AJIMUHUCTPALIUS
MAHOWJMHCKOI'O CEJILCKOT'O MOCEJEHUS
KJETCKOIO MYHUIIMIAJILHOTO PAHOHA
BOJITOT'PAJICKOI OBJIACTH

I[TOCTAHOBJIEHME (ITPOEKT ot 19.03.2026r.)

oT 2026 rona No

OO0 yTBep:KIeHNH a/IMUHUCTPATHBHOIO PerjiaMeHTa Npea0oCcTABIeHUsI MyHUIIUNIAIbHOMI
yeayru « HanpapiieHue yBe1oMJIeHHS 0 IIJIAHUPYEMOM CHOCE 00bEeKTa KaUTAJIbHOT0
CTPOUTEJIbCTBA M YBeIOMJICHHS 0 3aBePIICHUN CHOCA 00bEeKTa KANIUTAJIbHOI0
CTPOUTEIbCTBAY

B cootBerctBHM ¢ ®enepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-®D3 «O06 o6mmx
IPUHIMIAX OpraHu3allM¥M MECTHOro camoymnpasieHus B Poccuiickoi ®enepanum», oOT
27.07.2010 Ne 210-®3 «OO0 opraHuMzaluu TPeNOCTaBICHHUS TOCYAAPCTBEHHBIX U
MYHUILIMTNIATBHBIX yciyry, 3eMenbHbiM Kogekcom Poccuiickoit ®enepanuu, U YCTaBoM
MaHolIMHCKOro cenbckoro nocenenus Kierckoro mynununansHoro paiiona Bonrorpaackoi
ob0nacTv,  aAMUHUCTpauus  MaHOWIMHCKOTO  cenbckoro — moceneHuss — Kierckoro
MYHHULIUIIAIBHOTO paiioHa Bonrorpaackoit obnactu

I[TOCTAHOBJIAET:

1.  VYTBepauTh  npuiaraeMblii  aJAMUHUCTPATHUBHBIM  pEerjlaMeHT  IPEJOCTaBICHUS
MYHUIMNAJIbHON ycinyru «HampaBienue yBenoOMJIEHHMS O IUIAHUPYEMOM CHOce OOBEKTa
KalMUTaJIbHOIO CTPOUTENBCTBA U YBEAOMJICHHUS O 3aBEPLIEHUU CHOCA 00BEKTa KalUTaJIbHOIO
CTPOUTEIILCTBAY.

2. KOHTpOJIB 3a UCIIOJTHCHUEM HACTOAIICTO ITOCTAHOBJICHHUA OCTABJIAIO 3a COOOH.

3. Hacrosiiee mocTaHoBIeHHE MOJICKHUT OOHAPOJOBAHUIO MYTEM pa3MEIICHUS B CETEBOM
maaann  «OpunuaneHblii  cat MaHOWIMHCKOTO —cenbeckoro moceneHust  Kierckoro
MyHUIIUNaIbHOTO paifona Bonrorpazackoit obmactu» IJI Ne @C 77 - 86794 ot 05.02.2024
(adm-manoylin.ru).

H.o. rimaBs1 MaHOWINHCKOTO
CEJILCKOI'O ITOCEJICHUS E.C. Kuaexrt



VYTBepKII€H NOCTAaHOBJIEHUEM
aIMUHUCTpalU MaHONIMHCKOTO
CEIILCKOTO MOCCICHUS

OT «___ » 20 1. Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT PEJOCTABJEHUS
MYHUIATAJIBHOM YCOAYTHU «HAITPABJIEHUE YBEJTOMJIEHUS
O IIVTAHUPYEMOM CHOCE OBBEKTA KAIIUTAJIBHOI'O CTPOUTEJBCTBA
N YBEJOMJIEHHMA O 3ABEPIIEHUU CHOCA OBBEKTA KAIIUTAJIBHOI'O
CTPOUMTEJIBCTBA»

1. O0mue moJ10KeHU s

1.1. AQMUHHCTPAaTUBHBIM perjiaMeHT NpPEJOCTABICHUS MYHHMLMIIAIbHOW YCIYrd
«HanpaBieHue yBeJJOMJIEHUs O IJIAHUPYEMOM CHOCE OOBEKTa KalMTaJIbHOTO CTPOMTEIbCTBA
U YBEJOMJICHHS O 3aBEPILIEHUU CHOCAa 0OBEKTa KalUTAJIbHOIO CTPOUTEILCTBAY MPECTABIISIET
co0oif HOPMATUBHBIA TNPaBOBOM aKT, YCTaHABIUBAIOIIMN TOPSJIOK IPEIOCTABICHUS
MYHHULIMNAJIBHOW YCIYrH, CTaHAapT NpPEIOCTAaBICHUS MYHHUIMNAIbHOM ycnyru (naiee Io
TEKCTY — aIMUHUCTPATUBHBII PErJIAMEHT).

AJMUHUCTPAaTUBHBIA pErjlaMeHT HE pPAcIpOoCTpaHseTCsl Ha Cilydad CHoca OOBbEeKTa
KallUTaJIbHOI'O CTPOMTENBCTBA B IENSAX CTPOUTENHCTBA HOBOTO OOBEKTa KalUTAJIbHOTO
CTPOUTENLCTBA, PEKOHCTPYKLUU O0BEKTA KalIUTAIBHOTO CTPOUTEILCTRA.

1.2. 3asBuTensiMH Ha MONy4EHHUE MYHUIMNAIBHON YCIYTH SIBISAIOTCS (DPU3UYECKHE WU
IOPUANYECKHE JIMLIA, SBIISIOIINECS 3aCTPOMIMKOM MM TEXHUYECKUM 3aKa3uMKOM, JINOO uX
YIIOJTHOMOYEHHBIE MTPEICTABUTENM (JaJle€ — 3asBUTEIND).

1.3. [lopsinok wHGDOPMHUPOBAHHS 3asBUTENICH O MPEJIOCTABICHUNA MYHHUIHITATBLHOMN
YCIIyTH.

1.3.1 CBeneHusi 0 MecTe HaXOXJICHHUsS, KOHTAKTHBIX Tele(oHax U Tpaduke padOTHI
aJMUHUCTpallMM MaHOWIMHCKOTO CeJIbCKOro mocesneHus Kierckoro MyHUIMIAIbHOTIO
paiiona Bonrorpaackoil o0mactu, opraHuzanuii, y4JacTBYIOIIUX B IPEIOCTABICHUU
MYHUIUIAIBHON YCIIYTH, MHOTO(QYHKIIMOHAIBHOTO IeHTpa (nanee — MOL):

Anvunuctpanusa: Bonrorpanackas obnacts, Knerckuit paiion, x. MaHoimH, yiI.
IMIxonwsHad, 1. 9.

I'padux paboTsl: moHeneabHUK-TIsATHULA ¢ 8.00 10 16.12, nepepriB Ha 06en ¢ 12.00 no
13.00

KonTakrtHbiii Tenedon 8(84466) 4-56-46

M®OI] - Bonrorpanckas o61acTs, Knetckuit paiion, ct. Knerckas, yn. Yuctsakosa, 25

I'padux padotsr: monenensHuk ¢ 9.00 mo 20.00, Bropauk-saiTHHIA ¢ 9.00 mo 18.00,
cy66ota ¢ 9.0010 15.00.

KonrtakTasiii Tenedon 8(84466) 4-45-04

Nudopmanuio o MecToOHaxOxIeHUH U rpadukax padorsr MOI[ Taxke MOXKHO
HOJY4YUTh C UCIOJNb30BAaHUEM TOCYIAapCTBEHHOW WHGpOpManMOHHON cuctemsl "EnnHblii
nopran cetu 1eHTpoB U oducoB "Mou Jokyments" (M®PIl) Boarorpanckoit obmactu"
(http://mfc.volganet.ru).

1.3.2. Undopmanuto o mopsisike MpeoCTaBICHUS MYHUIIUITAIIBHON YCIIYTH 3asBUTEIb
MOJKET MOJIYUYHTh:

HEMOCPEACTBEHHO B aJMUHHUCTpalMd MaHOMIMHCKOrO CEIbCKOIO  IMOCEIEHUs
(MHpOpPMaIIMOHHBIE CTEH[bl, YCTHOE MH(POPMUPOBaHUE MO TenedoHy, a TaKKe Ha JMYHOM
MpUEME MYHHULMIAIBHBIMU CIYXKAIlUMH aJMUHUCTpAaUuud MaHOMIMHCKOIO CEIbCKOTO
nocejieHus; 1o modre, B Tom uucie siaekrponnoi (klet_sp.manoylinskoe@volganet.ru) B
cilyyae MUCbMEHHOTO OOpaIeHuUs 3asIBUTEIIS;
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B cetd UVHTepHeT Ha OQHUIMATBHOM caifiTe aIMHHUCTpAK MaHOWIMHCKOTO
cenbcKoro moceneHus (aapec caiira: https://manoylin.ru/, B deaepanapHOil rocymapcTBeHHOM
nH(pOpMAMOHHON cucTeMe «EIWHBIA MOpTan roCyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(byakuuid)» (manmee — EauHbId TOpTan TOCYAApPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CTaHapT npeaocTaBJdeHUs MyHUIMNAJIBHON yCJIYTH

2.1. HaumeHoBaHWE MYyHHUIMNAIBHOW yciyru — «HampaBneHue yBeZOMIICHHS O
IUTAHUPYEMOM CHOCE OOBEKTa KalmUTaJbHOTO CTPOUTEIHCTBA M YBEIOMIICHHUS O 3aBEPILICHUU
CHOCa 00BbEKTa KallUTAJIBHOTO CTPOUTEIBCTBAY.

2.2. Opranbl ¥ OpraHM3alli{, Y4YacTBYIOIIME B MPEAOCTaBICHUHM MYHHIIMITAIbHOM
YCIIyTH.

2.2.1. OpranoM,  MOpPeAOCTaBISAIONIMM  MYHULUMNAIbHYIO  yCHyry,  SIBJISIETCS
aAMUHHMCTpanusi MaHOMIMHCKOrO cenbcKkoro mnoceneHus Kierckoro MyHUIIMIAIBHOTO
paiiona Bonrorpanackoit o6nactu (nanee — yrnoJiHOMOYEHHBIH OpraH).

2.2.2.1lpu mnpenocTaBIeHHMM MYHHLIUIAIBHOW YCIYTH YIIOJTHOMOYEHHBIH OpraH
B3aMMOJEICTBYET C OpraHaMu BJIAacTH M OpPraHM3alUsIMU B IOpPSAKE, MPEIyCMOTPEHHOM
3aKkoHoarenbcTBOM Poccniickoit denepanuu.

2.2.3. MexxBeZJOMCTBEHHOE MH(OPMAIIMOHHOE B3aUMOJAEHCTBUE B MPEJOCTaBICHUU
MYHHULIUNIAJIBHOW YCIYTHM OCYIIECTBIISIETCS B COOTBETCTBUU C TpeboBaHusiMU DenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy OpeAOCTaBICHUS TOCYIapCTBEHHbBIX U
MYHHUIIMNIAJIBHBIX yCayr» (nanee — @enepanbHblil 3akoH Ne 210-D3).

2.3. Pe3ynbTaToM NpeAOCTaBICHUS MYHULIUIIATBHOM YCIYTH SIBISICTCS:

23.1. mOpu paccMOTPEHHH YBEAOMJICHHS O IUIAaHUPYEMOM CHOce OOBeKTa
KaIlUTaJIbHOI'O CTPOUTENBCTBA (JJajiee — yBEJOMJICHHE O TUIAHUPYEMOM CHOCE):

- oOecrieyeHre pa3MeUIeHHs] YBEJIOMJICHHMSI O IJIaHUPYEMOM CHOCE M JJOKYMEHTOB,
HEOOXOAMMBIX JJIS1 IPEAOCTABICHHUSI MyHUIIUIIAIBHONW YCITYTH, B FOCY/1apCTBEHHOM
MH()OPMAIIMOHHON cHUCTeMe OOECTeUeHUs T'PaJOCTPOUTEILHON NEeATeNbHOCTH (manee —
I'corpny;

- 0TKa3 B 0O0O€ecleyeHUH pa3MEeLeHUs] YBEIOMJICHHS O IUIAaHHPYEMOM CHOCE B
I'MCOrm.

2.3.2. mpu pacCMOTPEHUHU YBEJAOMJICHUS O 3aBEPIIEHUU CHOCA O0BEKTA KaMUTaIHHOTO
CTPOUTENHCTBA (Jajiee — yBeJOMIICHUE O 3aBEPIICHUU CHOCA):

- oOecrieyeHue pa3MenieHus yeeaomiieHus o 3aBepiiernu cioca B [MICOT' .

2.4. Cpok mpeoCTaBICHNsI MyHUIIMIIAIBHON YCITyTH:

- CO JTHS MOJIyYeHUS YBEIOMIICHHUS O IITAHUPYEMOM CHoce — 7 pabouux JHEH;

- CO JIHSI TOJTyYSHHS YBEIOMIICHHS O 3aBEpLICHUN CHOCA — 7 pabOvMX JHEH.

2.5. UcyepnipiBatonuii mnepedyeHb JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEIOCTaBICHUS
MYHHULIMTIAJIBHON YCIYTH.

2.5.1. B nensax obecnieuenus pazmenienus B ' MCOI'/] yBegomiieHus O IJIaHUPYyEeMOM
CHOCE 3asIBUTEJIb CAMOCTOSITENILHO MPEACTABIISET:

1) yBemomiieHHE O IUIAHHPYEMOM CHoOce Mo (opme, YTBEPIKIACHHOH MPHKAa30M
MuHuCTEpCTBA CTPOUTENBCTBA W KWIMIIHO-KOMMYHAJIBHOTO XO3slcTBa Poccuiickon
®denepamun ot 24.01.2019 Ne 34/mp «O6 yrBepkaeHnu GopM yBEAOMICHHUN O INIAHUPYEMOM
CHOCE 00BEKTa KalUTAILHOTO CTPOUTENIHCTBA U YBEJAOMIICHHUS O 3aBEPIICHUH CHOCA 00BEKTa
KamuTaIbHOTO CTPOUTENBCTBAY (fanee — npuka3 MuHcTpost Poccun ot 24.01.2019 Ne 34/mp);

2) pe3ysbTaThl U MaTepHalbl 00CICIOBaHHS OOBEKTAa KAIUTAIBHOTO CTPOUTEIHCTBA
(3a uWCKIOYEHHEM CIlyyaeB, yKa3aHHbBIX B MyHKTax | - 3 wactu 17 cratem 51
I'panmoctpoutensHOro kojaekca Poccuiickoit ®enepanuu (nanee — ['pK PD);

3) MPOEKT OpraHu3anuu padoT MO CHOCY 00BEKTa KAMHMTAILHOTO CTPOHMTENILCTBA (3
HCKJIIOYEHUEM CITy4aeB, YKa3aHHbIX B MyHKTax | - 3 wactu 17 cratbu 51 ['pK PO).


http://www.gosuslugi.ru/
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF374A60E5907540F138FFE2EF28FCA050289AB30KFG
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF07DA701515A0E1F17C6AA26ED8AD01B0497AB0EEF36K5G
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF374A60E5907540F138FFE2EF28FCA050289AB30KFG
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF07DA701515A0E1F17C6AA26ED8AD01B0497AB0EEF36K5G
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2.5.2. B ciydae HempeacTaBiCHHs IOKYMEHTOB, YKa3aHHBIX B MOJMyHKTax 2, 3
nyHKTa 2.5.1 HacTOSIIEro aJMHUHHUCTPATUBHOIO pErjlaMeHTa, YIOJIHOMOYEHHBIH OpraH
3arpamuBaeT uxX y 3asBUTEIIS.

2.5.3. 3asButenp B memsax oodecnedeHus pasmemenus B [MICOI'Jl yBemomuieHus o
IUIAHUPYEMOM CHOCE BIIPAaBE MPEACTAaBUTh IO COOCTBEHHON WHHMIIMATHBE CIEAYIOIINE
JOKYMEHTBI:

1) npaBoycTaHaBIMBAIOIINE JTOKYMECHTBI Ha 3€MEJbHBIA Y4acCTOK, B
cilyyae, €cClIM IMpaBa Ha HEro 3aperucTpupoBaHbl B EQMHOM rocynapcTBEHHOM peecTpe
HE/IBIKUMOCTH;

2) NpaBOyCTAaHABJIMBAIONIME JTOKYMEHTBI Ha OOBEKT KAlUTAIbHOIO CTPOUTEIBCTBA,
MOJUIeKAIMMH CHOCY, B ClIlydae, €CId IpaBa Ha HEro 3aperuCTpUpOBaHbl B EnnHOM
roCyJapCTBEHHOM peecTpe HEABHKUMOCTH;

3) BbinuCcKy U3 EAMHOrO rocymapcTBEHHOTO peecTpa HOPHIMYSCKHX JIHI 0
IOPUINYECKOM JIUIIE, SBIIIOIIEMCS 3asiBUTETIEM;

4) BeimucKy W3  EOWHOTO  TOCYIApCTBEHHOTO  peecTpa  WHIMBHUIYaJbHBIX
peanpuHUMaTene 00 MHIUBUIYaIbHOM NpeANpUHUMATENE, SBISIOLIEMCS 3asiBUTENIEM.

JlokyMeHThl (MX KONUHM WM CBEIEHUs, COJACp)KaIlMecs B HHUX), YyKa3aHHBIE B
HACTOSIIIEM IIyHKTE, 3allpalllMBarOTCS YIOJIHOMOYEHHBIM OpPraHOM B TOCYJapCTBEHHBIX
OpraHax, B PacHOpSHKCHHH KOTOPBIX HAXOJSITCS YKa3aHHBIE TOKYMEHTHI, B Clydae, €CIH
3asBUTENb HE MPEAICTaBIII YKa3aHHbIE JOKYMEHTBI CAMOCTOSATENBHO.

2.5.4. B nensax obecrieuenust pazmenienus: B ' MICOI'Jl yBenomieHus 0
3aBEpILIEHUH CHOCA 3asBUTENIb CAMOCTOSITEIBHO MPECTABISAET YBEIOMICHHE O 3aBEPILICHUU
cHoca 1o popme, yrBepxkaeHHOM nprukazoM Munctpos Poccun ot 24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTh 32 JOCTOBEPHOCTb M IOJHOTY IPEJCTABIIEMBIX CBEACHUN U
JIOKYMEHTOB, SIBJISIFOIUXCS OCHOBAaHUEM JUIsl TPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYTH,
BO3JIaraeTcs Ha 3asiBUTEJIS.

2.6.1. YIIOTHOMOYEHHBII OpTaH He BIIpaBe TPeOOBATh OT 3asBUTEIIS:

2.6.1.1. mpencraBieHUs] TOKyMEHTOB U MH(POPMALIUU WM OCYLIECTBICHUS JEHUCTBHM,
MPEICTaBICHHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
NIPaBOBBIMU  aKTaMH, pPETYJIMPYIOIIUMH  OTHOLICHHS, BO3HMKAIOIIME B CBSI3U C
MPEIO0CTABICHNEM MYHUIIUTIAEHBIX YCITYT;

2.6.1.2. mpencraBneHuss JOKYMEHTOB W HMH(OpManuM, KOTOpble HAaXOIATCS B
pacrlopsoKeHHH ~ OpraHa, — MPENOCTaBISIOIIEr0  MYHHIMNAIBHYIO — YCIyry,  WHBIX
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHHUS JTMOO IMOJIBEOMCTBEHHBIX
rOCyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOIO CaMOYIpPaBJI€HHMsS OpraHu3aluil B
COOTBETCTBMM C HOpPMAaTUBHBIMU IpaBOBbIMH  akTaMu Poccuiickon  denepanum,
HOPMAaTUBHBIMHM  IIPaBOBBIMM  akTamMu Boarorpaackoil  o0nactd, MyHHMIMIAIbHBIMU
MIPABOBBIMHU aKTaMH, 33 UCKJIIOUEHHUEM JJOKYMEHTOB, BKJIIOUCHHBIX B OIPE/ICJICHHBINA YacThIO 6
cratbi 7 ®denepanbHoro 3akoHa Ne 210-D3, nepeyeHb JOKYMEHTOB. 3asBUTENb BIIPaBE
MPEICTaBUTh YKa3aHHbIE JOKYMEHTHI U MH(OPMAIUIO 0 COOCTBEHHON HHUITUATHBE;

2.6.1.3. ocymiecTBiIeHUsT JEHCTBUA, B TOM YHCJIE COTJIACOBAHHMM, HEOOXOIUMBIX JIJIst
MOJTy4YECHHUS TOCYJAPCTBEHHBIX U MYHUITUIAIBHBIX YCIYT U CBS3aHHBIX ¢ 0OpalmieHreM B HHbIC
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAaMOYIpAaBJIE€HMs, OpraHU3alUM, 3a
UCKJIIOYEHUEM  TIONlyYeHHs YCIOyr H  TOJNy4eHHs JIOKyMEHTOB U  HH(popmanuw,
IIPEJOCTABISIEMBIX B pe3yJbTaTe MPEJOCTaBICHUS TAKUX YCIYT, BKIIOUEHHBIX B IE€pPEUECHb,
YTBEP)KJCHHBI HOPMATUBHBIM IPABOBBIM AKTOM TIPEACTABUTEIHLHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHMUS;

2.6.1.4. mpencraBieHust JIOKyMEHTOB ¥ HMH(QOpPMAaumuu, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPH IE€PBOHAYAJIbHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIWUMBIX Ui TPENOCTABICHUS MYHHIMIAIBHOW YCIyrd, Jubo B
[IPEOCTaBICHUH MYHULMIIATILHON YCIYTH, 32 UCKIIOUEHUEM CIIEYIOIIUX CIy4aeB:

- I3MEHeHHe  TpeOOBaHWII  HOPMATUBHBIX  NPABOBBIX  aKTOB,  KaCAIOIIUXCA
MIPEOCTABICHNS] MYHUIMMIAIBHON YCIyrd, TOCJE MEepPBOHAYAJIbHON MOJauu 3asBICHHUS O
MIPEOCTABICHUU MYHUIIUTIAILHOU YCITYTH;
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- HATM4YMe OIMOOK B 3asfBICHHM O TMPEIOCTABICHUH MYHUIUIAIBHOH YCIYIH W
JIOKYMEHTaX, MOJAaHHbBIX 3asBUTEJIEM TOCJIe IEPBOHAYALHOTO OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEAOCTABICHUS MYHHUIUNAIBHOW YCIyrH, JHOO B MPEIOCTAaBICHUU
MYHHULIUNIAJBHOW YCIYIM M HE BKIIOUEHHBIX B TMPEACTABICHHBIM paHee KOMIUIEKT
JIOKYMEHTOB;

- ICTEUYCHUE CpOKa JEWCTBUSA JOKYMEHTOB WJIM HU3MEHEHHE HH(QOpMAIUH Iociie
MEPBOHAYAIBHOTO OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIMMBIX JJs TPEIOCTABICHHUS
MYHHUILIUTIATLHON YCITYTH, INOO B MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;

- BBISIBJICHUE JOKYMEHTAJIBHO IOATBEPXKICHHOTO (hakTra (IMPU3HAKOB) OMIMOOYHOTO
WIM  TPOTUBONPABHOTO  AeiicTBUs  (Oe3MeHCTBUSI)  JIOJDKHOCTHOTO — JIMIA  OpraHa,
MPEIOCTABISIONIETO MYHUIUIAIBHYIO YCIYTy, MYHHUIHMIIAJIBHOTO CIYXallero, pabdOTHHKA
M®OII, paboTHuKa OopraHu3aiuy, npeaycMorpeHHoi 4yacteio 1.1 crateu 16 denepaibHOTO
3akoHa Ne 210-®3, nmpu nepBoHAYaIBHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHHUIIUIIATLHON YCIIYTH, TU00 B IPEIOCTaBICHUU MYHUIIUTIAIBHON yCIYyTH,
O 4YeM B IMCbMEHHOM BHJE 32 IOANMCHIO PYKOBOJAMUTENS OpraHa, HpPeJOCTaBISIOLIETO
MYHHULIUNATIBHYIO yciyry, pykoBoautenass MO®L| mpu nepBoHauanbHOM OTKa3e B IpHUEMe
JOKYyMEHTOB, HEOOXOAMMBIX Il IPEJOCTABICHUS MYHMLMIIAJIBHOW YCIYTH, JHOO
PYKOBOJIUTENSl OpraHU3alMM, NpeaycMOTpeHHoW dacThio 1.1 cratbum 16 ®enepanbHOro
3akoHa Neo 210-d3, yBenomuiiercs 3asBUTENb, a TaKKe MPUHOCATCS W3BUHEHHS 3a
JI0CTaBJIEHHbIE HEY100CTBa.

2.6.1.5. mpenoctaBneHuss Ha OyMa)XHOM HOCHTENE TOKYMEHTOB M HWH(OPMAIHH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEeHbl B COOTBETCTBHHM C ITYHKTOM 7.2 4acTH
1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHHUEM CITy4YaeB, €CJIM HAHECCHUE
OTMETOK Ha Takuhe JOKYMEHTbl JHOO HUX U3BATHE SBIAETCS HEOOXOAMMBIM YCIOBHUEM
MIPEIOCTaBICHNUS MYHHUIUIIAILHOM YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJICHHBIX (eepaibHbIMU
3aKOHAMHU.

2.6.2. YBemoMJIeHHE O TUIAHUPYEMOM CHOCE, YBEIOMIICHHE O 3aBEpIICHHH CHOCA
noJlaeTcsl 3asBUTENIEM (E€ro YINOJHOMOYEHHBIM Ipe/CTaBUTENeM) Ha OyMa)XHOM HOCHUTENe
MOCPEICTBOM JIMYHOTO OOpAIlEHUsI B YIMOJTHOMOYEHHBIA OpraH, B ToM 4ucie uepe3 MOI],
a100 HampaBiisieTcs B YHOJIHOMOYEHHBIH OpraH MOCPEICTBOM ITOYTOBOTO OTIIPABICHUS HIIU
Enunoro noprana rocy1apcTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

2.6.3. YBeiomieHHE O IUIAHUPYEMOM CHOCE M JOKYMEHTHI, NpHilaraeéMble K HEMYy,
YBEIOMJICHHME O 3aBEpLICHMH CHOCA MOTYT OBbITh HamlpaBleHbl 3asBUTEIEM B
YIIOJIHOMOYEHHBIH OpraH B (OpMe DJIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX MPOCTOM
3JICKTPOHHOU TMOAMHUCKHI0 U (WIU) YCUIICHHON KBATM(PUITUPOBAHHON AJIEKTPOHHOU IOJIMUCHIO
(manmee — kBamUUIIUPOBAHHAS TOJIKUCH), MOCPEICTBOM AIICKTPOHHOTO HOCHTENS H (WIIH)
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH OOIIEero IMOJIb30BaHUs, BKJIIOYAsl CETh
WHTepHET, B COOTBETCTBUH C ACHCTBYIOLIUM 3aKOHO1aTEIbCTBOM.

2.7. VicuepnipIBalomuii MepeyeHb OCHOBAHWUW JUIsl OTKa3a B TPHEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl IPEIOCTABICHUSI MYHHUIIMIIATBHOMN YCITyTH.

OcHoBaHuA AJi OTKa3a B NMpUEME JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHUS
MYHHULIMTIAJbHON YCIYTHU:

1) B pe3ysbTaTte MpOBEPKU KBATU(HUIIMPOBAHHON MOIMUCH BBISBICHO HECOOIOICHNAE
yCcTaHOBICHHBIX cTatbeil 11 @enepampHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O06
9JIEKTPOHHON moanucu» (nanee — denepanbupiii 3akoH Ne 63-D3) ycaoBUil MPU3HAHHS €€
JIeHCTBUTENIFHOCTH, B Cilydae OOpalleHus 3a MPeAOCTaBICHHEM MYHUIIMIAIBHON YCIIyTu B
ANEKTPOHHOHU dopMme;

2) YBEIOMJICHHE O IUTAHUPYEMOM CHOCE W JIOKYMEHTBI, IpHJaracMble K HEMY,
yYBEIOMJICHHE O 3aBEPILIEHNU CHOCA MO/IaHbl B HEYIIOJTHOMOYEHHBIH OpraH;

3) yBeJIOMJICHHE O TUIAHUPYEMOM CHOCE JIMOO YBEJIOMIICHHE O 3aBEPILICHUHM CHOCA HE
COOTBETCTBYET (opMe, YTBepKIeHHOM mpukazoM Munctpost Poccuu ot 24.01.2019 Ne 34/mp.

2.8. McueprpiBaromuii mepeuyeHb OCHOBAaHUH ISl TPUOCTAHOBJICHUS WM OTKa3a B
MPEIOCTaBICHUN MYHUITUTIAIBHON YCITYTH.
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2.8.1. Cpok mnpenocTaBleHUS MYHHLIUNAIBHOW YCIYTM TIPU  TOCTYIUICHUH
YBEIOMJICHHSI O TUIAaHUPYEMOM CHOCE MPUOCTAHABIUBAETCS B CIIyyae, €Clid 3asBHUTEJIEM HE
MpEICTaBICHBl JOKYMEHTBI, yKa3aHHbIE B MOANyHKTax 2, 3 myHkra 2.5.1 Hacrosimiero
aIMUHHCTPATUBHOTO PETJaMeHTa.

2.8.2. OcHOBaHUs Il MPHOCTAHOBJICHUS MPEIOCTABICHUS MYHUIUMIAIBHON YCIyTH
MIPH MOCTYIUICHUH YBEJIOMJICHHS O 3aBEPILIEHUU CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBanusiIMM Ui OTKa3a B oOecneueHnn pasmenienus B [HUCOI]]
YBEIOMJICHHSI O IUNITAHUPYEMOM CHOCE U JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTaX 2, 3 MyHKTa
2.5.1 HacTOAIIET0 AAMHUHUCTPATHBHOTO PETJIAMEHTA, SIBIISIOTCS:

- CHOC O0BEKTa KAMHUTaJIbHOTO CTPOUTENHCTBA IUIAHUPYETCS Ha OCHOBAHHH PELICHHUS
JIMIIA, HE SBJISIOMIETOCS 3aCTPOUIIIMKOM HITH TEXHUYECKUM 3aKa34HKOM;

- yBEIOMJICHHE O IUIAHUPYEMOM CHOCE TMOJaHO WM HAMpaBIIEHO JIHIIOM, HE
SBIISFOLIAMCS 3aCTPOUIIMKOM WJIM TEXHHYECKHM 3aKa34YMKOM, JIMOO WX YHMOJTHOMOYEHHBIM
MIPEICTaBUTENIEM;

- YBEIOMJIEHHE O IJIAHUPYEMOM CHOCE MOJaHO MEHEE YeM 3a CEMb pabo4uXx JAHEH 10
Hayalia BHIMOJIHEHHUS paboT MO CHOCY 00bEKTa KalUTalIbHOTO CTPOUTEIILCTBA,

- YBEIOMJICHHE O TUIAHUPYEMOM CHOCE ITOJIaHO B OTHOUICHWH O0BEKTa KAalUTaJIbHOTO
CTPOMTENBCTBA, KOTOPHI MMeeT MPU3HAKW CaMOBOJBHOHM mocTpoiiku. B ciyuae oTkasa B
MPEJOCTABICHUN MYHHUIIUIAIBFHOW YCIYI'H 1O JaHHOMY OCHOBAHHMIO 3asBUTEIh BIIPABE
00paTUTHCS C YBEJOMJICHHEM O IJIAHUPYEMOM CHOCE MOBTOPHO, €CIIM BCTYIHJIO B 3aKOHHYIO
CHWIIy pelieHHe cyaa o0 OTKa3e B YAOBIETBOPEHHMH MHCKOBBIX TpeOOBaHMII O CHOce
CaMOBOJIbHOW TMOCTPOMKM WJIM €€ NPUBEACHUUM B COOTBETCTBUE C YCTAHOBJIEHHBIMHU
TpeOOBaHUSIMU;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE IOJIaHO B OTHOLIEHUH OOBEKTa KalHUTaJIbHOTO
CTPOUTENBCTBA, KOTOPBIM pPACIOJIOKEH B TpaHUIAX 30H C OCOOBIMH YCIOBUSMHU
WCIIOJIb30BaHUSI TEPPUTOPHH;

- YBEIOMJIEHHE O IJIAHUPYEMOM CHOCE MOJaHO B OTHOIIEHHWU OOBEKTa KalUTAIbHOIO
CTPOUTENBCTBA, KOTOPBIH SIBJIIETCS 00BEKTOM KYJIBTYPHOI'O HAaCIeIus;

- YBEIOMJICHHE O IUIAHUPYEMOM CHOCE IMOJaHO B MLEJNSAX CTPOUTEIHCTBA HOBOTO
O00BEKTa  KalUTAJIBHOTO  CTPOMTENbCTBA, PEKOHCTPYKUUH  OOBEKTa  KalUTaJIbHOI'O
CTPOUTEINIbCTBA;

- YBEJIOMJICHHE O TUIAHUPYEMOM CHOCE IOJJaHO B OTHOIIEHHWU O0O0BEKTa KalHUTaJIbHOTO
CTPOWTENBCTBA, KOTOPBI BKIIOYEH B TEPEYCeHb OOBEKTOB KalUTAIFHOTO CTPOUTEIHCTBA,
pacIoNIOKEHHBIX B TpaHUIAX TEPPUTOPUH, TMOAJIEKAIIeH KOMIUIEKCHOMY pa3BUTHIO, B
OTHOIIIEHUU KOTOPOW MPUHATO PElIeHHE O KOMIUIEKCHOM Pa3BUTHH TEPPUTOPHUH.

2.8.4. OcHOBaHUs [IJIi OTKa3a B OOECIEYECHHWH pa3MENICHHS YBEIOMJICHUS O
3aBepiieHnu cHoca B [MCOI'l oTcyTCTBYIOT.

2.9. [lepeuens ycmyr, HEOOXOIMMBIX U OOSI3aTENBHBIX [UIsI  TPEJOCTaBICHUS
MYHHIIUTIAJIBHOW YCIYTH, B TOM YHCJIE CBEIEHUS O JOKYMEHTE (JIOKYMEHTax), BbIJaBa€MOM
(BBIIaBaE€MBbIX) OPTaHU3AIMSIMH M YIIOJTHOMOUYEHHBIMH B COOTBETCTBUU C 3aKOHOJIATEILCTBOM
Poccuiickoit @enepanuu dKCrepTamMu, y4aCTBYIOIIMMU B MPEAOCTaBICHUH MYHUIIUIIAIBHOU
YCIIyTH.

2.10. MyHununagpHas ycJryra npeaocTaBiIseTcss OECIUIaTHO.

2.11. MakcuMalbHBIE CPOK OXKHJAHUS B OYepeAM NpU IoJade YBEIOMJICHHUS O
IUTAHUPYEMOM CHOCE, YBEAOMJICHHSI O 3aBEpUICHHH CHOCAa U TMPU TOJYyYEeHUHM pe3yibTara
MPEJOCTABICHNS] MYHHLIMNAIBHOW yCIyrH B Cilydae OOpalieHus 3asBHTENS B
YIOJIHOMOYEHHBIN oprad uinu M®I] He qoipkeH npeBbimaTth 15 MUHYT.

2.12. Cpok peructpanuu JTOKyMEHTOB COCTABIISCT:

- Ha JINYHOM TIpHeMe rpakaaH — He Oonee 15 MUHYT;

-TpA  TIOCTYIUIEHUH YBEIOMJICHHS O IUIAHUPYEeMOM CHOCE W JIOKYMEHTOB,
MpUJIaraeMbIX K HEMY, YBEIOMIICHHUS O 3aBEPIICHHUU CHOCA MO TOYTe, AJIEKTPOHHOU ModTe,
nocpenctBoM ExmHOrOo moprana rocyJapCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYT WIH 4Yepes3
MO®II — 1 pabouwnii neHb.



-

2.13. TpeOoBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEJOCTABIACTCS MYHHLUTAIbHAS
ycayra, K 3ally OXHJIAHUs, MecTaM JUIsl 3allOJIHEHHs 3asBJICHUH O MpPeJOCTaBICHUU
MYHUIUTIATBHONH yCIyrd, WH()OPMAIMOHHBIM CTEHIaM C oOpa3lamMHu WX 3alloJHEHUS W
IepeYHeM JOKYMEHTOB M (Wiau) uHPOpMalMu, HEOOXOAMMBIX MJIsi IMPEeAOoCTaBICHUS
MYHUIUNAIBHOH YCIYrd, B TOM 4YHCIE K OOECIEYEHHUIO JOCTYMHOCTH JJIsi WHBAJIUIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOAaTenbcTBOM Poccuiickoit dexnepauuu o
COLIMAJIbHOMN 3aIlIUTEe WHBAJIU]IOB.

2.13.1. TpeOoBaHMs K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISACTCS MYHHIUIATbHAS
ycayra.

ITomerieHus, B KOTOPBIX NPEJOCTABIAETCS MyHUIMIAIbHAS YCIyTra, 00eCeurnBatoTCs
HEOOXOAMMBIMH Ui TPEAOCTABICHUS  MYHHLIMNAIBHOW  yCIyrd  00OpYIOBaHHEM
(KOMITBIOTEpaMH, CPEACTBAMU CBSA3HM, OPITEXHUKOW), KaHUEISIPCKUMU MPUHAJIEKHOCTIMH,
MH(POPMAIIMOHHBIMH U CIIPAaBOYHBIMH MaTepUallaMy, HarJIsAHON HH(pOpMAIel, CTYIbsIMH U
CTOJIAMH).

[TomenieHust yMOJTHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM
npaBwiam CII 2.2.3670-20 «CaHuTapHO-3HIEMUOIOTUYECKUE TPEeOOBaHUS K YCIOBHIM
TpyZa», YTBEPKIECHHBIM TIOCTAHOBJICHUEM | JIaBHOTO roCyJapCTBEHHOTO CAHMTApHOTO Bpayda
Poccuiickoit ®enepaunn ot 02.12.2020 Ne 40, um ObITb 000pYyIOBaHBI CpEACTBAMHU
MOYKapOTYIICHUS.

Bxoz 1 BeIX0J U3 MOMeleHH 000py1yt0TCsS COOTBETCTBYIOIMMHU yKa3aTeIsIMU.

Bxon B ynonHOMOYeHHBIH opraH oOopyayercs WHGOPMaLMOHHONM TaOIMYKON
(BBIBECKOI), conepxalieil nHpopMauo 0 HAUMEHOBAaHUM, MECTE HAXOXJIEHUS M pexXUMe
paboTHI.

Kabunetsl o6opynyroTcst MHGOpMalMOHHONW TaOIMYKOM (BBIBECKOI), cojaeprkaiien
MHPOPMAIHIO 0 HANMEHOBAHUH YIIOJTHOMOYCHHOTO OpraHa (CTPYKTYpHOTO MOJpa3/IeicHHs),
OCYILECTBISIOLIETO MPEIOCTaBICHNE MyHULIUTIAIBHON YCITYTH.

2.13.2. TpeOoBaHUs K MECTaM OXKHJIAHUS.

Mecta 0kuaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM /IS 3asiBUTEINEH
Y ONITHMAJIBHBIM YCIIOBHSIM PaOOTHI CIIEITHAIMCTOB YITOJTHOMOUYEHHOTO OpraHa.

MecTta oxugaHusl JOJDKHBI OBITH 00OPYIOBAHbI CTYIBSMHU, KPECEIbHBIMU CEKIUSIMU,
CKaMBSIMH.

2.13.3. TpeGoBanus K MECTaM IIpHUeMa 3asiBUTENIEH.

[lpuem 3asBUTENEH OCYIIECTBISETCS B CIENHATBHO BBIIEICHHBIX UIS ATHX IIEJICH
MTOMEUICHHUSX.

Kaxnoe pabouee MeCTO CIEIUATUCTOB YHOJIHOMOYEHHOIO OpraHa JOJIKHO OBITh
000pYyJIOBaHO TMEPCOHAIBLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNAa K HEOOXOIUMBIM
MHPOPMALIMOHHBIM 0a3aM JJaHHBIX, IEYaTAIOLUM U KOUPYIOIIUM yCTPOICTBaM.

[Ipu opranmzanmum pabouyWx MECT JIOJDKHA OBITh MPEIyCMOTPEHAa BO3MOXKHOCTh
cBOOOJIHOTO BXOJ]a U BBIXOJIa CIELUAINCTOB yIOJHOMOYEHHOIO OpraHa U3 IMOMEUIeHUs IpU
HEOO0XOAUMOCTH.

Mecta caaum v MoylydyeHHus JTOKYMEHTOB 3asBUTENSMHU, MeCTa A MHPOPMHUPOBAHUS
3asBUTEJICH U 3aTOJHEHUSI HEOOXOIUMBIX JJOKYMEHTOB 000D YIYIOTCS CTYNIbIMU (KpecaamMu) U
CTOJIaMHU M 00€CIIeunBalOTCs MUCYe OyMaroi u MMCbMEHHBIMU NPUHAIEKHOCTSIMH.

2.13.4. TpeboBanus kK HHGOPMALMOHHBIM CTEHJIAM.

B nomemieHusix yNoJIHOMOYEHHOTO OpraHa, MpEeIHAa3HAUYEeHHBIX [UId paboThl ¢
3asgBUTEIISIMH, Pa3MEIAIOTCs WH(POPMALMOHHBIE CTEHIBI, OO0ECIeunBaIONINE IOTyYCHHE
MHGOpMALUY O IPEJOCTaBICHUN MyHUIIUIIAIBHON YCITYTH.

Ha wundopManmmoHHBIX cTeHIaX, O(HUIMAILHOM CaldTe YMOJHOMOYEHHOTO OpraHa
pa3MeInaroTcs cieayoume HHGopMaOHHbIe MaTepHaIbL:

M3BJICUCHUS] U3 3aKOHOJATENIbHBIX M HOPMATHUBHBIX MPABOBBIX aKTOB, COJCPKAIINX
HOPMBI, pETYJIUPYIOIINE AEATEIbHOCTb 0 UCTIOHEHUI0 MYHULIUIIAIBHON yCIYyTH;

TEKCT HACTOAIIETO a]MHHACTPATHBHOTO PETJIaMEHTa;

uHpOpMaLKs O NOPSAKE UCIIOTHEHUS MYyHULIMIIAIBHOMN yCIyTH;

NepevYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS MTPEIOCTABICHUS MyHHIIUTIAIIBHOW YCITYTH;
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(dopmBI 11 00pa31bl JOKYMEHTOB ISl 3aIIOJTHEHHS;

CBE/IEHUSI O MECTE€ HaXOXKICHHA U rpaduke pabOThl YIIOJIHOMOYEHHOI'O OpraHa M
M®II;

CIPaBOYHbIE TEJIEC(POHBI;

azpeca dIEKTPOHHOM ITOYTHI U aapeca VIHTepHeT-caluToB;

MHpOpMaLKsA O MECTe JMYHOI'O IpUeMa, a TaKKe 00 YCTAaHOBJICHHBIX AJIS JINYHOIO
npHueMa JHSAX U 9acax.

Ilpu w3mMeHeHun WHPOPMALMU 1O UCIOJHEHUIO MYHMLIMIIAIBHOM  yCIIyrH
OCYIIIECTBIISIETCS €€ MEePUOInIecKoe OOHOBIICHHUE.

BusyanbHas, TekcToBas U MyJlIbTUMEAUNHHAS UHPOPMALIUS O MOPsIIKE MTPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH pa3MeInaeTcsi Ha MHPOPMAIMOHHOM CTEH/IE WM WH(POPMAIMOHHOM
TepMuHasie (yCTaHAaBIUBAaeTcs B YHOOHOM Uil TpaxIaH Mecte), Ha EnumHoMm mnoprane
TOCY/IapCTBEHHBIX U MYHUIMIAIBHBIX yciayr (WWw.gosuslugi.ru), a takxe Ha oQUIIAAIEHOM
caiiTe yrmoJHOMOYEHHOTo oprana (aapec caiita https://adm-manoylin.ru).

Odopmienue Bu3yalbHOH, TEKCTOBOM M MYIbTUMEIUHHON MHPOpMALUU O MOPSAKE
NIPEJOCTABICHUS] MYHHUIMIIAIBHOM YCIyTM JOJDKHO COOTBETCTBOBaTh ONTUMAJIbHOMY
3pUTEITBHOMY U CITyXOBOMY BOCIIPHATHIO 3TOH HH(OPMAIUK IpaK1aHaMH.

2.13.5. TpeGoBaHus K 00€CIEUEHUIO JOCTYMHOCTH MPEIOCTABICHUS MYHUIMIIAIbHON
YCIIYTH IS UHBAJIUIOB.

B nensx obecrneyeHus YCIOBMH JOCTYHNHOCTH JJIsi HMHBAIMJOB MYHHUIIMIAIbHON
YCIIYTH JIOJDKHO OBITh 00€CTIEYEHO:

- OKa3aHMe CIeIHaTUCTaMU IOMOIIM UHBAINAM B [TOCAJIKE B TPAHCIIOPTHOE CPEACTBO
M BBICAJIKE W3 HEro TMepea BXOAOM B IOMEHICHHS, B KOTOPBIX HPEIOCTABISAETCS
MYHUIUNAJIbHAs! yCIIyra, B TOM YHCIIE C UCIIOJIb30BaHUEM Kpecia-KOJISICKY;

- OecTIpensITCTBEHHBII BXO]] HHBAJIHM/IOB B TIOMEIICHHUE M BBIXOJI U3 HETO;

- BO3MOXXHOCTh CaMOCTOSITENIHOTO TEpPEABWKEHUS HWHBAIUIOB IO TEPPUTOPUHU
OpTaHu3alluy, TOMEIICHNS, B KOTOPBIX OKa3bIBACTCSl MYHHIIUTIAIBHAS YCITyTa;

- CONIPOBOXKJCHHE MHBAIMU/OB, UMEIOIINX CTOMKHE paccTporCTBa (YHKIMH 3PEHUS U
CaMOCTOSITEIIFHOTO TIEPEIBIKCHHS, W OKa3aHHE UM IMOMOINM Ha TEPPUTOPHH OPTaHU3aAIUH,
MIOMEIICHHUS, B KOTOPBIX OKA3bIBAECTCS MYHHUIIMIIAIbHAS YCIIYTa;

- Ha/IJIeKaIIee pa3MenieHne 00opyI0BaHus U HOCUTelel MHpOpMaIu, HEOOXOTMMBIX
Ui obecriedeHns: OECpernsITCTBEHHOTO JJOCTYNa WHBAIK/OB B MOMEILIEHUS M K YCIIyram, ¢
Y4ETOM OTpaHHUYCHHUH WX KHU3HEEATSIIEHOCTH;

- IyOnmupoBaHMEe HEOOXOTUMOW  JUIS  HMHBAJIUIOB 3BYKOBOW M 3pHUTEIBHOM
nH(pOpManuu, a TakKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOW M Tpadudueckoil nHdopmaun
3HAaKaMH, BBITIOJTHEHHBIMU pebe(pHO-ToueYHbIM pudTOM bpaiins;

- IOIYCK CypAONEPEeBOIUMKA U TH(PIOCYPIOTIEPEBOAUNKA;

- IOMYCK COOaKU-POBOJHHUKA TPH HAIMYUM JOKYMEHTa, MOATBEPIKIAIOLIETO €€
crienManibHOe OOydeHHE M BBIJAHHOTO MO (GopMe M B HOPSAKE, KOTOpBIE OIpPENeIroTcs
(deneparbHBIM  OPraHOM HWCIOJHHUTENBHOM BJIACTH, OCYHIECTBISIOMIMM (YHKIUU IO
BBIpa0OTKE ¥ pealMu3allud TOCYJApCTBEHHOH IOJUTUKA W  HOPMAaTHBHO-TIPAaBOBOMY
PETYINPOBAHMIO B chepe COLMANTBHOM 3alUTHI HACENICHHUS,;

- IPEJOCTaBJIEHUE MTPU HEOOXOIUMOCTH YCIYTH MO MECTY KHUTEIbCTBA MHBAIMIA WU
B INCTAaHIIMOHHOM PEXUME;

- OKa3aHMe CIEeLUaINCTaMU MHOM HEOOXOJUMOM MOMOIIM WHBAINUIAM B IIPEOAOJICHUH
0aprepoB, MPEMATCTBYIOMINX ITOJYYSHUIO HMU YCIYT HapaBHE C IPYTUMU JTUIIAMH.

2.14. Tloka3aTensiMu JOCTYMHOCTH M KauyecTBa MYHMLMNAIBHOM YCIyTH SBISIOTCS
MPEJOCTAaBICHNE  MYHHUIMIAIBHOM  YCIYTM WM OCYHIECTBICHHE  OTHEIbHBIX
aJIMUHUCTPATUBHBIX MIPOLEAYP B 3JIEKTPOHHOH (opMme, MonydyeHue 3asBUTesIeM HHPopMaluu
0 XOJi¢ TPEIOCTaBICHNUS MYHHIUIAIBHOW YCIYTH C MCIIOJNB30BAaHUEM CPEICTB TelIeOHHOU
CBSI3U,  OJJEKTPOHHOIO  MH()OPMUPOBAHMS,  COOJIIOJJIEHHME CpPOKOB  IPENOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH, OTCYTCTBHE KaJl00 M MPETEH3WH CO CTOPOHBI 3asBUTEIS, a TaKKe
CylIeOHBIX aKTOB O IpPU3HAHUM HE3aKOHHBIMU pelleHuil, paeWcTBuil (6e3nelcTBU)
YIIOJIHOMOYEHHOT'O OpPTaHa M TOJHKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO OpraHa.
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2.15. Nubie TpeOOBaHUs, B TOM YHCJIE YYUTBHIBAIOLINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHITUTIATBHBIX YCIIYT B 3JIeKTpoHHOU popme u MDILI.
OCOOCHHOCTH ~ OCYIIECTBIICHUS] OTACIBHBIX AJMHHHUCTPATHUBHBIX TPOLEAYP B
3JICKTPOHHOU (hOpME M MPEAOCTABICHUS MYHHIIMIIAIBHOW yciyru yepe3 M®IL] ycTaHOBICHBI
B pa3zziesie 3 HaCTOSIILEro aIMMHUCTPAaTUBHOIO PErIaMEHTa.

3. CocTas, M0C/1€10BATEJIBLHOCTH U CPOKH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEXYP,
TpeGoBaHNs K MOPSAAKY UX BbINOJTHEHUS],
B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
B JJIEKTPOHHOM (popme, a TaKKe 0COOEHHOCTH BHINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp B MHOrO(pyHKIIMOHAJIbHBIX IIEHTPAX

3.1. [IpenocraBineHre MYHHIUINATBHONW YCIYTHM BKJIIOYAeT B CeOs  CleIyrolue
aIMUHHUCTPATUBHBIC TPOLIEAYPHI.

3.1.1. [Ipy mOCTYIUICHHH YBEJOMJICHHSA O IUIAHUPYEMOM CHOCE M TPHIIAraeMbIX K
HEMY JOKYMEHTOB OCYILECTBIISIIOTCS CJIEAYIONINE aIMUHUCTPATUBHBIE MPOIIETYPHI:

a) IPUEM M PETUCTPALMs YBEJIOMJIEHHS O IJIAHUPYEMOM CHOCE U IpUJIaraeMbIX K
HEMY JOKYMEHTOB JIM0O OTKa3 B MpHEME K PAaCCMOTPEHHUIO YBEJAOMJICHHSI O IUIAHUPYEMOM
CHOCE U IpUJIaraeMbIX JOKYMEHTOB;

0) MPUOCTaHOBIIEHUE CPOKA MPETOCTABICHHSI MYHUIUIIATILHON YCIIYTH;

B) (hopMHpOBaHKE U HAIPaBICHHE MEKBEIOMCTBCHHBIX 3alIPOCOB O MPEIOCTABICHUN
JTOKYMEHTOB (MH(pOpMaINK), HEOOXOAUMBIX JUIsl PACCMOTPEHHUS 3asIBJICHHS,

r) obecrieueHre pa3MeIIeHNs yBEIOMIIEHUS O TUIAaHUPYEMOM CHOCE U MpUJIaraeMbIX K
HeMy nokymeHToB B I ICOI'Jl nu6o oTka3 B 00ecmeueH: TaKoro pa3MeIIeHHUS.

3.1.2. [lpy moCTyIUIeHMH YBEAOMJICHHSI O 3aBEPIICHHH CHOCA OCYIIECTBISIFOTCS
CIeyIoIIre aAMIUHUCTPATHBHBIE TIPOIEAYPHI:

a) MPUEM U PEerucTpalusi YBEJOMJIEHHUS O 3aBEpIICHUN CHOca JIMOO OTKa3 B MpUEME K
PacCMOTPEHUIO TAKOTO YBEAOMIICHMUS;

0) obecnieueHre pa3MeNIeHHs yBeoMIeHus o 3aBepiieHuu caoca B T MCOI .

3.2. BbIno/iHeHHe  aJMUHHCTPATUBHBIX  NpoUeAyp THPH  MOCTYNJIEeHUH
YBeIOMJICHHUS 0 IVIAHMPYEMOM CHOCe M MPWJIAraeMbIX K HeMy 10KYMEHTOB.

3.2.1. llpuem U perucrpanys yBeIOMJICHHUS O IJIAHUPYEMOM CHOCE M MPUJIaraeéMbIX K
HEMY JIOKYMEHTOB JMO0O0 OTKa3 B NPUEME K PACCMOTPEHMIO YBEJIOMJICHHs O IJIaHUPYEMOM
CHOCE U IPUJIAraéMbIX JOKYMEHTOB.

3.2.1.1. OcHoBanueM i Hayaja aIMHUHHUCTPATUBHOW TIPOLEAYpPHI  SBISICTCS
MOCTYIUICHHUE B YIIOJTHOMOYEHHBIN opran nu6o B M®I] yBeoMiIeHHs O IUIAHUPYEMOM CHOCE
U IIPAJIATaeMbIX K HEMY IOKYMEHTOB.

3.2.1.2. TlpueM yBeOMJICHHS O IJTAHUPYEMOM CHOCE U MPUIIaracMbIX K HEMY
JOKYMEHTOB OCYLIECTBIISIET CHENMAINCT YIOJTHOMOUYEHHOT 0 oprana aubo crenuanict MOI.
Crneunanmuct MOIL] nepenaer B yroaTHOMOYEHHBIN OpraH yBeJIOMIICHHE 0

IUIAHUPYEMOM CHOCE M TPUJIaraeMble K HEMY TOKYMEHTBI, TIOJyYEHHBIE OT 3asBUTENS, B ICHb
UX MOJTyYEHUS.

3.2.1.3. [lonyueHue yBeJOMJIEHHS O IJIAHUPYEMOM CHOCE U TNPUIATAEMbIX K HEMY
JIOKYMEHTOB TMOATBEP)KAAETCSI YIOJHOMOYEHHBIM OpPraHOM ITyTE€M BbIauyu (HANpaBJICHMS)
3asIBUTEIIIO PACIIMCKU B MIOTYYEHHH JOKYMEHTOB.

B cnyuae nmpeacrasienus nokymeHToB yepe3 M®ILI pacnucka BbIIAeTCs yKa3aHHBIM
M®OII.

3.2.1.4. Tlocne BbHauu (HANpaBICHHS) 3asBUTEII0 PACIUCKH B MOIYyYCHHUH
JOKYMEHTOB MJIM NOCTYIUICHHS TAaKUX TOKYMEHTOB u3 M®I] cnenuanucTt ynoaHOMOYEHHOTO
OpraHa OCYHIECTBIISET UX PErUCTPALUIO.

B canyuae mnpencraBneHuss aokymeHToB uepes MODL[ cpok mnpepocrtaBieHus
MYHUIMIIAIBHOW YCIIYTM UCUUCIISIETCS CO JHS PETMCTPAalUU JOKyMEHTOB B M®II.
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3.2.1.5. CneunanucT ynoJIHOMOYEHHOTO OopraHa B TeueHue 1 pabodero gHs ¢ MOMEHTA
perucTpanuy JOKYMEHTOB NPOBEPsIET HAIMYME OCHOBAHUH, MPEIYCMOTPEHHBIX MYHKTOM 2.7
HACTOSIILEr0 aAMUHUCTPATUBHOIO PETJIaMEHTa.

Ilpn nocrymieHuM yBEIOMJICHHMS O IUIAHUPYEMOM CHOCE B 3JIEKTPOHHOHU (opme
CHELMATHUCT YIMOJHOMOUYEHHOTO OpraHa B TeyeHHe 1 pabodero IHS C MOMEHTa €ro
perucTpalyy IMpOBOAUT MPOLEAYPY NPOBEPKU AECHCTBUTEIBHOCTH KBAJTU(PHUIIMPOBAHHON
MOAINNCH, C HCIIOJIb30BAHUEM KOTOPOM NOJIMHUCAHO YBEAOMJIEHHE (IAKET 3JIEKTPOHHBIX
JIOKYMEHTOB), IIPEyCMaTPUBAIOIIYI0 IIPOBEPKY COOJIIOJICHHS YCIOBHM, yKa3aHHBIX B CTaThe
11 ®enepanpHOro 3axona Ne 63-03.

B cinydae ecniu B pesynabTare NpOBEpKH KBATU(PHUUMPOBAHHOM HOAMMCU Oynaer
BBISIBJICHO HECOOJIIOJICHHE YCTAHOBJICHHBIX YCIOBUH MpH3HAHUSA €€ JICHCTBUTEIBHOCTH,
YIIOJIHOMOYEHHBII OpraH B TEYEHHE TpeX JHEeW cO JHSA 3aBepLICHMs IPOBEACHUS TakKou
IIPOBEPKU IMPUHUMAET pelIeHue o0 OTKa3e B IMPHUEME K PACCMOTPEHMIO YBEJAOMIIEHHS O
IUTAHUPYEMOM CHOCE U HalpaBiIseT 3asBUTEI0 YBeIOMIIEHHE 00 3TOM B 3JIEKTPOHHOU popme
¢ ykazaHueM NyHKTOB ctatbu 11 ®DenepanbHoro 3akoHa Ne 63-D3, KOTOPBIE MOCITYKHIH
OCHOBAHMEM JUIs HPUHATHS yKa3aHHOTO pemieHus. Takoe yBelOMIIEHHE MOJIUCHIBACTCS
KBaTM(HUIMPOBAHHONW  TMOJMUCHIO  PYKOBOIAMTEIS  YINOJHOMOYEHHOTO  OpraHa WU
YTOJIHOMOYEHHOI'0 MM JOJDKHOCTHOTO JIMIIA M HApaBIeTCs MO apecy 3JIEKTPOHHON MOYTHI
3asgBHTENS JIMOO B €ro JMYHBIA KaOuWHeT Ha EnuHOM mopTane TOCyIapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT.

[lpn HamWYMM OCHOBAHWA, MPEIyCMOTPEHHBIX IOANMYHKTaMH 2, 3 MyHKTa 2.7
HACTOSIIEr0 aJMUHHCTPATUBHOI'O pErJaMeHTa, YIOJHOMOYEHHBIH OpraH HampaBiseT
3asIBUTEIII0 YBEIOMJIEHHE 00 OTKa3e B IPUHSATUU JOKYMEHTOB K PacCMOTPEHHUIO C
00OCHOBaHHMEM MPHYUH, KOTOpPbIE MOCITYXMJIM OCHOBAaHMEM JUIsl IMPHUHATHS YKa3aHHOI'O
pelieHus.

3.2.1.6. MakcuMalibHBIN CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:

- [IpY TUYHOM IIpuemMe — He 6osiee 15 MUHYT;

- IpU TIOCTYIUIEHUHM YBEJOMJICHHS O IUIAHUPYEMOM CHOCE M TpUJIaraeéMbIX K HEMY
JOKYyMEHTOB 10 TO4YTe, OJJIEKTPOHHOW mouTe, mnocpeactsoM EauHoro moprtana
roCyJIapCTBEHHBIX M MyHHLIMIAIBHBIX YCIyT Win yepe3 ML — 1 pabouwnii neHs.

VYBegomiuenue o0 OTKaze B IpHEME K PACCMOTPEHHIO YBEIOMIIEHHUS O IJIaHUPYEMOM
CHOCE W IMpHJaraeMblXx K HEMYy JIOKYMEHTOB B CJIy4ae BBIABICHHS B XOJ€ MPOBEPKU
KBIM(UIIMPOBAHHON TMOANMCHU 3afBUTENS HECOOJIOJIEHUS YCTAHOBJEHHBIX YCIOBUH
MPU3HAHUS €€ JEHCTBUTENFHOCTH HAIpaBIseTCs] B TEUYEHUE 3 JIHEH cO JHS 3aBEpUICHHUS
MIPOBE/ICHUS TAKOW MPOBEPKHU.

3.2.1.7. Pe3ynbTaTOM BBIOJHEHHS a]MHHUCTPATUBHOMN MPOLIEAYPHI SIBIISETCS:

- IPUEM U PETUCTpALMsl YBEJOMIIEHHUS O INIAHUPYEMOM CHOCE U MIPUJIAraeéMbIX K HEMY
JOKYMEHTOB, BbIJaua (HANpaBlICHHE B JJICKTPOHHOM BHJIE, IOYTOBBIM OTIIPABICHUEM)
PacIUCKU B MOJTYYEHUH YBEAOMIIEHUS O IUNIAHUPYEMOM CHOCE U MPUJIAraeMbIX TI0KyMEHTOB;

- HampaBJICHHE YBEJIOMJICHHS 00 OTKasze B IpUEME K PACCMOTPEHHUIO YBEIOMIICHHS O
IUTAHUPYEMOM CHOCE U PUJIaraeéMbIX JOKYMEHTOB.

3.2.2. IIpuocTaHOBIEHUE CPOKA MTPEOCTABICHUS MYHUIMIIANEHON YCITYTH.

3.2.2.1. OcHoBaHreM ISl Hayaja BBIIOJHEHUS aJMHUHUCTPATHBHOM MPOIEAYPHI
SBIISIETCS] OTCYTCTBUE JJOKYMEHTOB, YKa3aHHBIX B MOJITYHKTaX 2, 3 myHkTa 2.5.1 HacTosmero
aJIMAHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2. B cnyyae ecnu 3asBUTENEM HE TPEACTABICHBI JOKYMEHTHI, yKa3aHHBIC B
noanmyHkrax 2, 3 myHkTa 2.5.1 HacTosmero aJMHUHUCTPATHBHOTO  pErIaMEHTa,
YIIOJTHOMOYEHHBII OpraH NMPUHUMAET PEIICHHE O MPHOCTAHOBJIECHHH CPOKA MPETOCTABICHUS
MYHUIIUTIAIFHON YCIIYTH ¥ HAIIPABISIET MIPHHATOE PEIICHHUE 3asBUTEITIO.

Cpok obecrnieuenust pazmerienuss B TMCOI'/] yBegomieHust o IJIaHUPYEMOM CHOCE
MPUOCTAHABIMBACTCS IO TIOJIYYEHHUS OpPraHOM MECTHOTO CaMOYIPaBIEHHUsS JOKYMEHTOB,
yKa3aHHBIX B MOAIMYHKTaxX 2, 3 myHKTa 2.5.1 HaCTOAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.3. MakcuMalbHBId CPOK BBINIOJIHEHUS aIMHHUCTPATUBHON mponeaypsl — 1
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pabounii 1eHb CO THS MOCTYIJICHUS YBEIOMJICHHS O IJIAHUPYEMOM CHOCE U MPHIIAraeMbIX K
HEMY JIOKYMEHTOB B yIIOJIHOMOYEHHBIN OpPraH.

3.2.2.4. Pe3ynbTaTOM  BBINOJHEHHUS  AMUHUCTPATHBHON TPOLEAYPHI  SBISCTCS
IIPUOCTAHOBJIEHHE CpPOKa IPEJOCTaBICHUS] MYHULUIAIBHONW YCIYTM U  HalpaBliEeHUE
MIPUHSITOIO PELLIEHUS 3asBUTEIIIO.

3.2.2.5. B cinyyae ecnu 3asBUTENEM IPEICTaBIEHbl BCE JOKYMEHTHI, yKa3aHHbIC B
noanyHkrax 2, 3 myHkra 2.5.1 HacTosIIero aJMUHHCTPATUBHOTO PETJIAMEHTA, CIELUAINCT
YIIOJIHOMOYEHHOI'0 OpraHa MepexXOoJUT K HCIOJIHEHUIO CIeAyloleld aIMUHUCTPATUBHON
MpOILEAYPhl, TMPEIYCMOTPEHHON MyHKTOM 3.2.3  HACTOAMIET0 aAMUHUCTPATHBHOTO
periaMeHTa.

3.2.3. PopMHUpOBaHUE W HANpaBJIEHUE  MEKBEJOMCTBEHHBIX  3alPOCOB O
IPEIOCTaBICHUN JOKYMEHTOB (MHpOpMaInu), HEOOXOAUMBIX I PACCMOTPEHUS 3asBJICHUS.

3.2.3.1. OcHoBaHuMeM /s Hayajla BBIIOJHEHMS AJIMHHUCTPATHBHOH IpoLEaypHI
SIBJIIETCSA IOJIyYEHUE CHELMAIUCTOM YIIOJIHOMOUYEHHOTO OpraHa 3aperucTpUpOBaHHOIO B
YCTQHOBJICHHOM TIOPSJIKE YBEIOMJIEHHMS O IUIAaHUPYEMOM CHOCE M IMPWJIAraeéMbIX K HEMY
JTOKYMEHTOB.

3.2.3.2. Ecam JOKyMEHTHI, MpeIyCMOTPEHHblE MYHKTOM 2.5.3  HacTOALIEro
aIMUHHCTPATUBHOIO pErJIAMEHTa, HE ObUIM MpEICTABIICHbI 3asgBUTENEM I0 COOCTBEHHOM
WHULMATUBE  CIIELMAJUCT  YINOJHOMOYEHHOIO OpraHa OCYHIECTBJIIET  HAIPaBIICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

-B OpraH TIOCyJapCTBEHHOM BIAacTH, OCYILECTBISIIOIIMM BeaeHue EnuHoro
roCy/IapCTBEHHOI'O peecTpa HEIBUKUMOCTH, 00 00bEKTE HEIBHIKUMOCTH (o
3€MEJIBHOM Y4acTKe);

- B HaJIOTOBBIA OpraH O NPEeAOCTaBICHUM BBIIUCKU W3 EQMHOro rocynapcTBEHHOTO
peecTpa IOPUIMYECKUX JIMI WIM EQUHOro TrocyJapCTBEHHOTO peecTpa HMHIMBUIYaTbHBIX
MpeANPUHUMATENEH O 3asiBUTEIE.

3.2.3.3. B ciyuae ecnu 3asBUTEIEM CAMOCTOSITEIIBHO MPEICTaBIEHBI BCE JOKYMEHTHI,
HEOOXOIMMbIE ISl TPEJOCTAaBIECHUS MYHUIUINAIBHOM YCIYTH W B  PacHOpsKEHUU
YTIOJIHOMOYEHHOI'0 OpraHa UMeeTcs BCsl MH(opMaIus, Heo0XoauMas Jis €€ MPeJoCTaBIeHHS,
CHEIMAJIUCT  YIOJTHOMOYEHHOTO OpraHa IEepPeXOAUT K  BBIIOJHEHUIO  CleAyouei
aJIMUHUCTPATUBHOM  MHpOLENyphl, MPEIyCMOTPEHHOH MmyHKTOM 3.2.4  HacCTOALIETO
aJMHUHHCTPATUBHOTO pETjaMeHTa.

3.2.3.4. MakcuManbHBIA CPOK BBIMOJHEHHUS aJMHHUCTPATHBHON mpoueaypsl — 1
pabounii 1eHb cO JHS MOCTYIJICHUS YBEIOMJICHHS O IUIAHUPYEMOM CHOCE U MPWJIAraeMbIX K
HEMY JJOKYMEHTOB CIELIMAIIUCTY YIIOJIHOMOYEHHOI0 OpraHa.

3.2.3.5. Pe3ynbraToM BBHITIOJHEHHS] AIMUHUCTPATUBHON TPOLEIYpPHI  SBISECTCS
(opMHUpOBaHKE U HAIIPABJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB TOKyMEHTOB (MH(OpMaLUm).

3.2.4. ObecrieueHne pa3MelICHHs]  YBEJIOMJICHUS O TUIAHUPYEMOM CHOCE W
npuiaraembix K Hemy JokyMeHToB B [MCOI'JI mmbo oTka3 B oOecrneyeHHH TaKoro
pa3MenieHus.

3.2.4.1. OcHoBaHWEM IS Hadyaja aJIMHUHHUCTPATUBHOW TIPOLEAYpPHI  SBISICTCS
MOJIy4EHHUE CIEIUAIUCTOM YIOJTHOMOYEHHOTO OpraHa yBeIOMJICHHS O TUTAHUPYEMOM CHOCE H
MpUJaraeMbplx K HEMY JOKYMEHTOB, B TOM YHCJIE€ TMOJYYEHHBIX IO MEKBEJOMCTBEHHBIM
3ampocam.

3.2.4.2. CiennaucT yIMOJIHOMOYEHHOTO OpraHa oOecreyuBaeT pa3MelicHUuE B
I'MCOI'/] yBenomiieHus O IJIaHUPYEMOM CHOCE M MPUIIAraéMbIX K HEMY JTOKYMEHTOB, WIN B
Cllydae YCTaHOBJICHUS OCHOBAHMM, NPEIyCMOTPEHHBIX MMyHKTOM 2.8.3 HaCTOAIIEro
aQIMUHHCTPATHBHOTO PETJIAMEHTA, TOTOBUT MUCHMO 00 OTKa3e B OOCCIICYCHHH pPa3MEIICHUS
takoro yseaomyenus B ['MCOI'J[ ¢ ykazaHueM NpPUYMH OPUHATOTO  pEIICHUS,
Y TIepeIacT Ha MOJIUCH YITOJIHOMOYSHHOMY JIOJDKHOCTHOMY JIHITY.

B cnydyae oTkaza B TIpeaOCTaBIEHWH MYHUIMIAIBHON YCIYIM YHOJTHOMOYEHHBIN
oprad HWH()OPMHpYET 3asBUTEII O TMPUYMHAX TAKOTO OTKa3a C yKa3aHUEM TIepeyHs
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JOKYMEHTOB W HWH(OpPMAalUU, OTCYTCTBHE M (WMJHM) HEJOCTOBEPHOCTh KOTOPBIX CTaJH
NPUYMHON OTKa3a, a TAKXKE C YKa3aHWEM IEepPEeUYHs YCTAaHOBJIECHHBIX (heaepaabHbIMUA 3aKOHAMHU
1 (WIM) WHBIMU HOPMATHBHBIMU TPABOBBIMU aKTaMHU TPeOOBAaHUM, HECOOTBETCTBHE KOTOPHIM
TIOBJIEKJIO OTKA3 B MPEIOCTaBICHUN MYHUIUIIATBHON YCITyTH.

3.2.4.3. MakcumanpHBIii CPOK BBIMOJHEHUS] aIMHUHHUCTPATUBHOW mpoueaypsl — 1
paboumii IeHb CO JTHS MOJYYEHUs CHENHUAINCTOM YIIOJHOMOYEHHOI'O OpraHa JOKyMEHTOB, B
TOM YHCJI€ MPEICTABICHHBIX B MOPSIKE MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS.

3.2.4.4. Pe3ynpTaToOM BBIOJTHEHUS aAMUHUCTPATHBHON MPOLEAYPHI SBISETCS

- obecrieuenue pasmemienus B ['MCOI'Jl yBenomiieHHs O IUIAaHUPYEMOM CHOCE U
NPUJIaraeMbIX K HEMY JOKYMEHTOB;

- HaIpaBJICHUE (BPYYCHHE) 3asIBUTEIIO MMChMa 00 OTKa3e B 00ECTICUCHUN Pa3MEIICHUS
YBEJIOMJICHHS O IIJITAHUPYEMOM CHOce U IpuiaraeMbix qokymentos B [ ICOI' /L.

3.3. BoinojiHeHHe ~ aAMMHHUCTPATHBHBIX  NpOUeAYP NpPH  MNOCTYIUIEHUH
YBe/JIOMJICHUS O 3aBepPIIEHUH CHOCA.

3.3.1. [lpueM u peructpanys YBEJOMJICHHS O 3aBEpIICHHHM CHOca JH00 OTKa3 B
IpUEME K PACCMOTPEHHIO TAKOTO YBEJIOMIICHHUS.

3.3.1.1. OcHoBanmeM JId Hadaja aQJIMHHHCTPATHBHOW MPOIEIYpPHI  SBISCTCS
MOCTYIUIEHHE B YIOJTHOMOYEHHBIH opran 1160 B M®I] yBenomieHus o 3aBepIlIeHnH CHOCA.

3.3.1.2. [IpueMm yBemOMIIEHUS O 3aBEPIICHHH CHOCA OCYHIECTBISET CIICIUAIUCT
YIOJIHOMOYEHHOI0 oprasa Jin6o cnenuanuct MOILI,

Crneunanuct MOIL] nepenaet B ynoIHOMOYEHHBIN OpraH yBEJOMJIIEHUE O 3aBEPIICHUN
CHOCA, IIOJIy4YEHHOE OT 3asIBUTENIS, B ACHb €TI0 MOJIyYEHUS.

3.3.1.3. [lonyyenne  yBEAOMIJIGHHMSI O 3aBEpIICHMH CHOCAa  ITOATBEP)KIAACTCS
YIIOJIHOMOYEHHBIM OPraHOM IyT€M BBbIJAuM (HANpaBieHHs) 3asBUTEIIO PACIHUCKU B €ro
MOJIy4YEHUH.

B cnyuae npezacraBiieHus: yBeIOMIIEHH O 3aBepllieHuU cHoca dyepe3 MPI] pacnmcka
BbIIaeTCs ykazanHbiM ML,

3.3.1.4. Tlocne BbHauu (HampaBiCHHs) 3asBUTEII0 PACIUCKH B IOJYyYECHHU
JIOKYMEHTOB WJIM MOCTYIUIEHHSI TaKUX TOKYMEHTOB 3 M®I] cnenuanucT ynoaiHOMOYEHHOTO
OpraHa OCYIIECTBIISIET UX PETUCTPALHIO.

B cinywae mnpencraBineHuss AOoKymMeHTOB uepe3 MO®PIl cpok mpemgocTaBieHHs
MYHULUIIAJIBHON YCIYyTH UCYUCIISIETCS CO IHS pErucTpanuu 10KymeHToB B MOLI.

3.3.1.5. Cenmanuct yrmoJHOMOYEHHOT'O OpraHa B TeueHue | pabodero JHs ¢ MOMEHTa
perucTpanui JOKyMEHTOB MPOBEPSIET HATMUUE OCHOBAHMI, IPELYCMOTPEHHBIX ITYHKTOM 2.7
HACTOSILEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

[lpy mocTyruieHuM yBeIOMIICHHS O 3aBEpIIEHHMH CHOCa B DIIEKTPOHHOH (opme
CHELMAIUCT YIOJHOMOYEHHOIO OpraHa B TeueHHe 1 pabodyero JHA C MOMEHTa €ro
pETUCTpalii MPOBOJUT TPOLEAYPY NPOBEPKU ACHCTBUTEIBHOCTH KBAIU(UIIUPOBAHHOMN
MOJIUCH, C HCIOJb30BAHUEM KOTOPOM MOANUCAHO YBEAOMIJIEHHE (IAKeT 3JIEKTPOHHBIX
JIOKYMEHTOB), MPEAYCMAaTPUBAIOILYI0 IPOBEPKY COONIOACHUS YCIOBUM, YKa3aHHBIX B CTATbe
11 denepanpHoro 3akoHa Ne 63-D3.

B cnydae ecnmu B pesynabTare NPOBEPKH KBATM(PUIMPOBAHHON moAmucu OyaeT
BBISIBJICHO HECOOJIIOJICHHE YCTAHOBJIEHHBIX YCJIOBUM MpH3HAHUSA €€ JEeHCTBUTEIbHOCTH,
YIOJHOMOYEHHBII OpPraH B TE€YEHHE TpeX IHEH CO JHS 3aBEpLICHUs IPOBEIACHUS TaKOU
IIPOBEPKH MPUHMMAET pelleHne o0 OTKa3e B IpUeMe K PACCMOTPEHHIO YBEIOMIICHHUS O
3aBEpIIECHUH CHOCA M HAIIPABIISICT 3asiBUTENIO YBEAOMIICHHE 00 3TOM B 3JIEKTPOHHOM (opme ¢
yKa3zaHueM NyHKTOB cTtaTbu 11 ®enepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MOCITYXUIU
OCHOBaHUEM JJIsi NPUHATUS YKa3aHHOIO pelieHus. Takoe yBEJOMJICHUE IOANUCHIBACTCS
KBAJTM(HUIUPOBAHHONW  MOJIMUCHIO  PYKOBOJUTENS  YINOJHOMOUYEHHOIO  OpraHa Wi
YIOJIHOMOYEHHOTO UM JIOJKHOCTHOTI'O JIMIA U HAIpPaBJIsieTCs M0 afpecy 3JIEKTPOHHOMN MOYThHI
3asgBUTENsl JIMOO B €ro JIMYHbIM kaOuHeT Ha EnuHOM mopTane TrocyqapCTBEHHBIX U
MYHHULIUNIAJIBHBIX YCIIYT.
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[lpy HanmWYuKM OCHOBAHW, MPEIyCMOTPEHHBIX TIOANYHKTaMH 2, 3 myHKTa 2.7
HACTOSILIET0 aJAMHHHMCTPATUBHOTO pETJIAMEHTa, YIOJHOMOYEHHBIH OpraH HampaBliseT
3asgBUTENIO YyBEJIOMJICHHE 00 OTKa3e B NPUHATHH K PACCMOTPEHHUIO YBEIOMIICHHS O
3aBepUICHUN CHOCAa C OOOCHOBaHMEM IPUYMH, KOTOpBIE IOCIYKWIHM OCHOBaHUEM ISt
MPUHATHS YKa3aHHOTO PEIICHHS.

3.3.1.6. MakcuMaJIbHBIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHON MTPOLICTYPHI:

- IpY JINYHOM TIpHeMe — He Oonee 15 MuHYT

- P TOCTYIUICHUH YBEIOMIIEHHS O 3aBEpIICHUH CHOCA IO TMOYTE, A3JIEKTPOHHON
nouTe, mocpeacTBoM EuHOTO mopTana TOCyZapCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT WIH
yepe3 MOI] — 1 pabouwii 1eHb.

VYBenomiieHnue 00 OTKa3ze B NMpUEME K PACCMOTPEHHUIO YBEIOMIICHHS O 3aBEPIICHUU
CHOCa, B Cllyyae BBISIBICHUS B XOJ€ MPOBEPKH KBATU(UIMUPOBAHHOMN MOANUCU 3asIBUTEIS
HECOOJIOICHHS YCTAaHOBJICHHBIX YCJIIOBUHM MPU3HAHUS €€ JICHCTBUTEILHOCTH HAINPABISETCS B
TedeHue 3 THel co AHs 3aBEPIICHUS POBEACHUS TaKOH MPOBEPKH.

3.3.1.7. Pe3ynbraTOM BBHITOJHEHHS aIMHUHACTPATUBHOMN MPOLIEAYPHI SBIISETCS:

- IPHUEM U perucTpaius yBeJOMJIECHUS O 3aBEPIICHUU CHOCA, BblJjaua (HampaBiIeHHUE B
AJIEKTPOHHOM BHJE, TOYTOBBIM OTIIPABICHHEM) PACIUCKU B IOJNYYCHHH YBEIOMIICHUS O
3aBEpIIEHUH CHOCA,

- HATpaBJICHUE YBEJOMJICHHS 00 OTKa3e B MPHEME K PACCMOTPEHHIO YBEJOMJICHHS O
3aBEpILEHUH CHOCA.

3.3.2. ObecneueHne pa3MelieHus yBeaoMIIeHus o 3aBepieHun cHoca B TUCOI/L.

3.3.2.1. OcHoBanmeM Juisi Hadaja aIMUHHCTPATHBHOW TPOIEAYPHl SBISETCS
MOJIyYeHHUE CIECIHNATMCTOM YIIOJTHOMOYEHHOTO OPTraHa YBEIOMIICHHS O 3aBEPIICHUU CHOCA.

3.3.2.2. CnenmamucTt yIOJHOMOYEHHOTO OpraHa o0ecleunBaeT pa3MelicHue B
I'MCOI'/l yBenomiieHus 0 3aBEPILIEHUU CHOCA.

3.3.2.3. MakcuManbHBId CPOK BBIITOJIHEHHS] aIMUHHCTPATUBHOW mpomenypsl — 1
pabounii 1eHb CO THS MOTYYCHUS CHEIHAINCTOM YIOJTHOMOYEHHOTO OpraHa yBEeIOMIICHHUS O
3aBEpIICHUH CHOCA.

3.3.2.4. Pe3ynpTaToM BBHINOJHEHHs] aJMHUHUCTPATUBHON TPOIEAYpPHI SBISETCS
obecnieuenue pasmernnenus B I UCOI']] yBejomiieHHs O 3aBEPIICHUH CHOCA.

3.4. TlopsAI0K OCYIIECTBICHHS aJIMUHUCTPATHBHBIX MPOIIEYP B DIIEKTPOHHOU (hopme,
B TOM YHUCIIE C WCNOJb30BaHWEeM EIWMHOro mopTaja rocylapcTBEHHBIX M MYHHIIMIAIbHBIX
YCITYT.

3.4.1. Tlpu nmpenocTaBlIeHUH YNOJHOMOYEHHBIM OPTaHOM MYHMIIMIIAJIBHOW YCIYTH B
AJIEKTPOHHOU (hopMe MmocpeAcTBOM EnuHOTO moprana rocyJapCTBEHHBIX U MYHHUITHITATHHBIX
YCIIYT 3asiBUTEII0 00ECTIeYNBAETCS BHIIOJIHEHUE CIEAYIOIUX ACHCTBUI:

nojydeHne WHQPOpPMAIMH O TOPSIKE W CPOKaX MPEIOCTABICHUS MYHHUIUITATIHHON
YCIIYTH;

3aICh HAa TIPUEM B YIIOJTHOMOYCHHBIH OpTaH JUIs MO/Ia4yy 3arpoca O MPeI0CTaBICHUN
MYHUIIMTIATBEHOMN yCayTH (fajee — 3amnpoc);

(dbopmHpoBaHUE 3ampoca;

NpUEM M PETHCTpalys YIOJHOMOYEHHBIM OpPraHOM 3amnpoca M MHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTABICHUSI MYHHIIMIIATBHOW YCIYTH,

MOJTy9YEeHUE pe3yJibTaTa MPe0CTaBICHUSI MYHHIIUIIATBHON YCITyTH;

MOJTyYCHUE CBEJICHUH O XOJIe BHITIOJTHECHUS 3a1POCa;

OCYILECTBIICHHE OLIEHKN Ka4eCTBA MPEJAOCTABICHNS MYHUIIUITAIBHOMN YCIIyTH;

nocyneoHoe (BHecymeOHOe) oO)kajJoBaHWE pEIICHUH W JehcTBUM (0e31eiCcTBHS)
opraHa (opraHu3aIyu), JOJKHOCTHOTO JIMIAa OpraHa (OpraHU3aIuu) JHO00 MYHHUITUTAIEHOTO
CITY’KaIlIero;

aHKeTHpPOBaHUE 3asBUTENs (TPEIbsSBICHHE 3asABUTENI0 TIEPEYHS BOIPOCOB U
WCYCPIBIBAIOIIECTO TIEPEUHsl BApUAHTOB OTBETOB HA YyKa3aHHBIC BOMPOCHI) B IIEJSAX
OTIpeNIeICHUs] BapHaHTa MYHUIUITAJBHON YCIYT'H, MPETyCMOTPEHHOTO aIMHHHUCTPATUBHBIM
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perjaMeHTOM MpPEAOCTaBICHUS MYHUIMIAIBHON YCIYrd, COOTBETCTBYIOLIETO IpPHU3HAKAM
3asIBUTEJIS;

IPEIbSABICHUE 3aBUTENI0 BapUaHTa MPEIOCTABICHUS MYHULUIAIbHONW YCIYTH,
MPEAYCMOTPEHHOTO AJMUHUCTPATUBHBIM PETJIAMEHTOM IPEJOCTABICHUS MYHHUIUIIAIBHOU
yCIIyTH.

3.4.2. Jlnga npenocTaBieHUs MYHMUIUIIAIBHOW YCIYTH € HCHOJIb30BaHWeM EnumHoro
nopTajia TOCYIapCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYr 3asBUTEIb 3amoiHseT (opMmy, B
KOTOpO HEOoOXOIMMO yKa3zaThb CBEACHHS, HEOOXOAMMBIC AN MOJdydeHus yciayru. 3.4.3.
3asiBIIEHUE CUUTAETCSl OTIPABICHHBIM II0CJIE€ IOJIYYEHMs 3asiBUTEIEM COOTBETCTBYIOLIETO
JNEKTPOHHOTO YBEJOMJICHUS B JIMYHBIA KAaOMHET 3asBUTENS WJIM €ro IMPEeACTaBUTENs Ha
EnunoM nopraie rocy1apcTBEHHbIX U MYHULIMIIAJIbHBIX YCIIYT.

34.4. B xoxme mpeaoCTaBlI€HUsS MYHULMIAIBHONM YCIYTH 3asBUTENb IOJy4aeT
YBEIOMJIEHHSI O CTAaTyC€ YCIyrd B JIMYHOM KaOMHETE 3asiBUTEJS WM €r0 MPEICTaBUTENS Ha
Enunom noprane rocy1apCTBEHHbIX U MYHULIUNIAJIBHBIX YCIYT.

3.4.5. 3asBUTEIIO B KAYECTBE Pe3yJIbTaTa MPEIOCTABICHHUS YCIYTH 00€CIIeYnBaeTCs 10
€ro BbIOOPY BO3MOXKHOCTb:

- TOJY4YEHHUs JJIEKTPOHHOI'O JIOKYMEHTa, IMOJIUCAaHHOIO C HCIIOJIb30BAHUEM
KBTU(UIIMPOBAHHOMN TOITUCH.

[Ipu nonyueHum pesynbraTta MnpefocTaBieHuss ycayru Ha Eaunom mnoprane
rOCYJapCTBEHHbIX M MYHHULUMOAJIBHBIX YyCIYyr B (OpMe 3JIEKTPOHHOI'O JOKYMEHTa
JIOTIOJIHUTEIBHO O00ECIEUnBAETCS BO3MOXKHOCTh IIOJYYEHHUS [0 IKEJIAHUIO0 3asBUTENS
JOKYMEHTa Ha OyMaXHOM HOCHUTEJe, IMOATBEP)KIAIOIIEr0 COJAEpKAHUE SICKTPOHHOTO
JTIOKYMEHTA.

HNudopmarus 00 3MEKTPOHHBIX TOKYMEHTaX - pe3ylbTaTaX MpeJoCTaBIeHUs YCIYT, B
OTHOIIIEHUU KOTOPBIX MPEAOCTABISIETCSI BOZMOKHOCTD, MIPEAYCMOTpEHHAasI a03aleM BTOPBIM
HACTOSIILIEr0 IyHKTa, pa3MelaeTcs omneparopoM EauHOro moprana rocylapcTBEHHBIX H
MYHHUIIUMAJIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETe WU B 3JIEKTPOHHOM popme 3ampoca.

Bo3MOXHOCTh  MONydeHus pe3yinbTaTa NpPEAOCTaBICHHS YCIyrd B (dopMme
JNEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)kHOM HOCHUTele obOecrneuynBaeTcs
3asIBUTEIII0 B TEUEHUE CPOKA ACHCTBUS pe3ysibTaTa MPENIOCTABICHUS YCIYTHU (B Cilydae eciiu
TaKON CpPOK yCTaHOBJIEH HOPMaTUBHBIMHU MTPaBOBBIMU akTaMu Poccuiickoit denepanyn).



