AJIMAHUCTPALIIUS
MAHOMJINHCKOTI'O CEJIbCKOI'O ITOCEJEHUA
KJETCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
BOJITOI'PAJICKOM OBJIACTH

[TOCTAHOBJIEHUME (ITPOEKT ot 19.03.2026r.)

oT 2026 rona Ne
O0 yTBep:kIeHUN AIMUHUCTPATUBHOI0 PerjiaMeHTa NpeI0CTABJIeHUS MYHUIIUNIAIbHOI
yeayru «IIpuHsiTHe pemieHusi 00 MCIOJb30BAHUM JIOHHOIO IPYHTA, YKA3aHHOIO B YacTH 2
cratbu 52.3 Boanoro xkoaexca Poccuiickoii @egepaunu Ha Teppuropun MaHOMJINHCKOr0
ceJIbCKOro nocesjeHus Kierckoro MyHnunnaiabHoro paiiona Boarorpaackoi odactu»

B cootBerctBun ¢ denepanbubiMu 3akoHaMu oT 06.10.2003 Ne 131-d3 «O6 o0mux
NPUHIMNAX OpraHu3alMd MECTHOro camoymnpasieHus B Poccuiickon ®enepamuu», OT
27.07.2010 Ne 210-®3 «O0 opraHu3anMM MpeNOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHULMNAIBHBIX ycayr», 3eMenbHbIM Koaekcom Poccuiickoir ®enepaunuu, U YcTaBoM
MaHOMIMHCKOTO CeNbCKOro rnoceseHus Kierckoro MyHununanabHOro paiioHa Bosrorpanckoi
o0nacTH, anMUHUCTpas MaHOWIMHCKOTO CeIbCKOro noceneHuss Kiuerckoro MyHUIUMNanbHOTO
paiiona Bosrorpasackoit obmactu

I[TIOCTAHOBJIAET:

1. YTBepauTh  mpuiaraeMblii  aAMUHHUCTPATUBHBIA  pErJaMeHT  MPeIOCTaBICHUS
MyHHIUNanpHOW ycnyru «[IpunHstre pemeHuss 00 HCMONB30BaHMM JOHHOTO TPYHTA,
yKa3aHHOro B 4acTu 2 crartbu 52.3 BogHoro konekca Poccuiickoit @enepanyu Ha TEPPUTOPUH
MaHONIMHCKOrO CelbCKOro nocesieHus KieTckoro mMyHununanibHOro paiioHa Bomarorpanckoit
o0macTu».

2. CuurtaTh yTpaTUBIIUM CHJIY TIOCTAHOBJIEHME aJMHUHHUCTpald MaHOWIMHCKOTO
cenbckoro moceneHus ot 8 uions 2025 roma Ne 84 «OO0 yTBepkACHUH aIMUHHUCTPATHBHOTO
periaMeHTa Mpe0CTaBICHIS] MyHUITUNATBHON yenyru «[IpuHsITHE penieHns 00 UCToIb30BaHUH
JIOHHOTO TPYHTa, H3BJICUEHHOTO TpPU MPOBEIECHUU ITHOYIIYOUTENbHBIX M JIPYruxX pador,
CBSI3aHHBIX C MU3MEHEHHEM JHA U OEperoB BOJHBIX OOBEKTOB HAa TEPPUTOPUH MaHOMIMHCKOTO
CeBCKOTo moceneHus: KieTckoro MyHUIMnaasHoro paiiona Bonrorpaackoit o6macTuy.

3. KoHTpouib 3a HCIIOIHEHNEM HACTOSIIETO TTOCTAHOBIICHHUST OCTABIISIO 32 COOOM.

4. Hacrosdiiee MOCTaHOBJIEHHE TMOJUICKUT OOHAPOIOBAHUIO IYTEM pa3MEILEHUS B CETEBOM
w3nanun  «OpunuaneHelii  cailt  MaHOWIMHCKOTO  CelNbCcKOro moceneHus  KieTckoro
MYHUIMITAIBHOTO paiiona Bonrorpaackoii oomactuy DJI Ne ®C 77 - 86794 ot 05.02.2024 (adm-
manoylin.ru).

W.o. rnassl MaHOWIWHCKOTO
CEJILCKOI'O ITOCEJICHUS E.C. Kuaexrt



YTBEPKIEH NOCTAHOBIECHUEM
aIMUHUCTpauu MaHOMIMHCKOTO
CEJIBCKOI0 MOCEIICHUS

OT«__ » 20 1. Ne

AJIMHHUCTPATHBHBINA perjaMeHT
NpeaoCTABJICHUA MyHUINNIAJLHON yeayru «[IpuHsaTHe pemieHus1 00 MCIOIb30BaHUH
JOHHOI'0 TPYHTA, YKAa3aHHOI'0 B 4acTH 2 ctatbu 52.3 BoaHoro koxexca Poccuiickoit
®egepanuyn HA TePPUTOPHH MaHOMIHHCKOrO ceibcKoro nocesenust Kierckoro
MYHHMIHIAIBHOTO paiioHa BoJsrorpaackoii odaactu

1. O6ume nooXeHNus

1.1. Hacrtodmmuii  aJMHUHUCTPAaTUBHBII  pErJaMEHT  YCTAHABIMBAET  MOPSIAOK
MIPEJOCTaBICHNs] MyHUIMNAIbHON yciayru «lIpunsatue pemeHns o0 HMCHOIB30BAHUU JOHHOI'O
IPYyHTa, yKa3aHHOTro B uyacTu 2 ctatbu 52.3 Bognoro konekca Poccuiickoit ®@enepanum Ha
TEPPUTOPUU MaHOMIMHCKOIO CEIbCKOro IocesneHuss KIeTcKkoro MyHMIMIIAIbHOIO paloHa
Bonrorpazackoii obnactuy» (nanee - PermameHTt) u cTaHIapT MpeloCTaBICHUS MYHUITUMAIBHON
YCIIyTH, B TOM YMCJIE€ OIPEAEISAET CPOKH U MOCIIEI0BATEIBHOCTh IMUHUCTPATUBHBIX MIPOLEAYD
IPU [IPEIOCTaBICHUN MYHUIIUNIAIBHON YCIYTH.

1.2. 3asBuTeNnsAMU Ha MOJY4YEHHUE MYHHMIIMIIAIBHOM YCIyrH SBISIOTCS (U3UUECKOE WU
IOPUINYECKOE JIMIO, OCYIIECTBIISIONINE TMPOBEACHHE THOYIITYOUTENBbHBIX W APYrux pador,
CBSI3aHHBIX C M3MEHEHHEM JIHa U OeperoB BOJHBIX OOBEKTOB, JHUOO HX YINOJIHOMOYEHHBIE
MpeJCTaBUTENH (J1aiee - 3asBUTEIIN).

1.3. ITopsinox MHPOPMUPOBAHUS 3asBUTENEH O MPEIOCTABICHUN MYHULIMIIATBHOMN yCIIyTH

1.3.1 Cgenenuss o MecTe HaxOXICHHA, KOHTAKTHBIX TenedoHax U Tpaduke padOThI

aAMUHHUCTpA MaHOMIMHCKOTO CEeNBCKOTo MmoceieHus KieTckoro MyHHMIMMAIbHOTO paiioHa
Bonrorpaackoit o6nactu, opraHuzaluii, y4acTBYIOIIMX B INPEAOCTaBICHHUH MYHUIIUIAIBHON
YCIIYTH, MHOTO(YHKITMOHATBHOTO 1IeHTpa (mganee — MOILI):

Anmvunuctpanus: Bonrorpanackas oOnacte, Kinerckuit paiioH, X. MaHoinuH, yiI.
IIxonbHad, a. 9.

I'padux pabotsl: noHeaenbHUK-TATHULIA ¢ 8.00 10 16.12, nepepsiB Ha 0b6ex ¢ 12.00 no
13.00

KonTakTtHabii Tenedon 8(84466) 4-56-46

M®OI] - Bosrorpanckast o6nacts, Knetckuit paiton, ct. Knerckas, yin. Yuctskosa, 25

I'paduk pabotel: monenenbHUK ¢ 9.00 mo 20.00, Bropuuk-msatauna ¢ 9.00 mo 18.00,
cy66ota ¢ 9.0010 15.00.

KonrtakTHsiii Tenedon 8(84466) 4-45-04

HNudopmaruio o MmecToHaxoxaeHun U rpadukax padotel M®PI] Takxe MOXKHO MOTYy4UTh
C HCHOJBh30BAHMEM TOCYIApCTBEHHOM WH(POpPMALMOHHOW cucTteMbl "EnuHbI mopranm cetu
neHtpoB u  odpucos  "Mom  [okymentsi" (M®L]) Bomarorpaackoit  obmactu"
(http://mfc.volganet.ru).

1.3.2. Undopmaruio o mopsiagke MPEAOCTaBICHUS MYHHUIIUMIIAIBLHON YCIYTH 3asBUTEINb
MOJKET MOJIYYHUTh:

HEMOCPEJACTBEHHO B  aJMUHUCTpAaUuMd  MAaHOWIMHCKOTO  CEJIbCKOTrO  IMOCEJICHUS
(nH(pOpPMAIIMOHHBIE CTEHABI, yCTHOe WHGOPMHUpOBaHHE MO TenedoHy, a TaKkKe Ha JUYHOM
npueMe MYHUIUNAIbHBIMU  CIYXKallUMH  aJMUHUCTpAalMd MaHOMIMHCKOTO  CEIhCKOTO
MOCEJICHHUS; 10 To4Te, B TOM ymcie snektporHoi (Klet_sp.manoylinskoe@volganet.ru) B ciydae



MUCBbMEHHOT0 00palleHus 3asBUTEIIS;

B ceTH VHTepHEeT Ha oQUUMATBHOM CalTe aJAMUHUCTPALUU MaHOMIMHCKOIO CelbCKOro
nocenieHuss  (aapec  caiira:  https://manoylin.ru/, B dexepanbHOil  TOCYIapCTBEHHON
MHPOPMALMOHHON cucteMe «EIuHBIA MOpTal TOCYAAPCTBEHHBIX W MYHHMLMIAIBHBIX YCIYT
(ynkmit)» (manee — EnusHbIi mopTam TroCylIapCTBEHHBIX W MYHHUIMIIAIBHBIX — YCIIYT)
(www.gosuslugi.ru).

2. CtaHaapr npeaocTaBJaeHUs MyHHIMIIAJIbLHON yCIyTrH

2.1. HaumenoBaHue MYHUIUIIAIBHON yCIIyru - IIpunsrue pelIeHns
00 WCIONB30BaHUM JOHHOTO T'PYHTAa, YKa3aHHOTO B 4acTu 2 cTtaThW 52.3 BomHoro kopaekca
Poccuiickoit denepanum Ha TeppuUTOpUM MaHOWIMHCKOIO CEJNbCKOro mnoceneHus Kierckoro
MYHUITUTIAILHOTO paiiona Bonrorpaackoit o61acTu (1anee — MyHUITUTIATbHAS YCIIyTa).

2.2. MyHUIMnanbHas yciayra TMpeloCTaBiseTcs aIMUHHCTpauueii MaHOWIMHCKOTrOo
CeNbCKOTo moceneHus KieTckoro MyHUIUIaIbHOTO paiioHa Bonrorpaackoit obmactu (gamee —
YIIOJTHOMOYEHHBIN OpraH).

2.3. Pe3ynpTaToM MpeoCcTaBICHNs MyHUIMIIAIbHOMN YCITyTH SIBIISIETCS:

- pellieHre YIIOJIHOMOYEHHOI0 OpraHa 00 UCII0JIb30BAHUN JJOHHOTO TPYHTA, YKa3aHHOTO B
gyactu 2 cratbu 52.3 Bopgnoro komekca Poccuiickoit ®denmepanuu (mamee — perieHue 00
HCII0JIb30BaHUU JJOHHOT'O TPYHTA);

- MOTUBUPOBAHHBIA OTKa3 B IIPEIOCTABICHUN MYHULIUIIATIBHON YCIYTH.

2.4. Cpok npeiocTaBlIeHHUs MyHULIUIIAIbHON YCITyTH.

Cpok mnpenocTaBieHHs] MYHUIMNAIBHON YCIYTHM HE JOJDKEH HpeBblaTh 15 pabounx
JTHEH cO JHS PEruCTpalvy 3asBIICHUS O NMPEIOCTaBICHUH MyHULIUIIATbHON YCIYTH.

B cnyuae mpencraBineHus 3asBUTENEM JNOKyMEHTOB uepe3 MODILl cpok mnpuHATHS
perieHnss 00 HCIIOJIb30BAHUH JOHHOTO TPYHTa MCYHCIsAeTCs co MHsA nepenaun MLl maHHBIX
JIOKYMEHTOB B YIIOJJHOMOYEHHBIN OpPIaH.

2.5. WcuepnpiBaromuii  miepeveHb JOKYMEHTOB, HEOOXOMUMBIX ISl TPEAOCTABICHHS
MYHHULIMIIAJIIBHON YCIIYTH.

2.5.1. HcuepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOAATEIBbHBIMM M WHBIMH HOPMAaTHBHBIMU IPaBOBBIMU aKTaMM JJIsl IPEJOCTABIICHUS
MYHHULIUNAJIBHON YCIYTH, OJUIEKAIMX IIPEICTABICHHUIO 3asBUTEIIEM:

- 3a4BJIEHUE O PACCMOTPEHHU BO3MOXHOCTH HCIIOJIB30BaHUS JIOHHOTO TPYHTAa,
yKa3aHHOro B yactu 2 crathu 52.3 Bonnoro koxaekca Poccuiickoit denepanuu, B UHTEpecax
(U3MYECKOro 1A, PUANYECKOrO JIHIA, OCYIIECTBISIONIMX IPOBEIEHUE THOYTITYOUTEIbHBIX U
IpYrux paboT, CBSI3aHHBIX C U3MEHEHUEM JTHA U OeperoB BOJIHBIX OOBEKTOB, JTUOO TPETHUX JIUI]
no ¢opme, conepxameiics B mnpuinoxkenun Ne 1 k Pernmamenty (namee — 3asBIE€HUE O
BO3MO)KHOCTH HCIIOJIb30BaHHUS IOHHOTO TPYHTA);

- 3aKJIFOYEHHE TEPPUTOPHAIIBHOTO oprasa ®denepallbHOTO areHTCTBa
1o HEAPONOIb30BaHUIO 00 OTCYTCTBHHU TBEP/bIX MOJIE3HBIX HCKOIIaeMBIX,
HE OTHOCSIIMXCS K 001IepacIpOCTPAHEHHBIM IOJIE3HBIM HCKOAEMBbIM;

- 3AKJIFOYECHHE TEPPUTOPUATIBHOrO opraHa PenepaJbHOTO areHTCTBAa BOAHBIX PECYPCOB
00 OCHOBaHUSX IMPOBEACHUS JHOYTIYOMTENbHBIX M JIPYIMX paboT, CBA3aHHBIX C W3MEHEHHEM
JIHa 1 OeperoB BOAHBIX OOBEKTOB, B PE3Yy/IbTaTE KOTOPBIX M1OJIyY€H JIOHHBIM I'PYHT.

2.5.2. ]JIoKyMeHTOM, KOTOpBIA 3asBUTENb BIPaBE MPEACTaBUTH 10 COOCTBEHHOM
MHULMATUBE, SIBSETCS BBINMCKA M3 EIMHOrO rocylapCTBEHHOIO peecTpa IOPUAMYECKUX JIMIL
(m7st FOPUAMYESCKUX JIUIT).

2.5.3. 3asBiieHHe W JOKYMEHTHI, YKa3aHHbIC B myHKTax 2.5.1, 2.5.2 PernmamenTa, Moryr
OBITH MPEACTABICHBI 3aBUTEIISIMU IO X BBHIOOPY B YIOJIHOMOYEHHBIH opraH win M®IL] nuyHo,
au00 HampaBlIeHbl IOCPEACTBOM IIOYTOBOM CBSA3M IIEHHBIM IHMCBMOM C YBEJAOMIIEHHEM O
BpPYYCHHU Ha OyMa)XHOM HOCHUTEle, OO0 MpEACTaBICHbI B YIIOJIHOMOYEHHBIH opraH B (opme
JJNIEKTPOHHOIO JIOKYMEHTa C HCIOJb30BaHUMEM EQuMHOro moprama rocylapCTBEHHBIX U
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MYHUIUTAIBHBIX YCIYT, JIMOO Ha OQUIIHANIBHBINA aapec 3JEKTPOHHOU MOYTHI YIIOJIHOMOYEHHOTO
oprasa.

Konuu AOKyMEHTOB IOJKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
HOPAJIKE.

3asBnenue B (hopMe 3JIEKTPOHHOTO JOKYMEHTA MOMHUCHIBACTCS TI0 BBIOOPY 3asBUTEIS:

- IPOCTOM 3EKTPOHHON MOJMKUCKHIO 3asiBUTENS (IIPEJICTAaBUTEIS 3asIBUTENIA);

- yCUJIeHHOM (KBanM(UUIMPOBAHHOM, HEKBATU(PHUIMPOBAHHON) 3JIEKTPOHHOW MOIIHUCHIO
3asiBUTENS (IPECTABUTENS 3aIBUTES).

Ceptudukar K042 TPOBEPKH YCHICHHOM HEKBAIM(UIIMPOBAHHOW 3JIEKTPOHHOM
MOANMCH JIOJDKEH OBITh CO3/1aH W HCIOJB30BaThCsl B HHPPACTPYKTYpe, obOecrneunBaroniei
MHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMOJIEIICTBHE MH(POPMALIMOHHBIX CHUCTEM,
HCIOJIB3YEMBIX JUIA TPENOCTAaBICHUS TOCYJAapCTBEHHBIX M MYHUUUNAIBHBIX YCIYI B
JJIEKTPOHHON (opme, KOTOpas cO3JaeTcsi M TPOBEPSIeTCS C HCIOJIb30BAaHHEM CPENICTB
JJNIEKTPOHHON TOAIMCH U CPEACTB yAOCTOBEPSIIOLIETO LEHTPa, HMEIOIIMX IOATBEPXKICHUE
COOTBETCTBUS TPeOOBAHUSAM, YCTAHOBJICHHBIM (heZepalbHBIM OPraHOM HCIIOJHUTEIBHOM BIacTH
B 00acTu obecreueHus: 0€30MacHOCTH, a TAKXKE NIPH HAIMYUH Y BIIaJIelblia cepTudurKaTa Kioda
MIPOBEPKHU KJIF0UYa MPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAHHOTO €MY IPHU JIMYHOM NIPUEME.

B canyuae  oOpameHus — 3asgBUTENs € HCHOJb30BaHHMEM  HMH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT» K 3asABJICHUIO B (popMe 3JIEKTPOHHOTO JOKYMEHTa
IpUIaraeTcs KOmus JOKYMEHTA, yJOCTOBEPSIOLIEr0 JIMYHOCTh 3asBUTENS (YAOCTOBEPSIOIIErO
JUYHOCTh NPEJCTABUTENSI 3asABUTENS, €CIM 3asdBJICHUE IIPEICTABISETCS MPEICTAaBUTEIEM
3asBUTEISI) B BUJIE DJIEKTPOHHOTO 00pa3a TaKoro JIOKyMEHTa.

[IpencraBnenne JaHHOTO JOKYMEHTa HE TpeOyeTcs B ciiydyae MpeaCTaBICHHS 3asBICHUS
B (popMe 3JEKTPOHHOrO AOKYMEHTa MOCPEICTBOM OTIPABKM uepe3 JMUYHbINA kaOuHeT EnmHoro
MopTajia rocy1apCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

2.5.4. YIOJTHOMOYEHHBII OpraH He BIIpaBe TpeOOBaTh OT 3asBUTEIS:

1) npeacraBieHus JIOKyMEHTOB H WH(OpMAIMM WM OCYILIECTBICHHUS JICHCTBUIA,
MIPEICTABIECHUE WU OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMM IIPaBOBBIMU
aKTaMH, pEryJupYyIOIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM
MYHHULIMNIAJIBHON yCIIyTH;

2) MpeCTaBICHUS JTOKYMEHTOB U uHpopMaluy, KOTOpbIE HaXOJATCs
B pacHnopshKCHMM  OpraHa, MpeJOCTaBISAIONIET0  MYHMIMIAIBHYIO  yCIyry,  HMHBIX
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIPaBJICHHs JTHUOO MOJBEIOMCTBEHHBIX
rOoCylapCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOIO CaMOYIIPaBJIEHHUsS OpTraHU3alMi,
YYacTBYIOIIMX B IIPEIOCTABICHUH NPEyCMOTPEHHBIX 4acThio 1 crateu 1 denepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O06 opraHM3anuu MpeIOCTABICHUS TIOCYIAapCTBEHHBIX U
MYHUIMTIATBHBIX yciyry (nanee — denepanbublii 3akoH Ne 210-D3) MyHUIMNAIBHBIX YCIYT, B
COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMHU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
IIPaBOBBIMU aKTaMu Bonrorpajnckoil o6iacTv, MyHHLIMIAIBHBIMM IPAaBOBBIMH AaKTaMH, 3a
HCKJIIOUEHUEM JIOKYMEHTOB, BKIIOUEHHBIX B ONPEEICHHBIN YacThio 6 cratbu 7 denepaabHOro
3akoHa Ne 210-®3 mnepeueHb AOKYMEHTOB. 3asBUTENb BIpaBe MNPEACTaBUTh YyKa3aHHBIE
JOKYMEHTHI W HMH(OpMAIMI0 B OpraHbl, NPEAOCTABISAIONINEC MYHUIIMIIAJIbHBIE YCIYTH, IO
COOCTBEHHOM MHUIIMATUBE;

3) ocyliecTBIACHHUS JICHCTBHI, B TOM YHCIIE COIJIACOBAHUN, HEOOXOMUMBIX JIJIS
MOJTy4eHUs] MYHHUIMIIAIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHMeM B WHbIE TOCYIapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYMPAaBJIEHUS, OPraHU3alluH, 32 UCKIIOUEHUEM TOIyUYEHUS YCIyT
U TOJY4eHUs] TOKYMEHTOB M HMH(pOpMAIMM, NPEAOCTaBIAEMBIX B Pe3ylbTaTe MPel0CTaBICHUs
TAaKUX YCIYI, BKIIIOUEHHBIX B TI€pPEYEHb YCIYI, KOTOpBIE SIBISAIOTCS HEOOXOIUMBIMH U
00s3aTeIbHBIMU /111  TIPEIOCTABICHUS MYHHIMIAIBHBIX YCIYT, YTBepXAeHHbIH CoBeToM
JemyTaToB  MaHONIMHCKOTO CeNbCKOro ImoceneHus KieTckoro MyHUIMMAIBHOTO pailoHa
Bonarorpanckoit o0iactu oT 29 sTHBaps 2016 roxa
Ne 33/2 «OO6 yTBepXKIEHUH TIepeyHs YCIYr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U



00s3aTeNIbHBIMU ~ JUIA  TIPEIOCTABICHHS MYHHULUINAIBHBIX ~ yCIYyl  aAMHHHUCTpalueu
MaHOMINHCKOIO CEIbCKOT0 MOCEICHUS Y,

4) mpencTaBICHUS JOKYMEHTOB U WH(OpPMAIMH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBaJINCh pu IIEPBOHAYAJILHOM OTKase
B MpHEME JTOKyMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUSI MYHHLIMIAIBLHONW YCIYyTH, JH00 B
IIPEIOCTABICHUN MYHULIMIIAJIBHON YCIYTH, 3a UCKIFOYEHHUEM CIICAYIOIUX CIy4Yacs:

- U3MEHEHHE TPeOOBaHUI HOPMATHBHBIX MPABOBBIX AaKTOB, KACAIOIINXCS TPEAOCTABICHHS
MYHHULMNAJIBHOW YCIIYI'H, IIOCJIE€ I€pBOHAYaJIbHOW IIOAAYU 3asBICHHUA O MPEIOCTABICHUN
MYHULMIIAJIBHON YCIYTH;

- Hajluyhe OIIMOOK B 3asBIEHUU O NPEJOCTaBICHUM MYHULUIAIBHONW YCIYyTd MU
JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAJIBHOIO OTKa3a B IPHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TPENOCTaBICHUS MYHHUIMNAIbHON yciyrd, 700 B Ipea0oCTaBICHUU
MYHULIUNIAJIBHON YCIIYTH U HE BKJIFOUEHHBIX B IIPE/ICTABICHHBIN pPaHEEe KOMIUIEKT IOKYMEHTOB;

- HUCTEYEHHE CpoKa JCHCTBUS JIOKYMEHTOB MM H3MEHEHHEe HWHQOpMaLuu [ocie
MEPBOHAYAIBHOTO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOJUMBIX JJIsi IPEIOCTABICHUS
MYHUIMTIAIBHON YCIIyTH, MO0 B NPEIOCTaBICHUH MYHUIMIIAIbHOMN YCIIyTH;

- BBISIBJICHHE JIOKYMEHTAJIBHO MOJTBEP)KJIEHHOr0 (hakTa (MPU3HAKOB) OIIMOOYHOTO WIIH
IIPOTUBONPABHOrO JeiicTBUs (0e3aeiicTBUs) TOMKHOCTHOTO JIMIIA OpraHa, MpeloCTaBISIOIIEro
MYHHULIUNAJIBHYIO YCIYTY, MYHHULHMIAIBHOrO ciyxkamero, pabotHuka MOPI[, pabortHuKa
OpraHu3anuy, nperycMoTpeHHo! yacTeio 1.1 crateu 16 denepanpHoro 3axkona Ne 210-D3, npu
[IEpBOHAYAILHOM OTKa3e B IpUeMEe JOKYMEHTOB, HEOOXOAMMBIX JJisi MpPelOoCTaBICHUS
MYHUIUNAIBHONH YCIYyTd, JIMOO B MNPEAOCTABICHUM MYHUIUMNAIBHOM YCIYTH, O 4YeM B
MMCbMEHHOM BHJIE€ 32 IMOJAINUCHIO PYKOBOJUTENSI OpraHa, MPeIOoCTABIIAIONIEr0 MyHUIUIAIBHYIO
ycayry, pykoBoaurens MOPL[ mpu nepBoHayalbHOM OTKa3e B IPUEME JTOKYMEHTOB,
HEOOXOIMMBIX Ui  TPEJOCTaBICHUS MYHUIUIAIBHOM  yclyru, Ju00 PYKOBOJUTENS
OpraHu3alnuy, MpenycMoTpeHHoN 4acTeio 1.1 crtateu 16 @enepanbHoro 3akona Ne 210-93,
YBEIOMIISIETCSI 3asIBUTEIb, & TAKXKe MPUHOCATCS U3BUHEHMS 3a IOCTABIIEHHbIE HEY100CTBA;

5) mpenoctaBieHuss Ha OyMa)KHOM HOCHUTEJNIE IOKYMEHTOB U MH(OPMAIUH, JIEKTPOHHBIE
00pa3sl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUM C MyHKTOM 7.2 Wacth 1 ctatbu 16
@®enepanbHoro 3akoHa Ne 210-®3, 3a MCKIOYEHHMEM CIIy4aeB, €CJIM HAaHECEHHUE OTMETOK Ha
TaKhe JTOKYMEHThl JMOO WX U3BATHE SBISETCS HEOOXOAMMBIM YCIOBHEM MPEJOCTaBICHUS
roCylapCTBEHHOM WJIM MYHMLIMIAIBHOM YCIYTH, ¥ MHBIX CIy4aeB, YCTAHOBJIEHHBIX
(dhenepanbHBIMHA 3aKOHAMH.

2.6. McueprpiBaromuii nepeuyeHb OCHOBAHHM I OTKa3a B IpUEME IOKYMEHTOB.

1) momaHo 3asBIICHKE, HE COOTBETCTBYIOIIEE YCTAHOBIEHHOM (opMme;

2) TEKCT 3asIBJICHUS 0 IIPEIOCTABICHUN MYHULIUTIATBHON YCIIYTH
HE IO JAcTCs IPOUYTCHUIO;

2) TOKYMEHTBI MPEICTABICHBI HEIPABOMOYHBIM JIUIIOM;

3) K 3ajABICHUIO HE NPWIOKEHBI JOKYMEHTBI, HEOOXOIUMBIC JUIS TPEIOCTABICHHUS
MYHUIUTATBHON YCIIyTH, YKa3aHHbIE B yHKTe 2.65.1 Pernamenra.

3asgBUTENIO HANpaBsieTCs YBEAOMJIEHHE 00 OTKa3e B IpHEME K PacCMOTPEHHIO
3asBJICHUS B CIly4ae, €ClIM IpU OOpalIeHUH 3a MPEJOCTaBICHWEM MYHHMILHUIAIBHOW YCIyrd B
JIEKTPOHHON (QopMe B pe3yapTaTe MNPOBEPKU KBAIU(UIUPOBAHHOM MNOJNMCH BBISIBICHO
HecoOTIoIcHUE YCTaHOBIEHHBIX cTaThel 11 denepanproro 3akona ot 06.04.2011 Ne 63-D3 «O06
JIeKTpOHHOU moanucuy» (nanee — DenepanbHblii 3akoH Ne 63-D3) ycnoBuil mpu3HaHUS ee
JEHCTBUTEIIBHOCTH.

2.7. UcuepnplBarouii nepeuyeHb OCHOBAaHUM [UIs IMPHUOCTAHOBICHHS WM OTKa3a B
MIPEIOCTaBICHUH MYHUIIUNIAIBHON YCIYTU

2.7.1. OcHoBaHMs ANl NPUOCTAHOBJICHUS TMPENOCTABICHUS MYHMIMIAIBHOW YCIyrH
OTCYTCTBYIOT.

2.7.2. VcuepnipIBatominii  MepeueHb OCHOBaHMW s OTKa3a B  IPeJOCTaBICHUU
MYHHUIIMTIAJTBHOW YCITYTH.



OcHoBaHMeM i1  OTKa3a B NPEJOCTABICHUHM  MYHUIMNAIBHON  YCIyr'u
SBJISIETCS HEJIOCTOBEPHOCTh CBEJIEHUM, COAEpKAIMXCS B 3asBJICHUM WMJIU B IPHIOKEHHBIX K
HEMY JOKYMEHTax.

2.8. MyHHIHITaIbHAS YCITyTa MPEeJI0CTaBISICTCs] OECIUIATHO.

2.9. MakcuMasbHbI CPOK OKHJAaHUS B OYepeAM INpU Mojadye JOKYMEHTOB MU IIpH
MOJIyUEHUHU pe3ynbTaTa MpeoCTaBICHUS] MYHHUIMIIAIBHOM yCIyru B cllydae oOpalleHus
3as1BUTEIISL HEIIOCPEACTBEHHO B YIIOJJHOMOYEHHBIN oprad win M®I] cocraBnser 15 MUHYT.

2.10. Cpok peructpanuu 3asiBICHUS U MIPUIATAEMBIX K HEMY JIOKYMEHTOB COCTaBIISICT:

- Ha TUYHOM IpUeMe TpakJaH — He Ooiiee 15 MUHYT;

- IIpY NTOCTYIUICHUH 3asiBJIICHUS M JOKyMEHTOB 10 IouTe, ocpeacTsoM Eannoro noprana
rOCy/lapCTBEHHBIX U MYHHULIMIAIBHBIX ycayr win yepe3 M®I] — B teuenue 1 pabouero as,
CJIEYIOIIETO 3a JHEM IOCTYIUIEHUS 3asIBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeOoBaHusT K TIOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS MYHHUIIUIAIbHAS
ycayra, K 3ajly OXHUAAaHUS, MeCTaM JJIs 3aloJIHEHHMs 3alpocoB O IPEeIOCTaBICHUU
MYHUIIUTAIBHON yCIyr, HH(POPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3arlOoJHEHUS U IepeyHeM
JOKYMEHTOB ¥ (win) wHPOpPMANMKM, HEOOXOAUMBIX I TPEIOCTaBICHUS  KaXIOu
MYHUIUTATBHON ~ YCIYTH, pa3MEUIeHHIO H  O(QOPMIICHHIO BH3YyalbHOH, TEKCTOBOM W
MYJIbTUMEIUIHON HMHpOpMalMKM O HOpPsIKE NPEAOCTaBIECHUs TaKOM yCIyru, B TOM 4YHCIE K
00EeCTIeUeHHI0  JIOCTYNHOCTH Ui HWHBAJIWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
¢ 3aKOHOJaTeNnbCTBOM Poccuiickoit denepaiiv 0 CONMAIBHOM 3allIUTe HHBAIUIOB.

2.11.1. TpebGoBaHHs K MOMEUICHUSM, B KOTOPBIX IPEIOCTABISIETCS MYHHUIIMIIATIbHAS
ycayra.

ITomenienusi, B KOTOPBIX NPENOCTABISAETCS MYHULMIIAJIbHAS YCIyra, 00ecredyrBarOTCs
HEOOXOAMMBIMM 1 TPENOCTaBICHUS  MYHHLIMIAIBHOM  ycayrm  o0OpylOBaHHEM
(KoMIbIOTEpAaMHU, CPEICTBAMU CBSI3U, OPITEXHUKOH), KaHIEIIPCKUMU MPUHAIIEKHOCTIMH,
MHGOPMALIMOHHBIMM U CIIPABOYHBIMM MaTepualaMi, HarisaHON uHpopMaiuen, CTyabsiMH U
CTOJIaMHU).

[Tomemenuss aaMuHUCTpanMM MaHOWIMHCKOTO celbCKoro mnoceneHus Kierckoro
MYHUIIUTIAIBHOTO paiioHa Bondrorpanckoil 00iacTé IOMKHBI COOTBETCTBOBATH CAHHTAPHBIM
npasuiam CII 2.2.3670-20 «CaHuTapHO-3IHIEMUOJIOTHUECKUE TPeOOBaHUS K YCIOBUAM TPYAay,
YTBEPKACHHBIM  IIOCTAaHOBJIEHHWEM [ J1TaBHOrO  rocylapCTBEHHOIO  CAHMTApHOrO  Bpaua
Poccuiickoit ®enpeparuun ot 02.12.2020 Ne 40, u ObiTh 000pYIOBaHBI CpEACTBAMU
M0KapOTYILIECHUSI.

Bxoz u BeIX0J U3 MOMeLeHUH 000pyIyt0TCsl COOTBETCTBYIOLIMMHU yKa3aTeIIMHU.

Bxon B ymonHoMoOueHHBIH opraH ob0opyayercs HH(POPMALUMOHHONW TaOIMUKON
(BBIBECKOI), coaeprkaiield MHPOPMALUMI0 O HAMMEHOBAHWHU, MECT€ HAXOXKICHUS U PEXUME
paboTEHL.

Kabunersl o0opynyrorcs HHPOPMALMOHHOM TaOMMUKON (BBIBECKOH), coJleprKalueit
nH(OpPMAIIMI0O O HAWMMEHOBaHUM YIOJHOMOYEHHOI'O OpraHa (CTPYKTYPHOIO IOJApa3/eieHHUs),
OCYILIECTBIISAIOLIErO IPEIOCTABIEHUE MYHULIUTIIAIIBHOM YCIIYTH.

2.11.2. TpeOoBaHUs K MECTaM OXKHJIAHUS.

Mecta oxuIaHHUs JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM IS 3asiBUTENCH U
ONTUMAJIbHBIM YCJIOBUSM paOOThI CIIELUAINCTOB YIIOJHOMOYEHHOI'O OpPraHa.

Mecta oXuaaHusi AOIDKHBI OBITH OOOPYAOBaHBI CTYJIbSIMH, KPECEIbHBIMH CEKIHSMHU,
CKaMbsIMH.

2.11.3. TpeGoBanus K MECTaM IIpHUeMa 3asiBUTEIICH.

[Tpuem 3asBUTENIEH OCYILECTBIIAETCS B CHELMAIbHO BBIJCIEHHBIX IS AITUX ILeled
IIOMEILEHUSAX.

Kaxnoe pabouyee MecTo CHELMAIMCTOB YIOJIHOMOYEHHOIO OpraHa JIOJDKHO OBbITh
000pYyJIOBaHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM
MH(POPMALMOHHBIM 0a3aM JJaHHBIX, IEYaTAIOLUM U KOIUPYIOIIUM yCTPOICTBaM.

[lpu opranuzamuu paboyMX MecT JOJDKHA OBITh MPEIyCMOTPEHAa BO3MOXKHOCTD



CBOOOJTHOTO BXOJla U BBIXO/Ia CIIELHHUAIMCTOB YIOJIHOMOYEHHOTO OpraHa W3 TOMEIIEHUs MpU
HEOOXOINMOCTH.

MecTta craud ¥ IMOJYy4YeHUs JOKYMEHTOB 3asBHTEISIMHM, MeCTa Uil HMH()OPMHUPOBAHUS
3asBUTENICH W 3aIIOJIHCHHUS HEOOXOIUMBIX JOKYMEHTOB OOOPYIYIOTCS CTYNBSIMH (Kpeciamu) U
CTOJIaMHU M 00€CIIeUnBaIOTCs MUCYel OyMaroi u MUCbMEHHBIMH ITPUHAIICKHOCTIMH.

2.11.4. TpeboBanus kK ”HGOPMAIIMOHHBIM CTEHJIAM.

B mnomemeHusX yYNOJTHOMOYEHHOTO OpraHa, NpeAHA3HAYCHHBIX [UII paboOThl C
3asBUTENIIMM, pa3MelaloTcsl HWH(POpPMAIMOHHbIE CTEHIbI, OO0ECHeYrBaOIINE MOJyuYeHUe
nH(OPMAIUY O IPEOCTaBICHUH MyHUITUTIAIEHON YCITYTH.

Ha wundopmanmonHbIXx cTeHAaX, OQUIMATLHOM CcaiiTe YHNOJHOMOYEHHOIO OpraHa
pa3MernaroTcs cieaynue HHHopMaOHHbIE MaTepHaIbL:

U3BJICYEHUS] U3 3aKOHOJATENbHBIX M HOPMATHBHBIX IPAaBOBBIX AaKTOB, COJEpPKaIIMX
HOPMBI, PETYJINPYIOIINE AESITEIBHOCTD 110 UCIIOJIHEHNIO MYHUIIMIIAJIbHON YCIIYTH;

TekcT PermamMenra;

UHpOpPMaLKS O OPSAKE UCTIOTHEHUSI MYHUIIMIIATBHON YCIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEOCTaBICHHUS MyHUIIMIIATILHON YCIIyTH;

(dbopMBI 1 00pa3Ibl TOKYMEHTOB JIJIsl 3aIIOJIHEHUSI.

CBEJCHHSI O MeCTe HaxOoXAeHWs M Tpaduke padOThl HAUMEHOBAHUE ATIMUHUCTPAIIUU
MYHUIIUTIATBHOTO 00pa3oBanus 1 MOLJ;

CIpaBOYHbIE TeNe(HOHBI;

azpeca dJIEKTPOHHOMU IOYTHI U anpeca MIHTepHeT-calToB;

uHboOpMalldsg O MecTe JTUYHOIO MpHeMa, a Takke 00 YCTAaHOBJICHHBIX IJISl JMYHOTO
IpueMa JHSAX U yacax.

[Ipu  u3MeHeHuun uWHGOpPMALUKM 1O  HCIOJHEHHUIO  MYHUIUNAIBHON  YCIYTH
OCYIIIECTBIISIETCS €€ MEPUOINIecKOoe OOHOBIICHHUE.

BusyanbHas, TekcToBas U MyJibTHMeNUlHAs WHGOpPMAIUs O MOPAIKE MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH pa3MeniaeTcs Ha WH(POPMAIMOHHOM CTEHJIE WIH HH()OPMAIMOHHOM
TepMuHale (ycTaHaBIMBAaeTCs B yAOOHOM JJIsl TpakJaH MecCTe), a Takke Ha EnuHoMm mopTtane
TOCYIapCTBCHHBIX W MYHHIIMITAJILHBIX YCIYr (Www.gosuslugi.ru), a Takxke Ha OQUITHATEHOM
caiiTe yrmoJHOMOYEHHOTO oprana (aapec caiita https://adm-manoylin.ru).

OdopmiieHre BU3yalbHOW, TEKCTOBOH W MYJIBTUMEIUHHON WH(POpPMAIMK O MOPSAKE
MPEIOCTABICHUS  MYHULUIAIBHOW  YCIYyTd  JODKHO  COOTBETCTBOBATH  ONMTUMAJIbHOMY
3pUTENBHOMY U CIIyXOBOMY BOCHPUATHIO 3TOM MH(OpMALMK rpakaaHaAMH.

2.11.5. TpebGoBaHus K 00ECHEUYEHHUIO JOCTYIIHOCTH HPEJOCTaBICHUS MYHHUIMIAIbHOM
YCIIyTHU JJI UHBAJIHJIOB.

B nemsix obecriedyeHust yCIOBUIM AOCTYHMHOCTH AJISi MHBAIKIOB MYHULMIAIBHOU YCIIyTH
JTOJKHO OBITH 00ECIIEYEHO:

- OKa3aHUe CIeUaINCTaMU ITOMOILY WHBAJIUAAM B [10CAJIKE B TPAHCIIOPTHOE CPENICTBO U
BBICAQ/IKE U3 HEro Iepe]] BXOJIOM B IOMEIIEHHUS, B KOTOPBIX IPEIOCTABISAETCS MyHHUIUIIAIbHAS
ycllyra, B TOM YHCJIE C UCIIOJIb30BAHUEM KpPECIa-KOJISCKU;

- OecnpenaTCTBEHHBIN BX0Jl MHBAIM/IOB B IOMELIEHUE U BBIXO/ U3 HETO;

- BO3MOXKHOCTb CaMOCTOSITEIBHOIO MEPEIBWKEHUS HWHBAIWIOB 10 TEPPUTOPUHU
OpraHHu3aIiy, IOMEIIEHUS, B KOTOPbIX OKa3bIBA€TCS MyHULIUIIAIbHAS YCIIYTa;

- COIIPOBO’KACHHWE WMHBAJIMJOB, UMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIUH 3pEHHUS U
CaMOCTOSITEJIbHOTO MEPE/IBIKEHHUS, U OKa3aHWe UM IOMOIIM Ha TEPPUTOPUU OpraHU3aLuH,
MIOMEUICHHUS, B KOTOPBIX OKA3bIBACTCS MYHHUIIMIIAIbHAS YCIIYTa;

- HaJJIeXallee pasMelIeHre OO0OpYIOBaHMS M HOCUTENCH MHPOpMAIMH, HEOOXOIUMBIX
i o0ecrieyeHus OECHpensTCTBEHHOTO JO0CTyNa WHBAJIMIOB B MOMELICHUS M K yciIyram, C
YUETOM OTPAaHUYEHUN UX KU3HEACSATEIIbHOCTH;

- ny0nMpoBaHre HEOOXOAMMOM /ISl MHBAJIMAOB 3BYKOBOM M 3pHUTENBbHON MH(OpManuy, a
TakKe HaAMUCEH, 3HAKOB M WHOM TEKCTOBOM W rpaduyeckod HHPOPMAIIUK 3HAKAMH,
BBITTOJIHEHHBIMH pelibe(hHO-TOYEUHBIM IpUQTOM bpaiins;



- IOMYCK CypAONepeBOIUNKa U TH(PIOCYPIOTIEPEBOAUNKA;

- JIOMYCK COOaKku-TPOBOJHMKA TPU HAJUYUM JOKYMEHTAa, IOJATBEPKIAIOLIETO €€
crenuaibHoe OOy4YeHHE M BBIJAHHOTO MO (opMe M B MOpPAIKE, KOTOPHIE OIPEIENISIOTCS
(benepaabHbIM OPraHOM HCIIOJIHUTEIBHOM BIACTH, OCYIIECTBISAIOMUM (YHKIUHU IO BHIPAOOTKE U
peanu3aluy roCy/1apCTBEHHOW MOJIMTUKU U HOPMATHBHO-TIPABOBOMY PETYIUpPOBAHHIO B chepe
COIMATLHOM 3aIIIUThI HACCIICHHUS;

- IPEJOCTaBJICHUE NPU HEOOXOJUMOCTH YCIYI'H 10 MECTY KHUTEIbCTBA MHBAIMIA WU B
JTUCTAHIIMOHHOM PEKUME;

- OKa3aHME CIELMAINCTaMH MHOM HEOOXOIMMOH MOMOIIM WHBAJIUAaM B IPEOJIOJIEHUU
OapbepoB, MPEMSITCTBYIOIIMX MOJYUYEHUIO MU YCIYT HapaBHE C IPYrUMH JTUIAMHU.

2.12. Tloka3zaTensiMH JOCTYITHOCTH M KadyecTBa MYHUIMNAIBLHOW YCIYTU SBISIOTCA
MPEAOCTABICHUE MyHUIUIIATBHOM YCIIYI'M WJIM OCYIIECTBICHUE OTAECIbHBIX aJIMUHUCTPATUBHBIX
IpoIelyp B 3JIEKTPOHHOU (popMme, mosryueHue 3asiBUTeaeM HHPOPMAIUU O XO€ MPEJOCTaBICHUS
MYHHUIIUTIAJIBHOW YCIAYTrd C MCHOJIB30BAaHUEM CPEACTB Tesle(OHHOUW CBSI3H, 3JIEKTPOHHOTO
WH(POPMHUPOBAHUS, COOITIOIEHUE CPOKOB MPEIOCTABICHHUS MyHUIIUTIAIILHON YCITyTH, OTCYTCTBHUE
XKajod M TPpeTeH3Uid CO CTOpPOHBI 3asBUTENSA, a Takke CyAeOHBIX aKTOB O NpPHU3HAHHUH
HE3aKOHHBIMM pELICHUM, nelcTBUil (0€31eiCTBYSI) YIOJTHOMOYEHHOIO OpraHa U JIOJKHOCTHBIX
JIU1 YIIOJTHOMOYEHHOTO OpraHa.

2.13. Vuple TpeOOBaHUS, B TOM YHWCIIE YYUTHIBAIOUINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHITUTIATBHBIX YCIIYT B 3JIeKTpoHHOU popme u MDILI.

OCOOEHHOCTH OCYILECTBIICHUSI OTIENBHBIX aJMUHUCTPATHBHBIX MpPOIENyp, ACHCTBUH,
BBIMIOJTHEHHE KOTOPBIX O0O0ECTIEYMBACTCS 3asBUTENIO IPH MPEIOCTABICHUH MYHUIIUIAIbHON
YCIYTH B JJEKTPOHHOU (opMe, M TPENOCTaBICHUS MYHUIIUNAIBbHOW yciayru uepe3 MOI]
YCTaHOBJIEHBI B paznene 3 Permamenra.

3. Cocras, OCJI€A0BATEJIBHOCTD H CPOKH BBINOJIHEHHS AJIMUHUCTPATHBHBIX IIPOLERYP,
TpeOOBaHMsl K NMOPSAKY X BbINOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aIMMHUCTPATUBHBLIX MPOLEAYP B 3JIeKTPOHHOI opMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHUS AIMUHUCTPATHBHBIX npouexyp B M®PI{

3. [IlpemocraBieHne MYHUIIMIAIBHONH YyCIYrHM BKJIIOYAeT B Cce0S  CIICAYIONIUE
aIMUHHUCTPATHBHBIE TIPOIIEAYPHI:

- TIpUeM U peructpanus (0TKa3 B MpHeMe) 3asBICHHS, B TOM YHCIE, TIOCTYITHBIIETO B
AJIEKTPOHHOHU (hopMe, U MPUIIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX JUIs MPEIOCTAaBICHUS
MYHHUIIUTIAIBHON YCITYTH;

- (dbopMupoBaHue 51 HallpaBJICHUE MEXBEIOMCTBEHHBIX 3a1pocoB
0 MPEeOCTaBICHUU JOKYMEHTOB (MH(MOPMAIINN);

- paCCMOTPCHUC 3ad4BJICHUA U NPpUJIAraCMbIX JOKYMCHTOB, HIPUHATHUC PCIICHUA 110 UTOTaM
paccMOTpEHHS.

3.1. [IpueM u perucrpanus (0TKa3 B MpHeMe) 3adBJICHHS, B TOM YHCIe, MOCTYNHUBILIErO B
AJIEKTPOHHOU (hopMe, ¥ MpUJIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MYHULUNATIbHON YCIYTH.

3.1.1. OcHoBaHMEM /IJIsl Hayasa BBHITOJHEHHS aJIMUHUCTPATUBHOW MPOIEIYPHI SIBIISETCS
IIOCTYIUICHUE B YIOJHOMOYEHHBIM OpraH 3asBICHUS U INPUIAraéMblX K HEMY JIOKYMEHTOB
MIOCPEJICTBOM JINYHOTO OOpallleHus 3asiBUTENIS, IOYTOBOIO OTIPABIIEHUS, B JIEKTPOHHOI (hopme
unu uyepe3 MOILI

3.1.2. Ilpuem 3asiBIeHHS M TMpWIAra€MbIX K HEMY JOKYMEHTOB OCYLIECTBIISIOT
JOJKHOCTHBIE JIMIA YIIOJTHOMOYEHHOr0 oprana i MOII,

3.1.3. Ilpu nuuHOM OOpalICHUH 3asSBUTENS JOJDKHOCTHOE JIUIO0 YIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPEIOCTABIEHWE MYHUIMNAIBHON yciyrd, cnenuanuct MOIL],
OCYIIECTBISIOUN MpPHUEM JOKYMEHTOB, IPOBEPSET KOMIUIEKTHOCTh MPEICTABICHHOTO B




COOTBETCTBUM C MyHKTOM 2.5.1 PeriamenTa makera JOKYMEHTOB, NP HEOOXOAMMOCTHU JIENIaeT
KOITUIO C TIPEJICTaBICHHBIX 3asBUTENIEM MOJUITMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

[lonyueHnue 3asBieHMs W IpWIaraéMblXx K HEMY JOKYMEHTOB IIOATBEP)KAAeTCs
YIOJIHOMOYEHHBIM OpPraHOM ITyTeM BblAAuu (HAIpPaBIECHUs) 3asBUTEI0 PACIUCKH B MOJYyYEHUU
JOKYMEHTOB C YKa3aHMEM HX MEpEedHs M JaThl MX IOJYYEHUS YIOJIHOMOUYEHHBIM OpPIaHOM, a
TaKKe C yKa3aHWEM IIEepeuHsi CBEJEHHM M JIOKYMEHTOB, KOTOpble OyIyT MOJy4eHbl IO
MEKBEIOMCTBEHHBIM 3arpocaM. B ciydae npegocrasiieHus JoKymeHTOB yepe3 MOILI pacnucka
BbIIjaeTCs ykazanHbiM ML,

IIpu nocryruieHny 3asBIEHUS U NIpUIAraeMsIX K HeMy NOKyMeHTOB B ML, nocnenuuit
HE MO3/Hee JIHs, CIEIYIOUIEro 3a JHEM MX MOCTYIUIEHHs, 0OeclieunBaeT nepeaaydy 3asBiIeHUs U
MpUJIaraéMbIX K HEMY IOKYMEHTOB B YIIOJTHOMOYEHHBII OpraH.

3.1.4. Ilpu mocTymjeHUH 3asiBJICHUSI MO TOYTE JOJKHOCTHOE JIUIIO YHOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHUE MYHUIMNAIBHON yCIyru, IpUHUMAET U
PETUCTPUPYET 3asIBICHHUE C IPUIAra€MbIMHA K HEMY TOKYMEHTAMH.

[Tonydyenue 3asBieHHs B (QOpMEe DIIEKTPOHHOTO JOKYMEHTa M IPHJIAraeMblXx K HeMy
JOKYMEHTOB TOATBEPKAACTCA YIOJHOMOYEHHBIM OPIaHOM IIyT€M HAalpaBICHUS 3asBUTEIIO
YBEIOMJIEHHSI, COJIEPKALIETO BXOAAIIMI PETUCTPALIMOHHBIA HOMED 3asIBIICHHUS, 1aTy MOTyYEHUS
YIIOJTHOMOYEHHBIM OpPraHOM YKa3aHHOI'O 3asiBJICHHSA M IPWJIAracMbIX K HEMY JOKYMEHTOB, a
TaKXKe MepeueHb HAMMEHOBAaHUH (paiiiIoB, MpeACTaBICHHBIX B ()OpME JIEKTPOHHBIX TOKYMEHTOB,
C yKa3aHHMEM HX 00beMa, a TAaKXKe MepPeyuHs CBEICHUHN U JOKYMEHTOB, KOTOpbIE OyIyT MOJy4YEeHbI
110 MEKBEJJOMCTBEHHBIM 3aIIpocaM (J1ajee - yBeJJOMJIEHUE O MOJyUYEeHUH 3asBICHUS).

VYBenoMieHHe O IIOJIyYEHHUU 3asBJICHUS HAINpPaBISETCS YKa3aHHBIM 3asBUTEIIEM B
3as1BJICHUH CTIOCOOOM HE MO3/Hee paboyero JHs, CIEIYIOIIEro 3a JHEM IOCTYIIEHUS 3asBIICHUS
B YIIOJIHOMOUYEHHBIN OpraH.

3.1.5. Tlpu moCTyIUIGHWH 3asBICHHUS B JJCKTPOHHOW (opMe TOJDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHHUIMIAIBHOM YCIyTd, B
TeyeHue 1 paboyero JHS € MOMEHTa €ro PEerucTpauud MNPOBOAUT MPOLENYPY NPOBEPKHU
JeHCTBUTENIPHOCTH KBaJIM(PULIMPOBAHHON MNOJNKMCH, C HCHOJIb30BAHUEM KOTOPOIl MOANHCAHO
3asBIeHUE (MTAKET 3JEKTPOHHBIX JOKYMEHTOB) O MPEJOCTaBICHUM MYHUIMNAIBHOM YCIIYTH,
IIpeycCMaTpUBAIOIIYIO IPOBEPKY COOIIOIEHUS YCIOBUH, YKa3aHHBIX B ctaThe 11 denepanbHoro
3aKOHa
Ne 63-@3.

B ciayuae ecnu B pesynbrarte mpoBEpKH KBATU(DHUIIMPOBAHHON TOIMUCH OYET BBHISIBICHO
HECOOJII0/IEHNE YCTAaHOBJICHHBIX YCIOBUI NMPU3HAHUA €€ JACHCTBUTEIbHOCTH, YIOJTHOMOYEHHBIN
OopraH B T€UEHUE TpexX AHEH co JHS 3aBepUICHHs MPOBEJICHUS TaKOW NMPOBEPKH HMPUHUMAET
pemieHrue 00 OTKa3e B IpHEME K pPACCMOTPEHHIO 3asBICHUS U HAalpaBiseT 3asBUTEIIO
yBeIOMJIEHHE 00 3TOM B 3JIEKTPOHHOH (opMe ¢ yka3aHHeM MyHKToB cTtathu 11 denepanbHoro
3akoHa Ne 63-®D3, KOTOpBIE NOCIYKWIM OCHOBAaHUEM IJIsi NPHUHATHSA YKAa3aHHOI'O PEILEHUS.
Takoe yBegoMJIEeHHE MOANMCHIBACTCS  KBAIM(PUIMPOBAHHONM TMOJIUCHIO  PYKOBOJUTEIS
YIIOJTHOMOYEHHOT'0 OpraHa Wiy YIOJHOMOYEHHOI'O UM JOJDKHOCTHOTO JIMIIA U HAIPABIIAETCA 1O
aZpecy AJIEKTPOHHOM MOYTHI 3asBUTENs JMOO B €ro JUYHbIM kabuHer Ha EnunHom mopraie
roCy/lapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT.

3.1.6. MakCUMaJIbHBIN CPOK BBITTOJIHEHUS aIMUHHCTPATHBHON TIPOICTYPHI:

- IpY JINYHOM TIpUEeMe Ipax/iaH - He Oojee 15 MUHYT;

- IpHU NOCTYIUICHHMH IO II04YTe, IOCPEACTBOM ENHMHOrO moprajna rocyaapCTBEHHBIX M
MYHUIUNATBHBIX YCIyr win yepe3 M®L] — B teuenue 1 pabodero 1IHs, CIEAYIOIIETO 3a JTHEM
NOCTYIUIEHUsl  3asBJIEHUS O IPEAOCTaBICHMM BOAHOTO OOBEKTa B IIOJb30BAHUE B
YIIOJIHOMOYEHHBIN OpTraH.

VYBenomiieHue o0 OTKa3ze B IpUEME K PACCMOTPEHUIO 3asBJICHUS, B CIIy4ac BBIIBICHUS B
XOZIe TPOBEPKU KBAJTHU(PHUIMPOBAHHON MOJMUCH 3asBUTENS HECOOJIOACHUS YCTAHOBIICHHBIX
YCJIOBUM MPU3HAHUS €€ ICHCTBUTEIHLHOCTH HAMPABISETCS B TEUCHHUE 3 JHEH CO JIHS 3aBEPIICHUS
IIPOBEACHUS TAKOU IIPOBEPKHU.
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3.1.7. Pe3ynpTaToM UCMIOTHEHUS aIMUHUCTPATUBHOM MPOLIEIYpHI SBISETCS

- IPHEM W PETUCTpAIHs 3asBIICHU, BbIada (HAIPaBICHNAE B DJIEKTPOHHOM BHUJIC WIH B
M®II) 3asBUTEN0 PACIUCKU B TMOJTYYECHUH 3aSBJICHUS U NPUWIOKEHHBIX K HEMY TOKYMEHTOB
(yBemOMJICHUS O TIOJTYYEHUH 3asIBJICHU);

- HampaBJeHHE YBEIOMJICHHS 00 OTKa3e B IMpHEME K PacCMOTPEHHIO 3asBICHHUS IO
OCHOBAHMSIM, YCTAHOBIICHHBIM ITYHKTOM 2.6 PerimamenTa.

3.2. PopMHUpOBAHKE W HANPABICHHE MEXBEJIOMCTBEHHBIX 3aIPOCOB O IMPEIOCTABICHUU
JTOKYMEHTOB (MHDOpPMAIIH).

3.2.1. OcHoBaHUEM AJISl HAYaIa aJMHUHACTPATHBHON MPOLIEIYPHI SBISIETCS HE
MIPEICTABICHUE 3asBUTEIEM - IOPUIUYECKUM JIMLOM 110 COOCTBEHHOW MHHUIIMATUBE JTOKYMEHTA,
MIPETYyCMOTPEHHOT O ITyHKTOM 2.5.2 PernamenTa.

3.2.2. B cayuae ecnmm nokymeHT (MHpOpMamus), MPEAYCMOTPEHHBIH MyHKTOM 2.5.2
Pernamenra, He ObUT NpEACTaBJICH 3asBUTEJEM IO COOCTBEHHOW HMHHUIMATHBE, JTOJKHOCTHOE
JMIO YIMOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPENIOCTABICHUE MYHUIMIAIBHON YCIYTH,
TOTOBUT M HAINpaBIIE€T B YCTAaHOBJICHHOM 3aKOHOJATENLCTBOM IOPSAIKE MEXBEIOMCTBEHHBIC
3aMpoChl B OPTaHbl, B paCIOPSKEHUH KOTOPBIX HAXOJATCS YKa3aHHBIN JTOKYMEHT U MH(POPMALIHSL.

3.23. B cnyyae eciau 3asgBUTEIIEM CaMOCTOSITEIbHO IPEJICTaBIEH JOKYMEHT,
HEOOXOAMMBbIE Al  NPEAOCTABICHHS MYHUIMMAIBHON YCIYTM M B PacloOpsKeHUU
YIIOJIHOMOYEHHOT'0 OpraHa MMeeTcs BCsl MHpOpMaius, HeoOXoauMasi Uil ee MpeAoCTaBICHHUS,
JOJDKHOCTHOE ~ JIMIIO  YINOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE 3a IPElIOCTaBICHHE
MYHUIUTATBHONH  YCIIYTH, TEPeXOAUT K HCIOJHEHHIO CIEAYIOMEeH aJIMHHHUCTPAaTUBHON
npornenypsl Pernamenra.

3.2.4. MakcuManbpHBIi CPOK MCIIOTHEHHS aJMHHUCTPATHBHON MPOLEAYpPHI - 2 pabodmx
JHEH co JHS OKOHYAaHUsS pHeMa JOKYMEHTOB M PETUCTPalMU 3asBICHHUS.

3.2.5. Pe3ynpTraTOM  UCHOJHEHWS  aJIMUHUCTPATUBHOM  IpOLELYpbl  SIBISAETCS
(bopMHUpOBaHKE M HAIIPABJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB JIOKyMEHTOB (MH(OpMALN).

3.3. PaccMoTpeHHEe 3asdBJICHUS W MPUJIAraeMbIX JTOKYMEHTOB, NPUHATUE PEUICHUs MO
UTOraM PACCMOTPEHUS.

3.3.1. OcHoBaHMeM MJisi Havaja agMHUHHCTPATUBHON MPOIEIYpHI SBISETCS MOTYYCHUE
JOJDKHOCTHBIM  JIULIOM  YIIOJIHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IIPENOCTaBICHHE
MYHHIIUTIAJIBHON YCIIYTH, BCEX JOKYMEHTOB (MHPOpMAIIH), HEOOXOIUMBIX AJIsl IPEIOCTaBICHUS
MYHHMLIMNAJIBHOW YCIYTH, B TOM 4YHCJIE IPEACTABICHHBIX B IOPAIKE MEXBEIOMCTBEHHOIO
B3aUMOJEHUCTBHS.

3.3.2. JIOIKHOCTHOE  JIMIIO  YIOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE  3a
MIPEIOCTaBICHUE MYHHUIUNAIBHON yCIyrd, paccMaTpuBaeT IpPeACTaBICHHbIE TOKYMEHTHI U
nHGOPMAIIMIO HA MPEeIMET OTCYTCTBUS (HaJW4uWs) OCHOBAHMS JUIA OTKa3za B IMPEIOCTaBICHUU
MYHHULIUNIAJIBHON YCIyTH, MPEAyCMOTPEHHOT 0 ITyHKTOM 2.7.2 PernamenTa.

3.3.3. Ilo urtoram paccMOTpeHHs [OJDKHOCTHOE JIMIO YHOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHUIMIIAJBHOW YCIyru, MOATOTaBIMBAaeT MO (opMme,
conepxamieiics B mpuwiokeHun Ne 2 k PermameHTy, mpoekT pemieHHss 00 HCIIOIb30BaHUU
JIOHHOT'O I'pyHTa MO0 MPOEKT pelieHus: 00 0TKa3e B IPEAOCTaBICHUN MyHUIUIAILHON YCIIYTH.

B pemennn 00 UCONb30BaHUM JOHHOTO IPYHTA B Clly4ae €ro UCIOJIb30BAHUS B MHTEpPECaX
(u3MYECKOro JIMLa, FOPUANYECKOrO JIMLA, OCYLIECTBISIONIMX IPOBEIEHUE THOYIITYOUTEIbHbBIX U
Jpyrux padoT, CBA3aHHBIX C M3MEHEHUEM JIHA U OEperoB BOAHBIX 00BEKTOB, JTUOO TPETHUX JIHIL
YKa3bIBaIOTCS CIEAYIOIIHE CBEJCHUS:

a) 1151 OPUINYECKUX JIHIL;

IIOJIHOE M COKpAlIeHHOE (IIPY HAJMYMHU) HAMMEHOBAHUS I0PUIUYECKOT0 JIULIA;

OCHOBHOM I'OCYJJapCTBEHHBIN PETUCTPALIMOHHBIA HOMED;

UIECHTU(PUKALIMOHHBII HOMEp HAJIOroIUIaTeNIbIINKa;

aZipec IPUINYECKOTr0 JIMLA B MPEJIesIax MECTa HAX0XKIEHUS IOPUANUYECKOTO JINLA;
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0) s GU3NYECKUX JINIL:

dbamuus, UM, 0TYECTBO (TIPU HATUYHH);

aJipec perucTpaIuy Mo MECTY )KUTEIhCTBA (MIPEOBIBAHNA);

B) JJIsl UHAUBHUIYAJIbHBIX IPEIpUHUMATENCH:

dbamunusi, UM, OTY4ECTBO (TIPU HATUYUH);

OCHOBHOM rOCyJapCTBEHHBIN perucTparuoOHHbIN HOMEp VHUBUYaAIBHOTO
IIpeANpUHUMATES;

UACHTU(PUKAMOHHBIN HOMEP HaJIOrOIJIaTeNbIIHNKA;

aJipec perucTpaluu 1o MECTY )KUTEIbCTBA.

[lpoext pemenuss 00 OTKaze B MHCHOJIB30BAHMM JOHHOTO TPYHTAa TOTOBHUTCSA
JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa INpU HaJIW4YMM OCHOBaHMWS NI OTKasa B
MPEIOCTAaBICHUH MYHULIUTIATIBHON YCIYTH, IPEIYCMOTPEHHOT0 IMMyHKTOM 2.7.2 Pernamenra.

B cimydae oTka3za B IPENOCTABICHUM MYHMIMIIAIBHOW YCIYTH YIOJHOMOYEHHBIA OpraH
UHGOPMHpPYET 3asBUTENS O NMPUYMHAX TAKOTO OTKa3a C yKa3aHHEM NepedyHs IOKYMEHTOB U
MH(pOpMaLNU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX CTAJIM MPUUYMHON OTKAa3a, a TAaKxkKe
C yKa3aHMEM T[IepeyHs YCTAHOBJIEHHBIX (eAepalibHBIMU 3aKOHAMH H  (WIM) WHBIMHU
HOpPMaTHBHBIMU NPAaBOBBIMHU aKTaMHU TpeOOBaHM, HECOOTBETCTBUE KOTOPBHIM IOBJIEKIO OTKa3 B
MIPEIOCTaBICHUN MYHUIIUTIAIIBHON YCITYTH.

3.3.4. Ilpoekt peuieHus 00 MCIOIB30BAHUU JIOHHOTO I'PYHTa WM HPOEKT peleHus od
OTKa3e B IPEJOCTaBICHUM MYHUIMNAIBHOM YCIYI'M MpPEACTaBISETCS JOMKHOCTHBIM JIMLIOM
YIIOJTHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIM 3a INPEAOCTaBICHUE MYHHUIMMAIBHOM yCIyru, Ha
MOJINKCH PYKOBOAUTEIIO YIOJHOMOYEHHOI'O OpraHa Uik YIOJHOMOYEHHOMY UM JTOJKHOCTHOMY
JULY.

PykoBoauTeNnb yoJIHOMOYEHHOIO OpraHa WIK YIIOJIHOMOYEHHOE UM JI0JIKHOCTHOE JIUIIO,
pacCMOTpEB IOJYYEHHBbIE JOKYMEHTBHI, B Cllydae OTCYTCTBHMsI 3aMEYaHUN IOANKCHIBAET
COOTBETCTBYIOIIEE PEILICHUE.

[lonnmucanHOE pElIEHNE PETUCTPUPYETCSH AODKHOCTHBIM JIMLIOM, YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 32 IIPEIOCTABICHUE MYHUIMNAIBHON YCIYrHM, B YCTaHOBJIEHHOM
MOpsAJIKE.

3.3.5. Pemenne ymoiqHOMOYEHHOTO OpraHa BBIAACTCS 3asBHTENIO TOJ PACHUCKY JHOO
HaIpaBJIAETCA €MY JOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHULMIIAIbHON
YCIYTH, YKa3aHHBIM B 3aBJICHUH CIIOCOOOM:

- IOCPEJCTBOM IIOYTOBOT'O OTIPABIEHUS (110 apeCcy, yKa3aHHOMY B 3asBJICHUN);

- B BUJIE DJIEKTPOHHOI'O JOKYMEHTa, Pa3MEIEHHOI0 Ha OQUIMAIBHOM caiiTe, CChUIKA Ha
KOTOpBIM HANpaBJISETCS YINOJIHOMOUYEHHBIM OpPIaHOM 3asBUTENIO IOCPEACTBOM 3JIEKTPOHHOU
MIOYTHI;

- B BHJIE JIEKTPOHHOI'O JOKYMEHTA, KOTOPBIN HANPaBIISIETCS YIIOJIHOMOUYEHHBIM OPTaHOM
3asIBUTEIIIO IOCPEICTBOM IEKTPOHHOM IOYTHL.

B ciyyae npencrasnenus 3assieHus yepe3 MOL] pewenne nHanpasisercs B MOL nis
€ro nepeady 3asBUTEII0, €CIIM UM HE yKa3aH MHOH CII0co0 ero MoxydeHus.

3.3.6. MakcuMasIbHBI CPOK MCHOJHEHHUS aIMHHUCTPATUBHOM MHpouexypbl - 7 JHEH c
MOMEHTA IMOJIy4EHHUS! IOJDKHOCTHBIM JIMIOM YIIOJHOMOYEHHOIO OpraHa, OTBETCTBCHHBIM 3a
MIPEJOCTABICHNE MYHUIUIIAJIBHON YCIyrd, BCEX IOKYMEHTOB (MH(pOpMAalnuu), B TOM YHCIE
IIOJY4eHHbIX B  paMKaX  MEXBEJOMCTBEHHOIO  HMH()OPMALMOHHOIO  B3aUMOJEHCTBHA,
HEOOXOAMMBIX JIJIsI IPEIOCTABICHUS MYHHUIIMIIATBHOM YCIyTH.

3.3.7. Pe3ynpTaToM MCTIOIHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS:

- pelLIeHrne yIOJIHOMOYEHHOI'0 OpraHa 00 UCIOIb30BAHUM JIOHHOTO TPYHTA;

- pellleHHe YIMOJHOMOUYEHHOI'O OpraHa o0 OTKa3e B INPEJOCTaBICHUU MYHUIMIAIbHON

YCIIYTH.
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3.4. Iopsanok ocyliecTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B JNEKTPOHHOU (opme, B
TOM YHCJIE C UCTIONIb30BaHeM EnHOTo mopTana rocy1apcTBeHHBIX U MYHHUIIUITATbHBIX YCITYT.

3.4.1. Ilpu mpenocTaBleHUH YHNOJIHOMOYEHHBIM OPraHOM MYHHMLMIAIBHOW YCIYTH B
3NEeKTpoHHOU (hopme mocpeacTBoM EauHOro mopraia rocylapCTBEHHBIX U MYHHIIMIIAJIbHBIX
YCIIYT 3asiBUTEII0 00€CIIeYNBACTCS BBHIIIOIHEHUE CIEYIOINX ASUCTBUH (ajiee — AeUCTBUS):

NoJTy4eHre HH(pOPMAIUH O TOPSIKE U CPOKAX MPETOCTABICHUS MYHHUIIUITATBHOHN YCIIyTH;

3alMCh ~HAa TpUeM B  YIOJIHOMOYEHHBIM OpraH A  TOAayd  3ampoca
0 MPEOCTABICHUN MYHUIIUITAILHON YCIIYTH (J1ajiee — 3ampoc);

(dbopMUpOBaHHE 3aMpoca;

NpUEM M PETUCTpallks YHNOJHOMOYEHHBIM OpPraHOM 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JIJIsI TPEIOCTABICHUSI MYHHIIMIIATBHON YCIYTH;

MOJIy4YeHHUE pe3yibTaTa MPel0CTaBICHNUs MyHUIIUTIATbHON YCIYTH;

MOJTy4EeHUE CBEJIEHUH O X0/Ie BHIIIOJIHEHHUS 3aIpOCa;

OCYIIIECTBJICHUE OLEHKH KayecTBa MPEJOCTaBICHHS MYHUIIUNIAIBHON YCIYyTH;

nocyneOHoe (BHecyneOHOe) o0XxalloBaHUE PEIICHUN U JeicTBuil (0e31eiicTBIs) opraHa
(opranmzanuu), JODKHOCTHOTO JIMIIa oOpraHa (opraHu3anuv) Ju00 MYHUIUIIAIBHOTO
CITY’KalIlLETO;

aHKeTUpOBaHUE 3asBUTENs (IPEObSABICHHUE 3asBUTENIO TEpPEYHS BOIMNPOCOB U
MCYEPIIBIBAIOIIETO TIEPEYHsI BAPHAHTOB OTBETOB HA YKAa3aHHBIE BOIIPOCHI) B IEIISAX ONpPEICTICHUS
BapHaHTa MYHUIIMIAJIbLHOW YCIYTH, NPEIyCMOTPEHHOTO aJMHHHUCTPATUBHBIM PpErJIaMEHTOM
MPEOCTABICHNS MyHHIIUIIAIBHOW YCITYT'H, COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS;

MpeIbsSBICHUE 3asBUTENI0O BapUaHTa MPEIOCTABICHUS MYHUIUNAIBHON  YCIyTH,
MPEIYCMOTPEHHOTO aJIMUHHCTPATUBHBIM PETJIAMEHTOM TPENOCTABICHUS MYHHUIUIAIBLHON
YCIyTH.

3.4.2. Jlna mnpenocTaBleHUs MYHUIMNAIBHOM YCIYrH C HCIOJIb30BaHHEM Ennnoro
MopTana rocyAapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT 3asiBUTEINb 3aMoiaHsIET GopMy, B KOTOPOM
HEOOXOJIMMO YyKa3aTh CBEJCHUs, HEOOXOAMMble i moiydeHus yciayru. OOs3aTenbHble K
3aMOTHEHHIO MOl OTMEYAIOTCS 3BE3JOUKOM.

3.4.3. 3asBneHue CUUTAETCSl OTHPABICHHBIM IIOCJIE IOJIYYEHHUS  3asBUTEIEM
COOTBETCTBYIOIIETO JJIEKTPOHHOTO YBEIOMIICHUS B IJWYHBIA KaOWHET 3asBUTENS WIH €ro
npeacTaBuTeNs HA EQMHOM mopTale rocy1apCTBEeHHBIX M MYHUIUITATIBHBIX YCITYT.

34.4. B xozme TmpenoOCTaBICHUS MYHUIMIAIBHON YCIYTH 3asSBUTENb MOJydYaeT
YBEIIOMJICHHSI O CTAaTyce YCIyTd B JIMYHOM KaOWHETE 3asABUTEIS WM €ro NpPEJCTaBUTENs Ha
EnnHoM nopTtane rocy1apcTBEHHBIX U MYHHIIMIIATBHBIX YCITYT.

3.4.5. 3asBUTENO B KauyecTBE pe3yibTaTa NPEIOCTABICHUS YCIYTH OO0ECIeYnBaACTCA
BO3MOKHOCTh TIOJYYEHHUSI JJIEKTPOHHOI'O JOKYMEHTa, MOJIMMCAHHOTO C HCIOJIb30BaHUEM
YCWICHHOU KBATHU(UIIUPOBAHHOM SJIEKTPOHHOM MO IITUCH.

[lpy momyueHuM pe3yabTaTa MpeNOCTaBICHUs yciayru Ha EnuHoM  mopTtane
TOCYJapCTBEHHBIX W  MYHUIUMAIBHBIX YCIyr B (opMe DIIEKTPOHHOTO JIOKYMEHTa
JIOTIOJTHUTEIBHO 00€CIeYnBaCTCSI BO3MOXKHOCTD MOJIYUYECHHUS 110 JKEJIAHUIO 3asiBUTENS JOKYMEHTA
Ha OyMa)KHOM HOCHUTEJE, MOATBEPIKIAIOIIET0 COJEPKaHNe AIEKTPOHHOTO TOKYMEHTA.

HNudopmanust 00 3IEKTPOHHBIX JOKYMEHTaX - pe3yibTaTaxX MPeJOCTaBICHUS YCIYT, B
OTHOILIIEHUU KOTOPBIX MPEJOCTABISAETCS BO3MOXKHOCTb, IPEIYCMOTpEHHas ab3aleM BTOPBIM
HACTOSIIEr0 MYHKTa, pa3Melaercs omeparopoM EauHOro mnoprana rocylapcTBEHHBIX H
MYHHULIUNAJIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETe UM B 3JIEKTPOHHOM popme 3ampoca.

B03MOXHOCTb MOTy4eHUs! pe3ynbTaTa MPEAOCTABICHHUS YCIYrd B GOpPME 3JIEKTPOHHOTO
JOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HocuTese oOecreyuBaeTcsl 3asBUTENI0 B TEUEHUE
CpOKa JeMCTBUS pe3ysbTaTa HpeOoCTaBICHHUs YCIYyTd (B clydae eCiM TaKOH CPOK YCTaHOBJICH
HOPMaTHUBHBIMH TPaBOBBIMH akTaMu Poccutickoit ®deneparun).
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ITpunosxxenue Ne 1 k Pernamenty
®opmMma

3asBieHue
0 PacCMOTPEHUHU BO3MOKHOCTH MCTIOJIB30BaHMsI IOHHOTO TPYHTA,
yKa3aHHOTro B yacTH 2 ctaThu 52.3 Boanoro kojaekca Poccutickoit @enepaiuu,
B MHTEpecax (GU3NUECKOro JIUIA, FOPUINIECKOTO JIUIA, OCYIIECTBIISIONINX MPOBEICHUE
JTHOYTITYOUTENBHBIX U APYTUX padoT, CBA3aHHBIX C U3MEHEHUEM JIHA U OEPETOB BOJIHBIX
00BEKTOB, TNOO TPETHUX JIUII

(HaMMEHOBaHUE YIIOJHOMOYEHHOI'O OpraHa MECTHOTO CaMOYIIPABIICHNUS )

(11 FOPUAMYECKOTO JIMIA — TIOJTHOE U COKPAIIEHHOE
(pu HaTMYWK) HAMMEHOBAHUS, 111 PU3HUECKOTO JIMIIA WU JIJIsl HHIMNBHYaTbHOTO
peITPUHAUMATEIIS —
(baMuus, UMsi, OTYECTBO (ITPU HATMYNH )
JI1st 'opuAMYEecKoro IMna:
JICHCTBYIOIIETO Ha OCHOBAHUU:

(BUA yupeIUTEIbHOIO JJOKYMEHTA)
OCHOBHOH TOCYJapCTBEHHBIN PErUCTPALIMOHHBII HOMED

3aperucTpupoBaHHOTO

(keM M Korja 3aperucTpupOBaHO FOPUINYECKOE JIHILIO)
Anpec B peierax MecTa HaXOXKICHHS IOPUANUECKOro JIUIA

NnentudukaimoHHbII HOMEDP HAJIOTOTIATEbIIHKA

B mune

(TOMKHOCTD, IPEACTABUTEND, (PaMUIIUS, UMS, OTYECTBO (MPU HATTUIHH )
JaTa poXKICHUS

[Tacnopt rpaxaannna Poccuiickoit @enepanuu

(cepusi, HOMep, K€M U KOT/1a BBbIJIaH, KO MOAPa3ACICHUS)
aJipec perUCTpaluy M0 MECTY )KUTEIbCTBA (MPeObIBaHNS)

KOHTaKTHBIN Tee(oH
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JEUCTBYIOLIMNA OT UMEHH IOPUIUYECKOTO JINLA:
0e3 TOBEPEHHOCTH

(710, MMEIOIIEe MPABO ICHCTBOBATh OT UMEHH IOPUINUECKOTO
auina 0e3 JOBEPEHHOCTH B CHITY 3aKOHA WJIU YUPEIUTENIbHBIX JOKYMEHTOB)
Ha OCHOBaHUU JOBEPEHHOCTH, YIOCTOBEPEHHON

(pamunms, umsi, 0TYECTBO (MIPH HAIWYMK) HOTapHyca, OKPYT)
« » r., Ne B peectpe

110 UHBIM OCHOBAHUAM

(HaMMEHOBaHUE U PEKBU3UTHI JOKYMEHTA)
Jlist hpu3nveckoro auna:
Anpec perucTpaiuu no MecTy *KHUTelbCcTBa (peObIBaHMs)

JU1d MHAMBUAYAJIBHOTO TPEIPUHUMATEIS:
Azpec perucTpanuy o MecTy KHUTEIbCTBA

OcHoBHOI roCyJapCTBEHHBIN perucTpauOHHbIN HOMEp VUHJHUBUAYaJIEHOIO
IIpeANpUHUMATENSA

WNnentuduxanmoHHbIil HOMEpP HaJIOroMmIaTebIINKa

HpOH_Iy PacCMOTPCTb BO3BMOXKXHOCTD UCIIOJIB30BAHUA JOHHOT'O I'PyHTA, U3BJICYCHHOI'O

(HaMeHOBaHHE MYHHIIMTIAIHLHOTO 00pa30BaHMsl, KaJaCTPOBbI HOMEP 3€MEILHOTO ydacTka (Tpu
HaJW4MH), KOOPJIMHATHI WCIOJb3yeMOW B UHTEpecax (PU3WYECKOro, HOPUIAYECKOTO JIHII,
OCYIIECTBISIONIUX MPOBEACHUE THOYTIIYOUTEIbHBIX U JPYTUX PabOT, CBA3aHHBIX C U3BMEHEHHUEM
JTHA 1 OEPETOB BOJHBIX OOBEKTOB, JIMOO TPETHUX JIUI] YACTH BOJHOTO OOBEKTA JJIsI IPOU3BOJICTBA
paboT, IIoIaAb AKBaTOPUH B KMZ, BUJ pabOT, 00BEMBI U3BIIEKAEMOT'O IOHHOTO TPYHTA)

B HMHTepecax (U3MYECKOTO, FOPUAMYECKOrO JIKIA, OCYIICCTBISIONIMX IPOBEICHHE
JTHOYTITYOUTENBHBIX U IPYTUX PaboT, CBI3aHHBIX C U3MEHEHHUEM JTHA M OEPeroB BOHBIX
00BEKTOB

B UHTCPCCaX TPETbUX JINI]

HY)I(HOC OTMCTHUTD

[Ipunoxenue:
a) KOMHUS JOKYMEHTA, YAOCTOBEPSIOIIETO JUUYHOCTb, — JIIs1 PU3UYECKOTO JIUIIA;
0) TOKYMEHT, MOJATBEPKIAFOLINNA MTOJTHOMOYHSI JIvna Ha OCYILIECTBJICHUE

JEUCTBUHA OT HKMEHU 3asiBUTENS, B CIydae €CIM 3asBIICHUE IOHACTCA MNPEICTABUTEIEM
3asIBUTEIIS;
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B) 3aKJIIOUEHHE TEPPUTOPUATIBHOTO opraHa denepanbHOro arcHTCTBa
1o HEAPOINOIb30BaHUIO 00 OTCYTCTBHH TBEPABIX TTOJIE3HBIX HCKONAEMBIX,
HE OTHOCSIIUXCS K 001IepacpoCTpaHEHHbBIM MOJIE3HBIM HCKOIIAEMbIM;

) 3aKJIIOYEHHE  TEeppUTOpHalbHOro  opraHa  denepaJpHOrO0  areHTCTBa  BOJHBIX
pecypcoB 00 OCHOBaHHMSIX NPOBEICHUS THOYIIYOUTENBbHBIX M JPYrux paloT, CBsI3aHHBIX
C M3MEHEHHWEeM JHa U OeperoB BOJHBIX OOBEKTOB, B pe3yibTaTe KOTOPBIX IOIY4YEH
JIOHHBIN IPYHT.

[IpencraBineHHbIE JOKYMEHTHI U CBEJICHMS, YKA3aHHBIE B 3asIBJICHUH, JIOCTOBEPHBI.
Pacrniucky o npuHATHN JOKYMEHTOB MOIY4HII (TIOIy4dHIIa).

« » 20 T. « » 9« » MUH.
JaTa v BpeMs I0JJauH 3asiBICHUS N
/ /
(monmuch 3asBUTEIIA) (dbamumust, ums, oTYeCTBO (TIpH
HaJIUYUN)

M.IIL. (mpu HamU4un)

[Tpunosxxenue Ne 2 k Pernamenty

dopma

(HaMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJIECHU)
Pemenue
00 MCIOJIb30BaHUU JIOHHOTO I'PYHTA, YKA3aHHOT'O B 4acTu 2 cTaThu 52.3

Bonnoro xkonekca Poccuiickoit @enepanumn

oT

1. Hacrosmee PCUHICHUC ITPHUHATO HA OCHOBAHHHU 3a4BJICHHA:

(711 FOPUAMYECKOTO JIMIA - TIOJTHOE M COKpAIEHHOE (TIPH HAJTMYMK) HAUMEHOBAHUS, JUISI
(U3HYECKOTO JINIIA WIH JJTSI UHIUBUAYAIBHOTO MIPEANPUHUMATENS - (DaMUITUS, HMsI, OTYECTBO
(pu HaNTMYUN)

2. JloHHBI TpPYHT, yKa3aHHBId B yactTh 2 crarbu 52.3 BogHoro koxaekca Poccuiickoit
®denepanuu (1anee - JOHHBIA TPYHT), OyAET UCTIONB30BaH: (HY)KHOE€ OTMETUTD)

B HHTEpecax (HU3UYECKOro JIMIA, IOPHIAWYCCKOTO JIMIA, OCYIIECTBISIOIINX
MPOBEJICHUE THOYTITYOUTENBHBIX U JAPYTrUX paboT, CBSI3aHHBIX C MU3MECHEHHEM JIHA U
OeperoB BOAHBIX 0OBEKTOB

B MHTEpPCECAaX TPETHUX JIMI]

Mecto npoBeaeHust padoT
(HaMMeHOBaHME MYHUIIMIIAIBHOIO 00pa30BaHMsl, KaJaCTPOBbII HOMED
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3EMCJILHOI'O Y4aCTKa (HpI/I HaJ'II/I‘-II/II/I), KOOPAWHATHI 4YaCTHU
BOJHOTI'O 06’BCKT8., HCIIOJIb3YEMOT'O 3aABUTCIIEM JIJISI
IMPOU3BOACTBA pa60T, IIomaab aKkBaTOPpUH B KM )

O06bemsl (MIaHUpyeMble 00BEMBbI) U3BIEKAEMOT0 JOHHOTO IPYHTa

MecTo ckiaaupoBaHus TOHHOIO IPpyHTa (KaJacTPOBbI HOMEp 3eMEJIbHOIO0 y4acTKa)

MecTto (HaKTUYeCKOro HCIOIB30BaHUSI TOHHOTO TPYHTA JUIsl OOECIeYeHHsS] MYHHUIMITATbHBIX
HYX]T (KaJIacCTPOBBIM HOMEp yJacTKa)
4. B ciydae MCIONIb30BaHUsI JJOHHOTO TPYHTa B MHTEpecax (PU3MUECKOro JUIA, FOPUIUIECKOTO
JINILIA, OCYITIECTBIISIONINX MIPOBEICHHE JTHOYTJTYOUTEIIbHBIX
U Jpyrux padoT, CBS3aHHBIX C W3MEHEHHWEM JHa © OEperoB BOJIHBIX OOBEKTOB,
00 TPETHUX JIUIL:
(I71s1 FOPUIMYECKOTO JIUIA - TIOJTHOE U COKpaIIeHHOE (IIPU HAJTHYUHN)
HaMMEHOBaHMS, IJIs1 (PU3UIECKOTO JIMIA WIN JUTsl MHANBUIYaTbHOTO
MpeIpUHUMATENS - (HaMUITUs, IMsI, OTYECTBO (TP HATMYNH)

JI1s1 'opuAM4EecKoro JIMna:
OCHOBHOM TOCYJIaPCTBEHHBIN PETUCTPAIMOHHBIA HOMEP

Az[pec B IIpCAciiaX MECTAa HAXOXKACHUA IOPUAUICCKOI'O JIMIIa

WNnentuduxaoHHbIi HOMEpP HaJIOroMmIaTebIINKa

Jist pu3nvecKoro Juia:
AJlpec perucTpanuu 1mo MecTy JKUTEIbCTBA (TIPeObIBAHS)

JU11 MHOUBUAYAJIBHOTO TPEAIPUHUMATEIS:
OcHoBHOM roCyJapCTBEHHBIN pPErucTparMoOHHbIN HOMEp WHIUBUAYAIBHOTO
IpeANpUHUMATENS

NnentudukaimoHHbII HOMEDP HAJIOTOTIATENbIIHKA

Aﬂpec perucTpanuvu 1o MECTy KUTCIIbCTBA

PykoBonurens Oprana / /
(moamnuce) (hamunus, uMs, OTIECTBO (TIPU HATUYHH)

M.IL. (mpu HaTUYHH)



