 IPEAOCTaBICHHUS TOCYHAPCTBEHHBIX W MYHMUMNAIBHBIX YCIYr B
JNEKTPOHHON (opMme, KOTopas CO3/aeTcsi U TMPOBEPSETCS C MHCIOJIBb30BAHMEM CPEICTB
JNEKTPOHHON MOAIMCH U CPEACTB yAOCTOBEPSIIOUIETO LEHTPA, HMMEKOIIUX IOATBEPIKICHUE
COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBJICHHBIM (heZepalbHBIM OPTaHOM HCIIOJHUTEIBHON BIaCcTH
B o0actu obecrieyeHus: 6€30MaCHOCTH, a TaKXKe NMPH HAJIMYUK Y BlIajelbla cepTudukaTa Kioya
MIPOBEPKHU KJTF0Ya MPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAaHHOTO €MY IPHU JINYHOM IIPHEME.

B cnyuae  oOpameHus — 3asgBUTENs € HCHOJB30BaHHWEM  HMH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIMOHHON ceTn «VHTepHeT» K 3asBJIEHUIO0 B (OpME 3JIEKTPOHHOTO JOKYMEHTA
npuiaraeTcs KOIMus JOKYMEHTA, yJOCTOBEPSIOUIETO JIMYHOCTh 3asBUTENS (YAOCTOBEPSIOIIEro
JUYHOCTb NPEJICTAaBUTENs 3asBUTENS, €CJIM 3asBJIECHUE IMPEJCTaBISAETCS MPEICTaBUTENIEM
3asBUTEISI) B BUJIE DJIEKTPOHHOTO 00pa3a TaKoro J10KyMEHTAa.

[IpencraBpnenne JaHHOTO JOKYMEHTa HE TpeOyeTcs B ciiydae MpeACTaBICHHS 3asBICHUS
B (popMe 3JEKTPOHHOrO AOKYMEHTa MOCPEACTBOM OTHPABKM uepe3 JM4YHbINA kabuHeT EnuHoro
MopTajia rocy1apCTBEHHBIX U MYHUIUIAIBHBIX YCIYT.

2.5.4. YIOJTHOMOYEHHBIH OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIIA:

1) npeacraBieHs JIOKyMEHTOB M HWH(OpMAIMKM WM OCYIISCTBICHUS JICHCTBUIA,
MIPEICTABIEHUE WU OCYLLECTBICHHE KOTOPBIX HE NPEIYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU
aKTaMH, pEryJupYIOIMMU OTHOLIEHHUS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM
MYHULIMNIAJIBbHON yCIIyTH;

2) MpeCTaBICHUS JIOKYMEHTOB U uHpopMalu, KOTOpbIE HaXOJSATCs
B pacHOpsIKEHUMM  OpraHa, IPEJOCTaBISAIOIIErO0  MYHULIMNAIBHYHO  YCIYTy,  HHBIX
roCy/lapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJI€HUS JTHOO IMOABEAOMCTBEHHBIX
roCylapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJI€HHUs OpraHu3alui,
YYaCTBYIOIIMX B NIPEAOCTaBICHUH NPEIYCMOTPEHHBIX 4acThio | cTateu 1 denepanbHOro 3aKkoHa
or 27.07.2010 Ne 210-®3 «O0 opraHM3anuu TPeJOCTABICHUS TIOCYIapCTBEHHBIX U
MYHUIUNATBHBIX ycryry (nanee — @exepanpublii 3akoH Ne 210-D3) MyHUIMNAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPaBOBbIMHU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
NpaBOBBIMU akTaMu Bonrorpanckoit o061acTH, MyHULIMIAJIbHBIMH IPABOBBIMM aKTaMH, 3a
HCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B ONPEEICHHbIN YacThio 6 cratbu 7 denepaabHOrO
3akoHa Ne 210-®3 mnepeueHb JOKYMEHTOB. 3asBHUTENb BIpaBe INPEACTABUTh YyKa3aHHbIE
JOKYMEHThl W HWH(POpPMAIMI0O B OpraHbl, INPEAOCTABISAIONINE MYyHMIUINAJIbHbIE YCIYTH, IO
COOCTBEHHOM MHUIIMATHUBE;



3) ocyliecTBICHHUS JICHCTBHI, B TOM YHCJIC COIJIACOBAHUN, HEOOXOMUMBIX IS
MOJTYYCHUS MYHHUIIUTAIBHBIX YCIYT W CBS3aHHBIX C OOpalleHHWEM B WHBIE TOCYIapCTBEHHBIC
Oprasbl, OpraHbl MECTHOT'O CaMOYIPABJIEHUS, OPTaHU3ALMH, 38 UCKIIFOUEHUEM TTOJIYYEHHUS YCIYT
U TOJy4yeHUs JTOKYMEHTOB U MH(OpMaluu, MPEAOCTaBIsEMbIX B pe3ylibTaTe MpPeJOCTaBICHUS
TAKUX YCIYT, BKIIOUEHHBIX B TIEPEYCHb YCIYT, KOTOpBIC SBISIOTCS HEOOXOIUMBIMH U
00s13aTeIPHBIMU  JII TPEOCTABICHUS MYHHIIMMAIBHBIX YCIYT, yTBepkaeHHbI (CoBeToM
JeNyTaToB MaHOWIMHCKOTO CeJNbCKOro rmnoceneHusi Kierckoro MyHHMIIMOANIbHOTO paiioHa

Bonarorpanckoit obnacTu oT 29 SHBapPs 2016 roaa
Ne 33/2 «O06 yTBepKACHHM TEpPEYHS YCIYr, KOTOpPbIE SBISAIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU  JUISI  TIPEIOCTABIICHUS MYHULUTIATIBHBIX ~ YCIYT  aAMHUHHCTpaluen

MaHOWINHCKOI'O CEILCKOT0 MOCEIEHUS Y,

4) pencTaBACHUS JOKYMEHTOB W MH(POPMAIIUH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh npu MepBOHAYAIILHOM OTKa3e
B MpueMe JTIOKYMEHTOB, HEOOXOAMMBIX JIs MPEJOCTABICHUS MYHHUIIMIIAIbHOW yCIyru, Ju00 B
MPEAOCTABICHUN MYHHUIIUIIATLHON YCIYTH, 32 UCKIIOUEHHUEM CIICAYIOIINX CIIYy4aeB:

- UI3MEHEHHE TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEOCTABICHUS
MYHUIIUMTIATFHON YCIIYTH, TIOCJIe TEePBOHAYAJIBLHOM TOJAauM 3asBJIICHUS O TIPEIOCTaBICHUU
MYHHIIUTIATLHOU YCITYTH;

- HaJIW4YMe OIMMOOK B 3asBICHUU O NPEJAOCTABICHUM MYHHUIIUIAIBHON YCIYyTU H
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJIE€ MEPBOHAYAIBLHOTO OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOMUMBIX Il TPEAOCTABICHHUS MYHUIIMMAIBHOW YCIYrd, JHOO B TPEIOCTaBICHUN
MYHUIUIIAJIBHON YCIYTU U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee KOMIUIEKT TJOKYMEHTOB;

- HCTEUEHHE CpOKa JCHCTBUA JOKYMEHTOB WJIM W3MEHEHHE WH(POpPMaIUKA TIOCIEe
MEPBOHAYAIBHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHUITUTIATEHOMN YCIyTH, THOO B IPEAOCTABICHHH MYHHUIIATIAILHON YCITYTH;

- BBISIBIICHHE JOKYMEHTAILHO MOJTBEPKJICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO HIIU
MIPOTHBOIPABHOTO JIEUCTBUS (O€3eHCTBUS) MODKHOCTHOTO JIMIIA OpPTaHa, MPEeIOoCTABIISIONIETO
MYHHIIUMATBHYIO  YCIYTY, MYHHIHMIAIBHOTO ciyxkamiero, pabotHuka MOPI[, paboTtHHKa
OpraHu3aIuy, npeaycMoTpeHHor yacteto 1.1 craten 16 denepanbHoro 3axkoHa Ne 210-D3, npu
MEePBOHAYAIPHOM OTKa3e B TNpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJis MPeIOoCTaBICHUS
MYHUITUTIATGHON yCIIyTH, 700 B TIPEJOCTABICHUH MYHUIMMAIBHOW YCIYyrd, O YeM B
MHUCbMEHHOM BHUJI€ 3a MOAMNKUCHI0 PYKOBOAMUTEINS OpraHa, MpeIoCTaBIsIONIEr0 MyHUIIUIATBHYIO
ycayry, pykoBoautenss MO®PI[ npu mnepBoHayaqbHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOMMMBIX Ui  TPEJOCTaBICHHUS MYHUIUNANBHONW  yCIyrd, Ju00 PYKOBOAUTENS
Opra"u3anuu, npeaycMoTpeHHo 4dacteio 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-D3,
YBEIOMIISIETCS 3aABUTEIb, a TAK)KE MPUHOCATCS U3BUHEHHUS 32 JIOCTABJIICHHBIE HEY/100CTBA;

5) mpenocraBieHus Ha OyMa)KHOM HOCHTENE JOKYMEHTOB W HMHGOPMAIUH, SJIECKTPOHHBIC
o0pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C IyHKTOM 7.2 4dactu 1 ctathu 16
®enepanpbHoro 3akoHa Ne 210-D3, 3a MCKIIOYEHHEM CIIy4aeB, €CIIM HAHECEHHWE OTMETOK Ha
TaKUe JTOKYMEHTHI JMOO WX M3IBSATHUE SBISETCS HEOOXOAMMBIM YCIOBHEM TPEJOCTABICHUS
roCylapCTBEHHOW WJIM MYHHMIMIIANBHOM YCIYTM, ¥ HMHBIX CIy4aeB, YCTAaHOBIIEHHBIX
(benepaabHBIMU 3aKOHAMH.

2.6. UcuepnipiBaromiyii nepeyeHb OCHOBAHUH /AJIsl 0TKa3a B IpUeMe JOKYMEHTOB.

1) momaHo 3asBlICHHE, HE COOTBETCTBYIOIIEE YCTAHOBICHHOH (opme;

2) TEKCT 3as1BJICHUS 0 MpEeAO0CTaBICHUH MYHHUIUTIATBbHON yCIyru
HE TO//1a€TCsI MPOUYTCHHIO;

2) TOKYMEHTBI MPEICTAaBICHbI HETPABOMOYHBIM JIHIIOM;

3) K 3aABJICHHUI0O HE TPHIOKEHBI JOKYMECHTBI, HEOOXOJHUMBIC I MPEAOCTABICHHUS
MYHHIIUTIATFHON YCITyTH, YKa3aHHbIe B TyHKTe 2.65.1 Pernamenra.

3asBUTENI0 HAMNPABIACTCS YBEIOMJIEHHE 00 OTKaze B TpPHUEME K PacCMOTPEHHUIO
3asBJICHHUS B CIIydae, €ClId MpH OOpalleHUH 3a MPEeIOCTABICHUEM MYHHUIIUMAIBHON YCIyrH B
JJIEKTPOHHOU (opmMe B pe3ynbTrare MNPOBEPKH KBATU(UIIUPOBAHHON TOJIMKCH BBISIBICHO



HecoOIII0IeHNe YCTaHOBJIEHHBIX cTaThel 11 denepanbHoro 3akona ot 06.04.2011 Ne 63-D3 «O6
ANEeKTpOHHOU monnucu» (ganee — denepanbHblii 3akoH Ne 63-D3) ycnoBuil mpu3HaHUS ee
JEHUCTBUTEIIBHOCTH.

2.7. VicuepribIBalONIMi IepEeYCHh OCHOBAHHMM JUIsl TIPUOCTAHOBJIICHHS WM OTKa3a B
IIPEIOCTaBICHUH MYHUIIMIIAIIBHON YCIYTy

2.7.1. OcHoBaHMs M TIPUOCTAHOBJICHHUS TPENOCTABICHUS MYHHIIUMIAIBHOW YCIYTH
OTCYTCTBYIOT.

2.7.2. UcuepnipiBaromuii  mepeueHb OCHOBaHWA JUII  OTKa3a B  IPEJIOCTABICHHUU
MYHHULIMTIAJIBHON YCIYTH.

OcHoBaHMeM 11  OTKaza B MPEAOCTABICHHMM  MYHMLUIAIBHOM  yCIyrd
SIBJIIETCS HEJOCTOBEPHOCTh CBEJICHUM, COAEPIKAIIMXCS B 3aABJICHUU WIH B INPUWIOKEHHBIX K
HEMY JTIOKyMEHTaXx.

2.8. MyHuIMmnan€bHas yciayra npeocTaBiseTcs: OecIuiaTHo.

2.9. MakcuManbHbBIM CpOK OKHJAHUS B OYepeAM INpU MoJadye JOKYMEHTOB MU IIpH
MONyYeHUN pe3yNbTaTa TMPelOoCTaBICHUS MYHHUIMIIAIBHON ycayrm B ciydae oOpalieHHs
3asBUTENSI HETIOCPEJICTBEHHO B YIIOJIHOMOUYEHHBIN opraH ninu M®I] coctasnset 15 MuHyT.

2.10. Cpok peructpanuu 3asiBICHUS U MPUIaraeMbIX K HEMY JOKyMEHTOB COCTaBIISCT:

- Ha JIMYHOM IIpHUeMe rpakaaH — He Oonee 15 MuUHYT;

- IpY TIOCTYIUICHUU 3asIBICHUS U JOKYMEHTOB II0 1o4Te, nocpeacTBoM ExuHoro noprana
rOCyJapCTBEHHbIX M MYHMLMNAIBHBIX yciayr win uepe3 M®ILl — B teuenue 1 pabouero mus,
CJIEJIYIOILETO 3a THEM MOCTYIIJICHUS 3asBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeGoBaHHs K TNOMEIIEHUSIM, B KOTOPBIX MPENOCTABISAETCS MYHHUIMIAIbHAS
yciayra, K 3aly OXUAAaHWsS, MecTaM JUIsl 3alojHEHMsI 3alpocoB O MPelOoCTaBICHUU
MYHUIMTIAIBHON yCIyrd, HHGOPMAIIMOHHBIM CTEHAAaM ¢ 00pa3ljaMM X 3alOoJHEHUs U ITepeyHeM
JTOKYMEHTOB ®  (wim) WHQOpManuu, HEOOXOMUMBIX JUIS  TPEJOCTABICHUS  KaXIOH
MYHUIUNAIBHON  YCIYTH, pa3MELIeHHI0 M O(QOPMIICHHIO BM3YyalbHOH, TEKCTOBOM H
MYJbTUMEAUINHON MHPOpMALUU O HOPSAAKE MPEAOCTAaBICHUS TaKOW YCIYrd, B TOM YHUCIE K
00eCreUyeHHI0 JIOCTYIHOCTH Ul HWHBAJWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU
C 3aKOHOJATeNbCTBOM Poccuiickoi Penepaunu 0 CONMAIBHON 3aIIUTE HHBAINIOB.

2.11.1. TpeOoBaHMA K MNOMEUICHUSAM, B KOTOPBIX IPENOCTABISETCS MYHHUIMIIAIbHAS
ycayra.

[Tomemienusi, B KOTOPbIX MPEAOCTABISAETCS MYyHUIMIANbHAs yciayra, 0OecHeunBarOTCs
HEOOXOIMMBIMM  JUISI  TPEAOCTaBICHHUS ~ MYHUIUNAIBbHOM  yciayrn  o0opynoBaHUEM
(KOMITBIOTEpAaMH, CpEACTBAMHU CBSI3U, OPITEXHUKOW), KaHLEISPCKUMHU HPUHAAICKHOCTIMH,
MH(OPMALIMOHHBIMU M CIIPAaBOYHBIMM MaTepHalaMU, HarjsAHOW HHQpoOpManuei, CTyabsiMU U
CTOJIAMH).

[lomemenus anMuHUCTpanuu MaHOWIMHCKOTO celbekoro rmnocenenus Kierckoro
MYHUIUNAIBHOTO paiioHa Bonrorpanckoit o0macTéd IOMKHBI COOTBETCTBOBATH CaHUTAPHBIM
npaBusiaM CII 2.2.3670-20 «CanuTapHO-3TTUAEMHAOIOTHYECKUE TPEOOBAHUS K YCIOBHUSIM TPYIay,
YTBEPKACHHBIM  IIOCTAHOBJIEHUEM [ JIaBHOrO  roCylapCTBEHHOI'O  CAaHMTApHOIO  Bpaua
Poccuiickoit ®eneparun ot  02.12.2020 Ne 40, u ObiTb 00O0OpyIOBaHBI CpenCTBaMU
I10’KapOTYILEHUS.

Bxox u BeIX0 U3 nomMeneHniH 000pyIyr0TCsl COOTBETCTBYIOLIMMHU yKa3aTeIsIMHU.

Bxog B ymomHOMOuYeHHBI opran oOopyayeTcss HWH(POPMALMOHHOM —TaOIMUYKOiM
(BBIBECKOM), conepxarieii MHPOpMAIMI0O O HAUMEHOBAaHWM, MECTE€ HAaXOXICHUS MU PEKUME
paboThI.

Kabunetst o6opynyrorcs WHGOPMAITMOHHOW TaOIWYKON (BBIBECKOM), COJAEpIKaIiei
uHGOPMALMI0O O HAMMEHOBAHWU YHNOJIHOMOYEHHOI'O OpraHa (CTPYKTYpPHOTO HOJpa3/eieHus),
OCYILLECTBIISIOLIEr0 MIPEOCTaBICHNE MyHULIIUIIAIBHON YCITYTH.

2.11.2. TpeGoBaHMs K MECTaM OXKHJIaHUS.

Mecta oxuIaHMs AOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSAM IS 3asiBUTENEH U
ONITUMAJILHBIM YCIIOBHUSM pabOTHI CIIEHUATMCTOB YIOJTHOMOUYEHHOTO OpTaHa.



Mecta oXumaHusi JOJDKHBI OBITH OOOPYAOBAaHBI CTYIbSIMHU, KPECEIbHBIMH CEKIHSMHU,
CKaMBsIMH.

2.11.3. TpeGoBanus K MECTaM IIpHUeMa 3asiBUTEIICH.

ITpuem 3asBUTENIEH OCYILECTBJIAETCS B CHEIMAIbHO BBIJCIEHHBIX IS AITUX Ieled
IIOMEILEHUSAX.

Kaxmoe pabodee MecTo CHEIUMATMCTOB YIOJIHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pYyJOBaHO MEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM
WHPOPMAIIMOHHBIM 0a3aM JTaHHBIX, TIEYATAIONIIM U KOTIUPYIOIINM yCTPOHCTBaM.

Ilpu opranuzamuu paboOyUX MecT JOJDKHA OBITh MPEeIyCMOTpPEHAa BO3MOXHOCTD
CBOOOJIHOTO BXO/la M BBIXO/A CIELUUAIUCTOB YIOJIHOMOYEHHOIO OpraHa M3 MOMELIEHHs Mpu
HEOO0XOAUMOCTH.

Mecrta cauu M IMOJYy4eHUs JOKYMEHTOB 3asBUTEISIMM, MeCTa Uil MH()OPMHUPOBAHUS
3asiBUTENIEH M 3alOJIHEHUS HEOOXOJUMBIX JOKYMEHTOB OOOPYIYIOTCS CTYJBSMHU (KpeciaMu) U
CTOJIaMHU M 00€CIIeunBarOTCs Ncue Oymaroil 1 NMCbMEHHBIMU NPUHAIEKHOCTSIMH.

2.11.4. TpeboBanus K HHGOPMALMOHHBIM CTEHJIAM.

B mnomemeHusX yHNoJHOMOUYEHHOTO OpraHa, NpeAHAa3HAYEHHBIX [UIsi pPaboThl C
3asgBUTEISIMH, pPa3MEUIAOTCs WH(POPMALMOHHBIE CTEHJbI, O00eCHeunBalone MOJydeHHe
MHGOpMALUY O IPEJOCTaBICHUN MyHULIMIIAIILHON YCITYTH.

Ha wuHpOpManMOHHBIX CTeHIaX, OQHUIMAIHLHOM CaiTe YIOJIHOMOYEHHOTO OpraHa
pa3MeInaroTcs cieayonme HHHopMaOHHbIe MaTepHaIbL:

W3BJICUCHUS] M3 3aKOHOJATEIbHBIX W HOPMATHBHBIX MPABOBBIX aKTOB, COJEPIKAIINX
HOPMBI, pETryJIUPYIOIINE AEATEIbHOCTh O UCTIOHEHUIO MYHUIIMIIATBHOM yCIIyTH;

TekcT PerimamenTa;

MHpOpMaLKs O MOPSAAKE UCIIOTHEHUS MyHULIMIIATBHOMN yCIyTH;

IepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEJOCTaBICHHUS MyHULIMIIAIBHON YCIIyTH;

(dopMbl 1 00pa31bl JOKYMEHTOB AJIsl 3aII0JTHEHHUS.

CBEJICHUS O MECTe HaxOXIEHUS W rpaduke pabOThl HAMMEHOBAaHHE aIMHHUCTPAIIH
MYHHIIUTIATBEHOTO 00pa3oBanus u MOII;

CTpaBOYHBIE TEIC(POHBI;

azipeca JIEeKTPOHHOM MouThl U ajpeca MHTepHET-CaliTOB;

uHpOpPMANKs O MeCTe JMYHOTO IMpHeMa, a Takke 00 YCTAaHOBIEHHBIX JUIS JIMYHOTO
IpUeMa JHSAX U Jyacax.

[lpy  w3MeHeHmn WHPOpPMAIMHM 1O  WCIOJHEHUIO  MYHHIWMAIBHOW  YCIyTH
OCYILECTBIISICTCS €€ NePUOUUECKOe OOHOBIICHHE.

BusyanpHasi, TeKCTOBass U MyJbTUMEIUIHAS WHGOPMAIHA O MOPSAKE MPEJOCTaBICHUS
MYHUIUTNAIBHON YCIYrd pa3Meniaercs Ha WH(POPMAIMOHHOM CTEeHJE WIM MH(OPMAIMOHHOM
TepMHHaJe (yCTaHABIMBAETCS B yIOOHOM ISl TpakaaH MeCTe), a Takke Ha EnuHoM mopTtaie
rOCYJapCTBEHHbIX W MYHHMLIMIAIBHBIX ychnyr (Www.gosuslugi.ru), a Takxke Ha OQHUIHMAILHOM
caifTe ynoJaHOMOUYEHHOro oprana (aapec caiita https://adm-manoylin.ru).

OdopmieHre BU3yalbHOH, TEKCTOBOM M MYJIbTUMEIUMHHONW HH(pOpMAIMU O TOPSIKE
MPEIOCTABICHUS  MYHULUIAIBHOW  yCIYyTM  JODKHO  COOTBETCTBOBATH  ONTHMAJbHOMY
3pUTEIBLHOMY U CIIyXOBOMY BOCIIPHATHIO 3TOM HH(OPMAIIUK I'pax1aHaMH.

2.11.5. TpebGoBaHus K OOCCIICUCHUIO JIOCTYITHOCTH IPEAOCTABICHHUS MYHHUIUIIATBHON
YCIYTH U1l UHBAJIUIOB.

B nemsix oOecnieyeHust ycinoBUil JOCTYHMHOCTH JUIsl MHBAJIUA0B MYHUIUIIAIBHON YCIYrH
JIOJDKHO OBITh 00ECIIEYEHO:

- OKa3aHue CHeMATUCTaMU IOMOIIM HHBAJINAAM B IIOCAJKE B TPAHCIOPTHOE CPEACTBO U
BBICAJIKE€ U3 HETrO IEepe]] BXOJAOM B IOMELICHHS, B KOTOPBIX MPEAOCTABIACTCS MYyHHUIIMIIAIbHAS
yciIyra, B TOM YUCJIE C UCIIOJIb30BAaHUEM KpeCa-KOJSICKHY;

- OecTIpensATCTBEHHBIM BXO/] HHBAJIHM/IOB B IOMELICHNUE U BBIXOJI U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEJIBHOIO IEPEIBMKEHHUS HWHBAIUAOB II0 TEPPUTOPHU
OpraHu3aluy, MOMEIICHNUS, B KOTOPBIX OKa3bIBAECTCS MYHHIIUIIAIBHAS YCIIYTa;



- COINPOBO’KACHHWE HMHBAIMJOB, MMEIOLIMX CTOMKHE pacCTpoiicTBa (PYHKIMM 3pEHUS U
CaMOCTOSITENIbHOTO MEPEe/BIKEHHUS,, U OKa3aHWe UM IOMOIIM Ha TEPPUTOPUU OpraHU3aluH,
MIOMEILEHNUS, B KOTOPBIX OKa3bIBAE€TCs MyHULIUIIATIbHAS YCIIYTa;

- HaJJIeXxaliee pasMelieHue o0OpyIOBaHMs W HOCUTENeH HHGOpPMAIuU, HEOOXOIUMBIX
i o0ecrieyeHus OeCHpensTCTBEHHOTO JO0CTyNa WHBAJIMIOB B MOMELICHUS M K ycioyram, C
Y4€TOM OTPAaHUYEHUN UX KU3HEAESITEIIbHOCTH;

- 1y0nMpoBaHre HEOOXOAMMOM /ISl MHBAJIMAOB 3BYKOBOM M 3pUTENbHON MH(OpMaLuy, a
TaKKe HAAMNHMCEH, 3HAKOB M MHOMW TEKCTOBOM M Tpaduyeckoll HHPOpMAIMK 3HAKaMU,
BBINOJIHEHHBIMH pelibe(hHO-TOYEUHBIM IpUQTOM bpaiins;

- IOIYCK CypAONEepeBOIUMKA U TH(IOCYPIOTIEPEBOAUNKA;

- JIONyCK COOAaKU-TIPOBOJHUKA TpU HAJIWYUK JOKYMEHTA, IOATBEPKIAIONIETO ee
crienManibHOe OOy4eHHE M BBIJAHHOTO IO (opMe M B MOpPAJKE, KOTOpHIE ONpenessroTCs
(beneparbHBIM OPTaHOM WCIIOJTHUTEIBHOM BIACTH, OCYIIECTBISIONIMM (DYHKIIMU TIO BHIPAOOTKE U
peanu3aluy rocy1apcTBEHHON MOJIMTUKU U HOPMAaTHBHO-IIPABOBOMY PETYJIUPOBAHMIO B chepe
COIMAILHOM 3aIlIUThI HACEIICHHUS;

- IPEJOCTaBJIEHUE NPU HEOOXOJUMOCTH YCIYr'd MO MECTY JKUTEIbCTBA MHBAJINIA UM B
JUCTAHIIMOHHOM PEKUME;

- OKa3aHHWe CIELUATUCTaMU MHOH HEeOOXOAMMOI MOMOIIM MHBAJINAAM B IPEOAOJICHUU
OapbepoB, MPEMSITCTBYIOIIMX OJYUYEHUIO MU YCIYT HapaBHE C IPYrUMH JIMLAMHU.

2.12. Tloka3aTensiMM JOCTYIHOCTM M KadyecTBa MYHULUNAIBHOM YCIYIM SBISIOTCS
IPEIOCTABJIEHNE MYHUIIMITAJILHOW YCIYTH WM OCYIIECTBICHUE OTIENbHBIX aJIMUHUCTPATUBHBIX
IpOLEYp B NEKTPOHHOU (hopMe, MoTydeHHE 3assBUTEIeM HHPOPMALIUHU O X0J1€ IPEAOCTABICHHS
MYHUIMIIAJBHONH YCIYTH C WCIOJB30BAHUEM CPEICTB TENeQOHHOW CBS3H, 3JIEKTPOHHOTO
UHPOPMHUPOBAHUS, COONIOIEHHE CPOKOB MTPEIOCTABICHNS MyHUIIUIAJIBHON YCIYyTH, OTCYTCTBHUE
XKajod M TPEeTEeH3UH €O CTOpPOHBI 3asBUTENSA, a TaKkKe CyAEeOHBIX aKTOB O IpPHU3HAHHUU
HE3aKOHHBIMU peIlleHUH, neiicTBuil (6e31eHCTBHS) YIIOJIHOMOYEHHOTO OpraHa M JOJKHOCTHBIX
JIMI] YIIOJTHOMOYEHHOI'O OpraHa.

2.13. Vubie TpeOOBaHUS, B TOM YHUCIE YYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHHULIUNAJIBHBIX YCIYT B 3J€KTpoHHOU hopme u MDII.

OCOOEHHOCTH OCYILECTBICHUS] OTIENbHBIX aJAMHUHUCTPATUBHBIX MpOLENyp, ACHCTBUM,
BBINIOJTHEHHE KOTOPBIX OOECIEUMBAETCS 3asBUTENIO IPHU MPENOCTaBICHUH MYHUIUMIAIbHON
yCIyTU B JJEKTPOHHOU (opme, W mMpeAocTaBiIeHUS MYHUIUNAIBbHON ycinyru depe3 MOIL]
YCTaHOBJIEHBI B pa3nene 3 Permamenra.

3. CocTas, nocJ1e10BaTEJIbHOCTb U CPOKH BHINOJIHEHHUS AMHUHUCTPATHBHBIX MpoLEayp,
TpeOOBAHMS K MOPSAJAKY UX BbINOJHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BbINOJIHEHUSA
aIMUHHUCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI (popme, a TaKk:Ke 0COOEHHOCTH
BbIIOJIHEHH S A/IMUHUCTPATUBHBIX pouexyp B MPI{

3. IlpenocraBneHne MYHHLIHMIAIBHOM yCIyrH BKIIOYaeT B ce0s  cleayrolue
aJIMUHUCTPATUBHBIE IPOLIETYPHI:

- IpUeM U peructpauus (0TKa3 B MpUEME) 3asBICHHS, B TOM YHCIIE, MOCTYIHBIIETO B
JIEKTPOHHOH (hopMe, U MPUIIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOUMBIX Ul MPEIOCTaBICHUS
MYHHULMIIAJIBHON YCIYTH;

- ¢dbopmupoBaHue U HarpaBJIeHUe ME>KBEJOMCTBEHHBIX 3aIpoCoB
0 MPe0CTaBICHUH JOKYMEHTOB (MH(pOpMalun);

- pacCMOTpEHHME 3asBICHHS M MPUIAraeMbIX JOKYMEHTOB, IPUHATHE PELICHUs 110 UTOTaM
paccMOTpeHUs.

3.1. IIpuem u peructpanus (0OTKa3 B mprUeMe) 3asBJICHHUS, B TOM YHUCJE, MOCTYIIUBIIErO B
3JIEKTPOHHOM (hopMe, ¥ IIpUiIaraeMblX K HEMVY JTOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUS
MVHUIIMTAILHOU VCIVIH.




3.1.1. OcHoBaHMeM 71l Ha4ala BBIMOJTHEHUS aIMUHUCTPATUBHOMN MPOIEAYpPHI SBISETCS
MOCTYIUIEHHE B YIOJHOMOYEHHBIN OpraH 3asBICHUS U NpUIaraéMblX K HEMY JIOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpAIEHUs 3asIBUTEIIS, TOYTOBOTO OTIPABIEHUS, B DJIEKTPOHHOU (hopme
i yepe3 MOI.

3.1.2. Ilpuem 3asBieHHS M MpPWIATAa€MbIX K HEMY JOKYMEHTOB OCYILIECTBIISIOT
JIOJ>KHOCTHBIE JIMIIA YIIOJTHOMOYEHHOT0 opraHa niu M®OI1,

3.1.3. Ilpu nuyHOM OOpAIIEHUU 3aAIBUTENS JOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE MYHHIMIAIBHON yciIyrd, crnenuanuct MOIL],
OCYIIECTBISIOIMI IPUEM JOKYMEHTOB, IIPOBEPSET KOMIUIEKTHOCTh IPEICTABICHHOTO B
COOTBETCTBUM C MyHKTOM 2.5.1 Periamenra makera JOKyMEHTOB, IIPH HEOOXOIMMOCTHU J€aeT
KOIIHIO C MPEJICTABIICHHBIX 3asBUTENIEM MMOAJIMHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

[lonmyyenue 3asBI€EHMsT W TPWIAraeMbIX K HEMY JOKYMEHTOB IOATBEPXKAAECTCS
YIOJHOMOYEHHBIM OPTraHOM IMyTEeM BbIaud (HAINPaBJICHUS) 3asIBUTEII0 PACITUCKU B MOJYyYEHUU
JOKYMEHTOB C YKa3aHHMEM MX IEpPEYHS W JaThl UX MOJYYEHHUs YHNOJIHOMOYEHHBIM OPraHOM, a
TAaKKE C yKa3aHUEM IIEpeYHsl CBEJIEHUH M JOKYMEHTOB, KOTOpblE OyAyT IOJy4€HBI IO
MEXXBEJIOMCTBEHHBIM 3amnpocam. B ciydyae npegoctaBienusi 1o0kymMmeHTOB uepe3 M®PI] pacnucka
BbIIaeTCs yKazaHHbIM M QLI

[Ipu nmocTyruieHun 3asBICHUS U NPUTIaraeMbIX K HEMY J1O0KyMeHTOB B M®II, mocneauuii
HE T03/IHeE JIHS, CJIEYIOLIEro 3a JHEM UX IMOCTYIUIEHHUs, 00eCIeunBaeT nepeaady 3asBlIeHUs U
MPUJIAraeMbIX K HEMY IOKYMEHTOB B YIIOJITHOMOYEHHBIA OpraH.

3.1.4. Tlpu mocTyIJieHU! 3asiBICHUS IO MOYTE JOJDKHOCTHOE JIUIO YIMOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEAOCTAaBICHWE MYHHUIMNAIbHOW YCIyTH, HNPUHUMAET U
pPErUCTPUPYET 3asIBICHUE C IPUIAraéMbIMU K HEMY IOKYMEHTAMH.

[Tonyuenue 3asiBieHus B ¢GopMe JIIEKTPOHHOTO JOKYMEHTa M TpUJaraéMbIX K HeEMy
JOKYMEHTOB TOJATBEPKIAACTCS YIOJHOMOYECHHBIM OPraHOM ITyTEM HAIIPaBJICHUS 3asiBUTEIIO
YBEIOMIICHHUSI, COACPKALIETO BXOIAIIMN PETUCTPALMOHHBIA HOMED 3asIBJICHUS, 1aTy MOIYYEHUs
YIIOJTHOMOYEHHBIM OpPraHOM YKa3aHHOT'O 3asiBICHHS M IpHJIaraéMblX K HEMY JOKYMEHTOB, a
Tak)Ke NepeueHb HAMMEHOBaHUH (haliiIoB, MpeICTaBICHHBIX B (JOpMeE ANEKTPOHHBIX TOKYMEHTOB,
C yKa3aHHEM HX 00bEeMa, a TAK)KE IEePEeUHs CBEIEHUIN 1 TOKyMEHTOB, KOTOPBIE OyIyT MOTyYSHBI
10 MEKBEJOMCTBEHHBIM 3aIpocaM (Jajnee - yBeJOMICHUE O MOTy4YEeHUH 3asBICHUS).

YBenoMieHHE O NOJIYYEHMM 3asBJICHHMs HANpPABIAECTCS YKAa3aHHBIM 3asBUTEIIEM B
3asIBJICHUU CTIOCOOOM HE Mo3aHee paboyero JHs, CIEAYIONIETO 3a JHEM MOCTYIUICHUS 3asBICHUS
B YIIOJJHOMOYEHHBIN OPTaH.

3.1.5. Ilpy NOCTYIUIGHUH 3asBICHHMS B DJICKTPOHHOH (opMe HOIKHOCTHOE JIMLO
YIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHULUMIIAJBHON YCIyTd, B
TedeHue | paGodero IHS C MOMEHTAa €ro PEerucTpaliy IMPOBOAMUT MPOLENYpPY NPOBEPKH
NEeWCTBUTEIHHOCTH KBaTU(UIIMPOBAHHON MOAMUCH, C HMCIOJb30BAaHUEM KOTOPOM TMOIMHUCAHO
3asBlieHUE (MAaKEeT SJIEKTPOHHBIX JOKYMEHTOB) O MPEAOCTAaBIECHWUW MYHULIMMAIBHOW YCIYTH,
MPeAyCMaTPUBAIOIIYIO TTPOBEPKY COOJIIOICHUS YCIOBUH, YKa3aHHBIX B cTaTthe 11 denepanibHOro
3aKOHa
Ne 63-@3.

B ciydae ecnu B pe3ynbraTe NpoBepKH KBAIU(DUIIMPOBAHHON MOAMKUCH OYAET BBISIBICHO
HecOOJII0/IeHNE YCTAHOBJICHHBIX YCJIOBUN MPHU3HAHUS €€ JeWCTBUTEIbHOCTH, YIOJIHOMOYEHHBIN
OpraH B TEUYEHHME TpPEX JTHEW CO JHS 3aBEpLICHUS MPOBEACHHUS TAKON MPOBEPKU NPUHUMAET
pemieHue 00 OTKa3ze B MpUEME K PACCMOTPEHUIO 3asBICHHUS M HampaBiseT 3asBUTEIIO
yBeJIOMJICHHE 00 3TOM B 3JIEKTPOHHOH (opMe ¢ yKazaHueM MyHKTOB cTatbu 11 ®enepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKWIM OCHOBAHWUEM I NPUHATHS YKA3aHHOTO PEUICHUS.
Takoe yBemOMJICHHE TMOAMMUCHIBACTCS KBATHU(DUIIMPOBAHHONW TOAMUCHI0  PYKOBOJIUTEINS
YIOJHOMOYEHHOI'O OpraHa WIHM YIOJHOMOYEHHOI'O0 UM JOJPKHOCTHOIO JIMIA U HAIPABIISIETCS 110
aZpecy JJICKTPOHHOW TOYTHI 3asiBUTENs JHOO0 B €ro JNUYHBIM KaOwHeT Ha EnuHOM moprane
rOCyAapCTBEHHBIX U MYHUIIUNAIbHBIX YCIIYT.

3.1.6. MakcuManbHBII CPOK BBIMOJHEHUS aIMUHUCTPATUBHON MPOLIEYPHI:
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- IpY JINYHOM TIpUEeMe I'paxJiaH - He Oojee 15 MUHYT;

- IpYU TOCTYIUIEHWW IO TMOYTE, MOCPEACTBOM EQMHOro moprana rocylapCTBEHHBIX H
MYHUIUNATBHBIX YCIyr win yepe3 M®L] — B teuenue 1 pabodero JHs, CIEAYIOIIETO 332 JTHEM
MOCTYIUIEHUSl 3asBJIEHUS. O TMPEAOCTaBICHUMM BOJHOTO O00BEKTa B IOJb30BaHHE B
YIIOJIHOMOYEHHBIN OpTraH.

YBenomieHnue 06 oTkaze B MpUEME K PACCMOTPEHHIO 3asiBJICHMUS, B CIIy4ae BBISIBICHUS B
XOZle TPOBEPKM KBAJH(PHULUHUPOBAHHON MOJIMUCH 3asBUTENS HECOOJIOACHUS YCTAaHOBJICHHBIX
YCJIOBUM MPU3HAHUS €€ ICHCTBUTEIHLHOCTH HAMPABISAETCS B TCUCHUE 3 JHEW CO JIHS 3aBEPIICHUS
MIPOBEACHUS TaKOU IIPOBEPKHU.

3.1.7. Pe3ynbTaToOM MCIIOJIHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SIBJISIETCS:

- IPUEM U PETUCTpALlMs 3asBJICHMS, Bbljauya (HAIpaBJIECHUE B AJIEKTPOHHOM BHJIE WIH B
M®OII) 3asBUTENIO PAaCUCKU B MOJTYYCHHUU 3asBICHHUS M NMPUIOKEHHBIX K HEMY JOKYMEHTOB
(yBEeOMJIEHUS O MOJIYUYEHUU 3asBJICHUA);

- HampaBJIeHHE YBEJOMIIEHHS 00 OTKa3e B IMpHEME K PACCMOTPEHHIO 3asiBICHUS IO
OCHOBAHMSIM, YCTAaHOBIICHHBIM ITyHKTOM 2.6 PernamenTa.

3.2. ®opMHpoBaHUE U HAIPaBJICHHUE MEKBEIOMCTBEHHbIX 3alIPOCOB O MPEJAOCTABICHUU
JIOKYMEHTOB (nHpopMaImn).

3.2.1. OcHoBaHMeM AJisl Hayalla aIMUHUCTPATUBHON MPOLIETYPHI SIBISETCS HE
MIPE/ICTABICHUE 3asBUTENIEM - IOPUIUYECKUM JIMIOM MO COOCTBEHHON MHHUIMATHBE JTOKYMEHTA,
MpeayCMOTPEHHOTO MyHKTOM 2.5.2 PerinamenTa.

3.2.2. B caywae ecnu AOKyMEHT (MH(poOpMamus), MPeIyCMOTPEHHBIH TyHKTOM 2.5.2
Pernamenrta, He ObUI IPEJCTABICH 3asBUTENEM IO COOCTBEHHOM WHUIMATHBE, JOKHOCTHOE
JIMIO YIIOJTHOMOYEHHOTO OPraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHMIMIIAIBHOU YCIYTH,
TOTOBUT W HAIpaBisieT B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSJIKE MEKBEIOMCTBEHHbIE
3arpoCkl B OPTaHBbl, B paCTIOPSDKEHUH KOTOPBIX HAXOATCS YKa3aHHBIN TOKYMEHT U HH(pOpMaIus.

3.23. B cnydae eciu 3asgBUTEIEM CAMOCTOSITEIBHO MPEICTABIECH JOKYMEHT,
HEOOXOIMMbIE ISl TPEJOCTaBICHUS MYHUIMNAIbHONM YCIYrM M B PacHOpsDKEHUU
YIIOJTHOMOUYEHHOTO OpraHa MMeeTcsl Bcs MHpopmanwus, HeoOXoaumas Ui €€ MPEeIOCTaBICHHUS,
JNOJDKHOCTHOE  JIMLO  YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHULUIAJIBHON yCIYTH, NEPEeXOAUT K HCIOJHEHUIO CIEAYIOLEeH aJIMUHUCTPATUBHOU
npouenyps! Pernamenra.

3.2.4. MakcuManbHbIi CPOK UCTIOTHEHHS aIMHUHUCTPATUBHON MPOLEAYPHI - 2 pabodmx
JTHEW CO JTHA OKOHYAaHUs MpUeMa JOKYMEHTOB U PETUCTPALNH 3asBJICHHUS.

3.2.5. Pe3ynpTaTOM  UCHOJHEHUS  aJIMUHUCTPATUBHOM  MpoLeaypbl  SBJISETCS
(opMHUpOBaHKE M HAIIPABICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB TOKyMEHTOB (MH(OpMaLUn).

3.3. PaccMoTpeHHe 3asBIICHUS W MPHJIAraeMbIX JOKYMEHTOB, MPUHSATHE PEIICHHS I10
HUTOTaM PacCMOTPEHUSL.

3.3.1. OcHoBanueM s Hayana aJMUHUCTPATUBHOM MPOIENYpHI SBISETCS IMONY4YCHUE
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IMPEIOCTaBIICHUE
MYHHIIUIIATEHON YCIIYTH, BCEX TOKYMEHTOB (MH(POpMAIUH ), HEOOXOIUMBIX JJIsl IPEIOCTABICHUS
MYHHULIUNIAJIBHOW YCIYTH, B TOM YHCJIE€ MPEACTAaBICHHBIX B IOPSAIKE MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBHS.

3.3.2. JIOJbKHOCTHOE  JIMIIO  YIOJITHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
MPEIOCTABICHUEe MYHHUIIUIAIBHON yCIyTH, pacCMaTpUBAeT MPEACTABICHHBIC TOKYMEHTHI U
nH(pOpMalIMI0O Ha TpPeIMET OTCYTCTBUS (HAJIM4Wsl) OCHOBAaHHUS JJIsl OTKa3a B IMPEIOCTaBICHUU
MYHHIIUTIATLHON YCITYTH, PEAyCMOTPEHHOTO MyHKTOM 2.7.2 PernamenTa.

3.3.3. Ilo wrtoram paccCMOTpPEeHHs [OJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHHUE MYHHIIMITAILHOW YCIyrd, MOATOTaBIMBAacT 1O (opme,
cojaepiamieiicss B npwiokeHun Ne 2 k PeriameHty, mpoekT perieHuss o0 HCIOJIb30BaHUU
JIOHHOTO TPYHTA JIN0O MPOEKT PEelIeHUs 00 0TKa3e B MPEIOCTABICHUN MYHUITUTIATBHON YCIYTH.
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B pemennn 00 uConb30BaHUM JOHHOTO IPYHTA B Cllyyae €ro HCIOJIb30BAHUS B MHTEpPECAX
(bu3MYECKOro JIMIIA, FOPUANUECKOro JIMIA, OCYIIECTBISIONIUX MPOBEACHUE THOYTTTyOUTEIbHBIX U
Jpyrux padoT, CBA3aHHBIX C M3MEHEHUEM JIHAa U OEperoB BOAHBIX 00BEKTOB, JTUOO TPETHUX JIHIL
YKa3bIBAIOTCS CIEYIOIINE CBEICHU:

a) 1151 OPUINYECKUX JIHIL;

MIOJIHOE U COKpAIlleHHOE (IIPU HAJTMYMHU) HAUMEHOBAaHUS FOPUINYECKOTO JIHUIIA;

OCHOBHOM I'OCYJJapCTBEHHBIN PETUCTPALIMOHHBIA HOMED;

UACHTU(PUKAMOHHBIN HOMEP HaJIOrOIJIaTeNbIIHNKA;

aZipec IOPUINYECKOTr0 JIUIA B MIPEeIaX MECTAa HaX0XKIEHUS I0PUINYECKOTO JINLIA;

0) st GU3HMYECKUX JINIL:

dbamMumsi, UM, OT4ECTBO (TIPU HATUYUH);

aZpec PErucTpaluy 1Mo MECTY KUTEIHCTBA (TIPeOBIBaHMS ),

B) JUISl UHAMBHyaIbHBIX TPEANPUHIMATENCH:

dbaMuIvs, UMsI, OTYECTBO (ITPU HATMYHNH);

OCHOBHOM rOCyJapCTBEHHBIN PErucTpaluOHHbIN HOMEp VHJIHUBUYAIBHOTO
IpeaIpUHUMATEIs;

UICHTU(PUKAIIMOHHBII HOMEp HaJOrOTUIATENbIIHNKA,

aJipec perucTpammu Mo MecTy KHUTEIbCTBA.

[Ipoext pemenuss o0 OTKa3e B HCHOJB30BAaHUM JOHHOTO TPYHTa TOTOBHUTCS
JOJKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO OpraHa NPy HAIWYUM OCHOBAHUS IS OTKa3za B
MPEIOCTaBICHUN MYHUIIUNIAIBHON YCIYTH, IPEAYCMOTPEHHOTO MMyHKTOM 2.7.2 PernamenTa.

B crmyuae oTkasza B MpeNOCTAaBICHUH MYHHIIMIIATHLHONW YCIYTH YIIOJHOMOYEHHBIA OpraH
nH(pOpMUpPYET 3asBUTENS O MPUYMHAX TAKOTO OTKa3a C yKa3aHUEM IMepedyHs JTOKyMEHTOB H
nH(OpPMAIINN, OTCYTCTBHE | (WJIH) HEJJOCTOBEPHOCTH KOTOPBIX CTAJIM MPHYUHONM OTKAa3a, a TAKKE
C yKa3aHHEM TepeyHs YCTAHOBJICHHBIX (QeAepalbHBIMU 3aKOHAMH U (W) WHBIMH
HOPMATHUBHBIMH MTPABOBBIMU aKTaMHU TPEOOBAHMIA, HECOOTBETCTBHE KOTOPHIM ITOBJICKIO OTKa3 B
MPEIOCTaBICHUN MYHUITUTIAIBHON YCITYTH.

3.3.4. Tlpoekt pemieHuss 00 HMCIOIB30BAHUU JTOHHOTO TPYHTAa WM MPOEKT pemeHHus o0
OTKa3e B MPEAOCTaBICHUM MYHUIIUNAIBHON YCIYT'H MPEACTaBISETCS JOMKHOCTHBIM JIMIIOM
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IMPEIOCTABICHHE MYHUIUIAIBLHON YCIyrd, Ha
MOJMUCH PYKOBOAUTEIIO YIOJTHOMOYEHHOT'O OpraHa Uil YIOJTHOMOYEHHOMY UM JOHKHOCTHOMY
JUILY.

PykoBoauTeNnb yOJTHOMOYEHHOTO OpraHa Wid YIIOJIHOMOYEHHOE UM JOJIKHOCTHOE JIUIIO,
paccMOTpeB TIOJYYCHHBIC JOKYMEHTBI, B CJIy4ae OTCYTCTBUS 3aMEYaHHH IIOJITUCHIBACT
COOTBETCTBYIOIIIEE PEIICHUE.

[MonmucanHoOe peIIeHWE PETUCTPUPYETCS JODKHOCTHBIM JIMIIOM, YIOJTHOMOYECHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIMNAIBHON YCIYTH, B YCTAHOBICHHOM
MTOPSIIKE.

3.3.5. Pemiennie yrnoJHOMOYEHHOTO OpPraHa BBIAACTCS 3asABUTENIO IMOJ PACIUCKY JHOO
HAIPABJIACTCS €My JTIOJDKHOCTHOM JIMIIOM, OTBETCTBECHHBIM 3a MPEAOCTABICHHE MYHHUITUTIATBHON
YCIIyTH, YKa3aHHBIM B 3asiBIICHUU CIIOCOOOM:

- IOCPEJICTBOM [IOYTOBOTO OTHpPAaBIEHUS (110 aipecy, yKa3aHHOMY B 3asIBJICHUH );

- B BUJIE DJIEKTPOHHOTO JOKYMEHTa, pa3MEIIEHHOr0 Ha O(pHUIIMaTbHOM caiiTe, CChIIKA Ha
KOTOpBI HAmpaBiseTCsl YIOJIHOMOUYEHHBIM OpPraHOM 3asiBUTENI0 IMOCPEACTBOM 3JIEKTPOHHOU
TIOYTHI;

- B BHJIE JICKTPOHHOTO JOKYMEHTa, KOTOPBIA HANpaBIsIeTCsl YIIOJIHOMOYEHHBIM OPTaHOM
3asIBUTEIIIO MTOCPEJICTBOM IJICKTPOHHOMN MOYTHI.

B cnyuae npencraBinenus 3aspieHus dyepe3 MOPIL] pemenune Hanpasisiercs B ML nis
€ro Tepeavn 3asiBUTEITI0, €CJIM UM HE YKa3aH UHOU CIIOCO0 €T0 MOTYICHHS.

3.3.6. MakcuMalbHBI CPOK HCIIOJHEHHUS aJIMUHUCTPATHBHOM TPOLEAYpPHI - 7 JTHEU C
MOMEHTA TMOJIy4EHUS JOJDKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBCHHBIM 3a
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MPEJOCTaBICHNE MYHUIUNAIBHON yCIyrd, BCEX JIOKYMEHTOB (MH(pOpMaluu), B TOM YHCIE
MOJIYyUEHHBIX B  paMKax  MEXBEIOMCTBEHHOIO  HMH(OPMAIIMOHHOTO  B3aUMOJEWUCTBUS,
HEOOXOAMMBIX JIJIsl IPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIyTH.

3.3.7. Pe3ynbTaToM HCIIOTHEHUST QIMUHUCTPATUBHOM MIPOIICIYPHI SBIISICTCS :

- pelIeHrne yIOoJTHOMOUYEHHOI'0 OpraHa 00 UCIOIb30BAHNUY JIOHHOTO TPYHTA;

- peulieHHe YIOJIHOMOYEHHOr0 OpraHa o0 OTKa3e B MNpeJOCTaBICHHH MYHUIUNATbHON

YCIIyTH.

3.4. Topsgok oCymIECTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (opme, B
TOM YHCJIE C UCTIOJB30BaHUEM EnuHOro noprana rocyaapCcTBEHHBIX 1 MYHHUIIUTIAIBHBIX YCIYT.

3.4.1. Ilpu npenocTaBieHUU YIOJIHOMOYEHHBIM OpPraHOM MYHUIIMIAIBHON YyCIyru B
3EeKTpoHHOU (hopme mocpeAcTBoM EauHOro moprana rocylapCTBEHHBIX U MYHHMIIMIIAJIbHBIX
YCIIYT 3asiBUTEII0 00€CTIeYNBAETCS BHITIOIHEHUE CIENYIOINX ASUCTBUH (1anee — JeUCTBUS):

noJiydeHue HHPOpPMAIMK O TOPSAKE U CpOKaX MPel0CTaBICHUS MyHUIIUTIATbHON YCIyTH;

3alMch Ha  INPUEM B YINOJHOMOYEHHBIM  oOpraH Juid  [OAAauu  3ampoca
0 MPeI0CTaBICHUH MyHUIIMTIATBHON YCIYTH (J1ajee — 3ampoc);

(dbopMUpOBaHHE 3aMPOCa;

NpUEeM M PETUCTpallvs YMOJHOMOYEHHBIM OpPraHOM 3alpoca U HHBIX JIOKYMEHTOB,
HEO0OXOIMMBIX JJISl IPEIOCTABIECHUSI MyHUIIMIIAIIBHOMN YCIIYTH;

MOJIy4eHUE pe3yibTaTa MPel0CTaBICHNUs MyHULIUTIATbHON YCIYTH;

MIOJIy4YEHUE CBEACHHUN O X0/1€ BHIIIOJIHEHMSI 3aIIpOcCa;

OCYIIIECTBIICHUE OIEHKU KayeCcTBa MPEJOCTaBICHHS MYHUIIUIAIBHOMN YCIYTH;

nocynebHoe (BHecyneOHOe) 00kalloBaHUE pellieHUN W JAercTBuM (Oe3/eicTBUs) opraHa
(opraHmzanuu), JODKHOCTHOTO JIMIIAa opraHa (opraHu3amuv) Ju00 MYHHUIIUIIAIBEHOTO
CITY’Kallero;

aHKETUPOBaHUE 3asBUTENs (IPEOBSABICHHUE 3asBUTENIO TEpPEYHS BOMPOCOB U
HCYEPIBIBAIOIIETO MEPEUHsl BAPUAHTOB OTBETOB Ha YKa3aHHbIE BOIIPOCHI) B LIEJSAX ONpPEEIICHUs
BapHaHTa MYHUIIMMAIBHOW YCIYTH, NPEIyCMOTPEHHOTO aJMHHHUCTPATUBHBIM PErJIaMEHTOM
MIPEIOCTaBICHNUS MyHUIIUIIAIbHON YCIyTH, COOTBETCTBYIOLIETO MPU3HAKAM 3asBUTEIS;

MpEeIbsSBICHUE 3asBUTENI0 BapUaHTa MPEIOCTABICHUS MYHUIIUNAIBHON  YCIyTH,
MIPETYCMOTPEHHOTO  aIMUHUCTPATUBHBIM PETJIAMEHTOM MpPEAOCTaBICHHUS MYHULUNATbHON
YCIyTH.

3.4.2. Jlnsg mpenocTaBICHMsT MYHULMIIAIBHOM YCIYyrM C MCHOJb30BaHMEM EnuHOro
ropTaja rocy1apCTBEHHBIX U MYHUIMIAIbHBIX YCIYT 3asBUTENb 3aM0NHAET (OopMy, B KOTOPOH
HEO0OXOIMMO yKa3aTh CBEJCHUs, HE0OXoAuMble i moiydeHus yciyru. OOs3aTenbHble K
3aM0JIHEHMIO MOJIsI OTMEYAIOTCS 3BE30UKOM.

3.4.3. 3asBneHue CUYUTAETCS OTHPABICHHBIM TIIOCJIE TMOJYYEHHUS  3asBUTEIEM
COOTBETCTBYIOILIETO AJIEKTPOHHOTO YBEJAOMJICHUS B JIMYHBII KaOWHET 3asBUTENI HIU €ro
npenacraButens Ha EnuHoM nopTase rocyJapcTBEHHbIX U MyHUIIMTIAIBHBIX YCIIYT.

34.4. B xozme mpenoCTaBIECHUS MYHULMIAIBHON YCIYI'M 3asBUTENb IOJy4aeT
YBEIOMJIEHHSI O CTaTyce€ YCIYrM B JIMYHOM KaOWHETe 3asiBUTENI] WM €ro NpeAcTaBUTENs Ha
Ennnom mopraine rocy1apcTBEHHBIX U MYHUITUIATIBHBIX YCIIYT.

3.4.5. 3asBUTENII0 B KauyecTBE pe3y/lbTaTa NPEIOCTaBICHUS YCIYTH OO0ECIeYnBaeTCs
BO3MOXXHOCTb IIOJIyYE€HHUSI DJIEKTPOHHOIO JOKYMEHTAa, IOJIINUCAHHOTO C HCIOJb30BaHUEM
YCWICHHOU KBATH(UIIUPOBAHHOM JIEKTPOHHOM MO IITUCH.

[lpyu momyueHuM pe3yabTaTa MpENOCTaBICHUS yciayrm Ha EauHoM —mopTtane
rOCylapCTBEHHBIX Y MYHHUIMIAJIBHBIX YCIyr B (opMe DJIEKTPOHHOTO JOKYMEHTa
JIOTIOJTHUTEIBHO 00€CIIeYnBaCTCSI BO3MOXKHOCTD MOJTYUYECHHUS 110 JKEJIAHUIO 3asiBUTEIS JOKYMEHTA
Ha OyMa)KHOM HOCHUTEJE, TOATBEPIKIAIOIET0 COJAEPKaHUE AIEKTPOHHOTO TOKYMEHTA.

HNudopmanust 00 3IEKTPOHHBIX JOKYMEHTaX - pe3yibTaTaxX MPeJOCTaBICHUS YCIYT, B
OTHOIIIEHUH KOTOPBIX TMPEJOCTaBISAETCS BO3MOXKHOCTb, NPEIyCMOTpEHHas ab3aleM BTOPBIM
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HACTOALIEro IIyHKTa, pas3Mellaercs omneparopoM EnuHoOro mnoprama rocyAapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT B €IMHOM JJMYHOM KaOMHETe WU B 3JIEKTPOHHOM popme 3ampoca.

B03MOXHOCTb MOTy4eHUs pe3ynbTaTa MPEAOCTaBICHHUS YCIYrH B GOpPME 3JICKTPOHHOTO
JIOKYMEHTa WIM JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIe O0ECHEeYMBACTCs 3asBUTEII0 B TEUEHUE
CpOKa JIEUCTBUS pe3ysibTaTa MPEAOCTaBICHUs YCIYTH (B CIy4ae €ClIM TaKOW CPOK yCTaHOBIIEH
HOPMAaTUBHBIMHU ITPaBOBBIMU akTaMu Poccuiickoii @enepanuin).

[Tpunoxxenue Ne 1 x Permamenty
®dopma

3asgBneHne
0 pacCMOTPEHUU BO3MOXXHOCTH MCIOJIb30BaHUSI IOHHOTO TPYHTA,
yKa3aHHOTO B yacTu 2 ctatbu 52.3 BogHoro kojaekca Poccutickoit @enepanuu,
B MHTepecax PU3NIECKOro JIHUIA, FOPUINIECKOTO JIUIA, OCYIIECTBIISIONIINX IPOBEICHIEC
JTHOYTJTYOUTENBHBIX U APYTHX padOT, CBA3aHHBIX C U3MEHEHUEM JHA ¥ O€PErOB BOIHBIX
00BEKTOB, JINOO TPETHUX JIUII

(HaI/IMeHOBaHI/Ie YIIOJITHOMOYCHHOI'O OpraHa MECTHOT'O CaMOyrIpaBJ'ICHI/IH)

(V11 FOPUAMYECKOTO JIMIA — TIOJTHOE U COKPAILEHHOE
(Ipy HAJIMYMK) HAUMEHOBAHMSL, JUIsl PU3UUECKOTO JIUIA UITU JIJIs1 MHJIMBUyaIbHOTO
npeanpuHUMATENs —
bamunus, UM, OTYECTBO (IIPU HATHYHUK)
Jis 1OpUIMYECcKOro JuIa:
JICUCTBYIOLIETO HA OCHOBAaHHH:

(BUJ yUpeIUTENbHOTO JJOKYMEHTA)
OCHOBHO# TOCYJJaPCTBEHHBIN PETUCTPAIMOHHBIA HOMEP

3aperucTpupOBaHHOTO

(keM ¥ KorJa 3aperuCTPUPOBAHO IOPUINIECKOE JIHIIO)
Anpec B peierax MecTa HaXOKIACHHS IOPUANYECKOro JIUIA

NnentudukaimoHHBIN HOMEP HAJIOTOTUIATEIIbIIIKA

B nune

(1OJKHOCTD, IPEICTaBUTEINb, (haMUIIHSL, UMSI, OTYECTBO (TIPY HAITUYUH)
JlaTa poKJIEHUs
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[Tacnopt rpaxnanuna Poccuiickont @enepauuu

(cepusi, HOMep, KEM U KOT/ia BbIJIaH, KO/ MOJIpa3iesIeH s )
aJIpec PEruCTPaIMH 110 MECTY JKUTEILCTBA (ITPEOBIBAHMS)

KOHTaKTHBIN Tene(oH

JCHCTBYIONIUI OT UMEHH FOPUINYESCKOTO JIUIIA:
0e3 TOBEpEeHHOCTH

(JIu10, MMeEroIIee MPaBO IEHCTBOBATh OT UMEHH IOPUINUECKOIO
nuna 6e3 TOBEPEHHOCTH B CHITY 3aKOHA WM YUPEAUTEIbHBIX JOKYMEHTOB)
Ha OCHOBaHUU JOBEPEHHOCTH, YJOCTOBEPEHHON

(bamumust, uMs, 0TYECTBO (TIPU HAJIMYUH ) HOTAPUYCa, OKPYT)
« » r., Ne B peectpe

110 UTHBIM OCHOBAHUAM

(HaMEeHOBaHUE U PEKBU3UTHI JOKYMEHTA)
Jlst pu3udecKoro nuia:
Anpec perucTpaiuu mo MecTy KHUTeIbCTBA (TIPeObIBAHMS )

JInst *HAMBUAYAIbHOTO IPEANPUHUMATEIIS
AJpec peructpainuu o MEeCTy )KUTEJIbCTBA

OcHoBHOI roCyapCTBEHHBIN perucTpaoOHHBIN HOMED UHIUBULYaJIBHOTO
peAIPUHUMATES

NnentudukaimoHHbII HOMEDP HAJIOTOIIATEeNbITNKA
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HpOI_Hy pPacCMOTPCTL BO3BMOXKHOCTD UCIIOJIb30BAHUA JOHHOT'O I'PyHTA, U3BJICYCHHOT'O

(HaMeHOBaHHE MYHHUIIMIAIHLHOTO 00pa30BaHusl, KaJaCTPOBbI HOMEP 3eMEILHOT0 ydacTka (mpH
HAJIMYMK), KOOPJAWHATHI HCIOJB3yeMOW B HHTEpecax (PU3MUECKOro, IOPUIMYECKOTO JIUI,
OCYIIECTBISIONIUX MPOBEACHHUE THOYIITYOUTEIbHBIX U JPYTUX paboT, CBA3AHHBIX C U3MEHEHHUEM
THa 1 OeperoB BOAHBIX O0BEKTOB, JINOO TPETHUX JIUI] YACTH BOJHOTO OOBEKTA JIJISl IPOU3BOACTBA
paboT, IIoImaab aKBaTOPUH B KM’, BHJI paGoT, 0GbEMbI H3BICKAEMOT0 JOHHOTO IPYHTA)

B UWHTepecax (PU3NYECKOro, FOPUIHYECKOTO JIMIA, OCYIISCTBISIIONINX MPOBEIACHHE
JTHOYTITYOUTENBHBIX U IPYTUX paboT, CBA3aHHBIX C U3MEHEHHUEM JTHA U O€pEroB BOIHBIX
00BEKTOB

B MHTEpCCAX TPETHUX JIMII

HyxHoe oTMeTHTH

[Ipunoxenue:
a) KOMHUS JOKYMEHTA, YAOCTOBEPSIOIIETO JUUYHOCTb, — JIJIs1 PU3UYECKOTO JINIIA;
0) IOKYMEHT, MOJATBEPKIAFOLINN MTOJTHOMOYHS Jvna Ha OCYILIECTBJICHUE

JNEUCTBUM OT HMMEHH 3adBHUTENS, B CIy4ac €CIM 3asBICHHE IIONAETCSA IPEACTABUTEIEM
3asBUTEIIS;

B) 3aKJIIOUEHHE TEPPUTOPUATIBHOTO oprasa ®denepalbHOTO areHTCTBa
1o HEAPOIOIb30BaHUIO 00 OTCYTCTBHUH TBEPBIX TOJIE3HBIX HCKOIIAEMBIX,
HE OTHOCSIIMXCS K 001epacpOCTpaHEHHbBIM MTOJIE3HBIM UCKOTIAEMBbIM;

) 3aKJII0YEHHE  TeppuTopuanbHoro opraHa ®denepanpHOro  areHTCTBa  BOJHBIX
pecypcoB 00 OCHOBaHMSAX IPOBEJICHHS ITHOYINIYOUTENbHBIX W APYrUX paboT, CBSI3aHHBIX
C M3MEHEHHEM JHa M OeperoB BOJHBIX OOBEKTOB, B pe3yiabTaTe KOTOPBIX MOIY4YEH
JIOHHBIN TPYHT.

[IpencraBieHHBIE JOKYMEHTHI U CBEICHMS, YKA3aHHBIE B 3asIBICHUH, TOCTOBEPHBI.
Pacniycky o NpUHATHM JOKYMEHTOB MOJIY4nI (OTY4HIa).

« » 20 T. « » q « » MUH.
JaTa v BpeMs I0JJauu 3asiBICHUS e
/ /
(moamuch 3asBUTEIIA) (bamumust, ums1, oTUeCTBO (TIpH
HaJINYUH)

M.IL. (npu HaTU4HH)

[Tpunosxxenue Ne 2 k Pernamenty

®dopma

(HauMEeHOBaHME OpPraHa MECTHOT'O CaMOYITPABIICHHS])

Pemenne
00 MCIOJIb30BaHUU JIOHHOTO I'PYHTA, YKA3aHHOT'O B 4acTu 2 cTaThu 52.3
Bonnoro xonekca Poccuiickoit @enepanumn


https://login.consultant.ru/link/?req=doc&base=LAW&n=523310&dst=429
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1. HacTrosiee peleHre NpuHsATO Ha OCHOBAHUY 3asIBJIICHUS

(17151 IOPUAMYECKOTO JIMIA - [TOJIHOE U COKpallleHHOE (IIPU HAJIMYUU) HaUMEHOBaHUS, [T
(bU3MUECKOro JInIa WK AJis1 HHAWBUAYATIBHOTO MPEANPUHUMATENS - PaMUIIHS, UMSI, OTYECTBO
(npu HATUYUM)

2. JloHHBIN TpyHT, yKa3aHHbIM B yacth 2 crtatbu 52.3 BoaHoro konaekca Poccuiickoit
®deneparuu (asee - JOHHBIN TPYHT), OyIeT UCTIONB30BaH: (HY)KHOE OTMETHUTH)

B UWHTEepecax (IU3WYECKOrO JIMIA, FOPUAMYECKOTO JIMIA, OCYHICCTBIISIONINX
MPOBEJICHUE THOYITYOUTENbHBIX U APYTUX paboT, CBSI3aHHBIX C WU3MEHEHHUEM JHA U
OeperoB BOAHBIX OOBEKTOB

B UHTCpPCCAaX TPCThUX JIMI]

Mecto nipoBeieHust paboT
(HaMeHOBaHME MYHUIIMTIAIBHOTO 00pa30BaHMsl, Ka1aCTPOBLII HOMED
3eMeNbHOT0 YJacTKa (P HaJU4UH ), KOOPIAUHATHI YaCTH
BOJIHOTO OOBEKTA, UCIIOIB3yEMOTO 3asBUTEIEM IS
IIPOM3BOACTBA PAGOT, ILIOM[AAb AKBATOPUH B KM-)

O06bemsl (MIaHUpyeMble 00BEMBbI) U3BIEKAEMOT0 JOHHOTO IPYHTa

MecTo ckiaaupoBaHus TOHHOTO IPyHTa (KaJacTPOBbIM HOMEP 3eMEIbHOTO y4acTKa)

MecTo (haKTHUEeCKOro HCHOJIb30BAaHUS JOHHOTO TpyHTa JUIsl OOecreueHHs MYHUIUNAIbHBIX
HYX] (KaJacTpOBBIA HOMEp y4acTKa)
4. B ciay4ae MCHOJIb30BaHUS JOHHOTO TPYHTa B MHTEpecax (PU3MUECKOro JHIA, IOPUIUIECKOTO
JMLa, OCYILIECTBIISIOLINX IpOBE/ICHUE THOYTITyOUTEIbHBIX
U Apyrux paboT, CBA3aHHBIX C UW3MEHEHHEM JHa M OeperoB BOAHBIX OOBEKTOB,
00 TPETHUX JIUIL:
(1715 FOPUIMYECKOTO JIUIA - TIOJTHOE U COKpaIIeHHOE (IIPU HAJIMYKHN)
HaMMEHOBaHMA, AJIs1 PU3NUECKOTO JIMLA I JUIsl UHIAUBHTyalIbHOTO
peaNpUHUMATENS - PaMUIIHSL, UMsI, OTYECTBO (IIPHU HAIUYHN)

JI1st 1opuAMYEcKOro JIMna:
OCHOBHOH TOCYJapCTBEHHBIN PETUCTPAIMOHHBIA HOMEP

Az[pec B IIpCaciiax MECTa HAXOXKACHUSA IOPUANYCCKOI'O JIMIa

WnenTnuKamoHHbII HOMEp HaJOTOIUIaTENIbIINKA

Jist GpU3n4ecKoro auia:
AJlpec perucTpanuu 1mo MecTy JKUTEeIbCTBA (TTPeObIBAHMS)

I[J'Iﬂ UHAUBUAYAJIBHOI'O MPECAIIPUHUMATCIIA:
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OcHoBHOI rOCYJapCTBEHHBIN perucTpauOHHbIN HOMED WUHUBULYAJIBHOTO
peAIPUHUMATEIS

NnentuduxaninoHHBIN HOMEP HAJIOTOTUIATEIIbIINKA

AJlpec perucTpaimu no MeCTy KUTEJIbCTBA

PykoBoaurens Oprana / /
(moamuck) (haMunus, uMsi, OTIECTBO (TIPU HATUIHIH )

M.IL. (mpu Hanuuum)



